[okymeHT npepoctasneH KoHcynbTaHTI10C

3apeructpuposaHo B MuHiocte Poccum 11 anpena 2018 r. N 50729

MMWHUCTEPCTBO TPYAA U COLMANbHOM 3ALLIUTbBI POCCUMCKON ®EQEPALIUU

NPUKA3
ot 2 ¢pespana 2018 r. N 49H

OB YTBEPXXAEHMN NPOPECCUOHANIBHOIO CTAHAOAPTA
"CNELMANUCT ALMUHUCTPATUBHO-XO3ANCTBEHHOW AEATE/IbHOCTU"

B cootBeTcTBMM C nyHKTOM 16 [paBun pa3paboTkM M yTBEPKAEHUA NpodecCcMoHanbHbIX
CTaHAAPTOB, YTBEPXKAEHHbIX NocTaHoBAeHuem [NpaBuTtenbcTBa Poccuitckonn ®egepaumm ot 22 sHBaps
2013 r. N 23 (CobpaHue 3akoHoaaTenbcTsa Poccuiickon ®enepaumn, 2013, N 4, ct. 293; 2014, N 39, cT.
5266; 2016, N 21, ct. 3002), npuKasbiBalo:

YTBEpAMTbL npuaaraemblin  NpodeccuoHanbHbl  cTaHgapT "Cneumannct agMMHUCTPATUBHO-
X03AUCTBEHHOM AeATenbHOCTH".

MwuHuctp
M.A.TONWUNNH

YT1BEepxKaeH

npukasom MuHucTepcTea Tpyaa
N COLMANbHON 3aLLnTbI
Poccuitckoin Pepepaumm

ot 2 ¢eBpana 2018 r. N 49H

NPO®ECCUOHA/IbHBIA CTAHOAPT

CMELMANUCT AOMUHUCTPATUBHO-XO3AMCTBEHHOM AEATENbHOCTU

1096

PerncTpaumoHHbIiA Homep

|. Obwue cBepeHnn

A,CI,MMHVICTpaTVIBHO-XO3FII7ICTB€HH3H noaaepxka n conposoxaeHue
AeATENbHOCTU OPraHn3aummn

07.005

(HaMmeHoBaHMe BUAA NpodeccMoHaNbHON AeATENbHOCTH) Koa

OcHoOBHaA uenb BMAa ﬂpOd)ECCMOHa.ﬂbHOﬁ AeATeNIbHOCTU:
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A,CI,MMHMCTpaTVIBHOE, X03ﬂl‘/‘ICTBeHHOE, AOKYMEHTALMOHHOE N onepaynoHHoe OGECI’IE‘-IGHVIE,
noaaepkKa n conposoxaeHue pa6OTbI BCexX cny>+<6 n pa6OTHVIKOB opraHnsauunun

pynna 3aHATMIA:

1219 Ynpasnawouwme ¢pMHaHCOBO- 1324 PykoBoauTenu cny»6 no
3KOHOMMYECKON U CHabxeHuto,
aAMUHUCTPATUBHOM pacnpocTpaHeHMo TOBApOB U
OEeATeNbHOCTbIO, He BXOAALLME B aHaNOrMYHbIM BUAAM
Apyrve rpynnbl AeATeNbHOCTH

1325 PykoBoauTenu noapasgeneHnii 3323 3aKynuwmKm
(ynpaBnawoLwwme) Ha TpaHcnopTe

3332 OpraHu3aTopbl KOHbepeHumMii | 3334 AreHTbl NoO onepaumam c
OPYrMX MeponpuaTUin HeABUXUMOCTbIO U APYron

CO6CTBEHHOCTBIO

3341 Oduc-meHegxepsbl 3343 AZLMUHUCTPATUBHDIN U UHOM
NCNONHUTENbHbIN
cpeAHeTeXHUYECKNIA
nepcoHan

4321 Cnyxawume, 3aHATbIE YYETOM, 4323 Cnyxawme no TPAHCNOPTHbIM
npuemMom U Bblgayein ToBapoB Ha nepeBo3Kam
cKnage

(kog OK3 <1>) (HaumeHoBaHuUe) (kog OK3) (HaMmeHoBaHMe)

OTHeceHue K Buaam 3KOHOMMYECKO AeATeNIbHOCTU:

49.39.3 MepeBO3KM NACCaKMPOB CYXOMYTHLIM TPAHCMOPTOM HEperyasapHble

68.10.1 MoarotoBKa K Npogarke cobCTBEHHOTO HeABUXMMOTO MMYLLECTBA

68.10.2 MoKynka 1 npoga*ka cobCcTBEHHOro HEABUKNUMOTO MMYLLECTBA

68.20.2 ApeHza v ynpassieHMe cobCTBEHHbIM UM APEHA0BAHHBIM HEXWUbIM
HeZABMKMMbIM UMYLLECTBOM

70.10 [eAatenbHOCTb roN10BHbIX 0dUNCOB

70.22 KoHcynbTMpoBaHMe No BONPOCamM KOMMEPYECKOM AeATENbHOCTU U
ynpassieHus

81.10 [eATeNbHOCTb MO KOMMIEKCHOMY 06C/TYKMBAHWUIO MOMELLEHWUIA

81.21 JeaTtenbHocTb No obLel ybopKe 3gaHNi

81.22 [eATeNbHOCTb MO YUCTKE U YOOPKE XUbIX 34aHUI N HEXKWUIIbIX MOMELLLEHUT
npoyas

82.11 [eaTenbHOCTb aAMUHUCTPATUBHO-XO3AMCTBEHHAA KOMM/IEKCHAs Mo

obecneyeHunto pa6OTbI OopraHunsauunun
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82.30

JeaTtenbHOCTb NO OopraHunsauuun KOHd)EpEHLI,VIﬁ M BbICTaBOK

(kog, OKB3A <2>)

(HaMmeHoBaHMe BUA SKOHOMMYECKOWN AeATEebHOCTH)

Il. OnucaHue TpyA0BbIX GPYHKLMIA, BXOAALLUX
B npodeccMoHanbHbIN cTaHAAPT (PYHKLMOHANbHaA KapTa Buga
npodeccuoHanbHOW AeATeNbHOCTH)

0606LeHHbIe TpyaoBble GyHKLMMU

TpyaoBble GyHKUUM

KoZ4, HanMeHOBaHWe YPOBEHb HaMMeHOBaHWe KoA | ypoBEHb
KBasMdu (noaypo
Kauuu BEHb)
KBanuodu
Kauum
A ObecneyeHue 5 OnpepaeneHune notpebHocTelt B ToBapax | A/01.5 5
paboTHMKOB W ycnyrax gns co3gaHus onTMMasbHbIX
pacxoaHbIMU YCNOBUIA TPyAa
maTepuanamu,
TOoBapamu, OpraHusauma npouecca 3aKkynku u A/02.5 5
060pyA0BaHNEM U npuvobpeTeHne TOBapOB U yCAyr ana
ycayramu ans CO34aHUWA ONTUMAIbHBIX YCIOBUI TpyAa
co3aaHunA B}
ONTAMANBHBIX KOHTpOAb NCNONHEHNA YCIOBUMN A/03.5 5
yCnoBuii Tpyaa [,0roBOPOB Ha MOCTaBKY TOBAPOB U yEnyr
ON15 CO34aHUA ONTUMA/IbHbIX YCI0BWUIA
TpyAa
OpraHu3sauma paboTbl CKNaACKOro A/04.5 5
X03ANCTBa OpraHM3aumm 1 y4eT TOBapHO-
maTepuanbHbIX LeHHocTen (TML),
NCcnosib3yemMbix AN CO34aHUA
ONTUMaNbHbIX YCI0BUIA Tpyaa
ObecreyeHne TeXHUYECKOro U A/05.5 5
cepBUCHOro 06cNyKMBaHUA
npuvobpeTeHHOro opUcHOro
obopyaoBaHuA (Kpome OprTeEXHUKK) U
KOHTPO/Ib €r0 COCTOAHMA
B OpraHusauus 5 MpuobpeteHune gns paboTHMKOB B/01.5 5
OeN0BbIX N0e340K 61neToB Ha BCe BUAbI TPAHCNOPTA, A
paboTHMKOB, TaK¥Ke opraHusauma TpaHcdepos
obecneuyeHune
KOPMOPaTUBHBIX 1 OpraHu3auua npoxumsaHma pabotHukos | B/02.5 5
[eN0BbIX BO Bpems [,eN0BbiX NOe340K n
MeponpUATUI NPOXWBaHMA Ae/0BbIX FOCTEMN
OopraHusauum
OpraHu3auma npoueaypbl NoAy4YeHUs B/03.5 5

BM3 M paspeLlunTeNbHbIX JOKYMEHTOB
AN17 Bble34a 3a rpaHuuy v Bbe3aa B
Poccuiickyto depepaumto,
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AOKYMEHTAUMOHHOE conpoBoXaeHune
noe3aokK pa 60THUKOB

Bbibop NocTaBLMKOB A4 opraHu3aumm | B/04.5
JenoBblx noesgokK, obecneyeHus
KOPMNOpaTMBHbIX U AEN0BbIX
MepPONPUATUIA
OpraHunsauus conpoBoXKaeHus aenosbix | B/05.5
roctei n obecneyeHme meponpuUATUiA
AnA paboTHUKOB M AENOBbIX FOCTEN
MaTepunanbHo- OpraHu3aumna nepeso3kn paboTHUKOB, C/01.5
TEXHUYECKOoE U OOKYMEHTOB M rpy30B OpraHM3aLmm
OOKYMEHTaLMOHHOe
COMpOBOXAEHUE ConpoBoxaeHue n obecneyeHue C/02.5
paboTbl TPaHCnopTa npotlecca opraHnsaummn 6esonacHoCTH
OpraH13aLmm B [OPOXKHOrO ABUMXKEHUA NpU
Lenax obecneyeHus 3KCNAyaTaLMmn TPAHCNOPTA OpraHM3aLLmnm
ee JeATeNbHOCTU
ConpoBoxaeHue n obecneyeHue C/03.5
npoLecca sKcnayaTaumm, o6cayKMBaHuUs
W peMOHTa TpaHCnopTa opraHu3aumm
OpraHun3aumn 3akynku u npuobpetenmsa | C/04.5
TOBAPOB M YCNYT ANA SKCNAyaTaumm n
obcnyKmMBaHMA TpaHcnopTa
opraHusauum
MaTtepunanbHo- ConpoBoxaeHue n obecnevyeHue D/01.5
TeXHU4YecKoe U npoLecca sKcnayaTaumm, o6cayKMBaHuUs
OOKYyMeHTaLunoHHoe N PeMOHTa 06BEKTOB HEABUKMMOCTH
COMpoBOXAeHue opraHusauum
npouecca
ynpasaeHus Moabop 06bEKTOB HEABUMKMMOCTU B D/02.5
HeABUKMMOCTbIO Lensax pasmeLLeHnsa opraHm3aLmnm u
opraHusaLmm BeAEHUA ee X03ANCTBEHHOM
LEeATENbHOCTU
JOKymeHTauMoHHOe cConpoBOXaeHUe, D/03.5
CBA3aHHOEe c obecneyeHnem npasa
COBCTBEHHOCTM MM MHOTO BELLHOTO
npasa 1 NPoL,EeCcCOB UCMONb30BAHUA,
3KcnyaTaumm U o6CnyKuBaHumA
06BHEKTOB HEABUKMMOCTM OpPraHn3aLmm
OpraHu3auma 3aKkynku n npuobpeteHuns | D/04.5
TOBApOB, 060PYA0BAHUS U YCAYT B LLENAX
3KcnayaTauum n obcaymsaHusa
O0OBEKTOB HEABUMKMMOCTU OPraHmn3aLmnm
OpraHusaums OpraHmnsauus pasmelleHna paboTtHukos, | E/01.6
pabouero 30HMpOBaHWe n obecneveHune
NPOCTPAHCTBA, 3¢ deKTUBHOIo UCNOIb30BaHMUA

co3gaHune n

nomeLLLeHnM




obecneyeHune OpraHmn3aums v KOHTPO/Ib MatepuansHo- | E/02.6
ONTUMANbHbIX TexXHUYecKoro obecneveHus
ycnosui AeATeNbHOCTN PaboTHUKOB
BbINO/IHEHNA opraHusauuu
TPYAO0BbIX GYHKUNN
paboTHUKaMM OpraHu3sauua paboTbl cay6bl npuema | E/03.6
opraHusaumm nocetutenemn
OpraHusauma KopnopaTUBHLIX U E/04.6
OeN0BbIX MEPONPUATUI
Opranumsauma YnpasneHue nepeBo3kamm F/01.6
npoueccos KOPMNOpaTMBHbIM TPAHCMOPTOM U
nepeso3ku [0CTaBKOW rpy30B OpraHM3aumnm
paboTHMKOB,
[OCTaBKM rpy308 1 MocTpoeHue npouecca obecneyeHns F/02.6
ynpasneHue OpraHusaLmnmn TPaHCMOPTOM U
KOPMOPaTUBHbBIM MaTepmanbHO-TEXHUYECKOTO
TPaHCNopPTOM obecneyeHns KOPNOPATUBHOTO
opraHusaumm TpaHcnopTa
OpraHu3aumsa 1 pa3paboTka F/03.6
MeponpuaTUn No obecneyeHunto
6€e30MacHOCTM NepeBo3oK
KOPMNOpPaTUBHbIM TPAHCNOPTOM
opraHusauuu
YnpasneHue OpraHusauma n obecneyeHne G/01.6
obbekTamu ynpasaeHuns cobcTBeHHOM
HeABUKUMOCTH, HEeZBUKMMOCTbIO U HEABUKMMOCTbIO,
HaXo4ALMMMCA B NCNO/Ib3yeMOWN Ha OCHOBAHUMN A pYruX
cobcTBEHHOCTH BELUHbIX NPaB
opraHuMsaLuu unm
MCMONb3YEMbIMM Ha OpraHu3auma npouecca Bbibopa G/02.6
OCHOBaHMM APYIUX 06bEKTA HEABUKMMOCTU B LLENAX
BELLHbIX NPaB NOKYMKN AN apeHabl
YnpasneHune AOKYMEHTaLUMOHHbIM G/03.6
COMPOBOXAEHNEM OOBEKTOB
HeABUXUMOCTU OpraHmn3aumm
OnepaunoHHoe u YnpasneHne agMUHUCTPATUBHOM, H/01.7
cTpaTernyeckoe XO3ANCTBEHHOW, AOKYMEHTALNOHHOM U
ynpasseHune OpPraHn3aLMOHHOM NoAAEePKKOM
npoueccamm opraHuMsauum
aAMMWHUCTPATUBHOT
0, XO3ACTBEHHOTO, OnpepeneHune u peanmsauma H/02.7
[LOKYMEHTALMOHHOT CTpaTerMyeckoro passBuTUs
owu aAMUHUCTPATUBHOM, XO3AUCTBEHHOM,
OpraHM3aLUOHHOTO AOKYMEHTALMOHHO 1
COMNPOBOXAEHNA OpPraHW3aLMOHHOM NOAAEPHKKN
obecneyeHus N
NeATENbHOCTH ®uHaHcoBbIN aHanus, 6rogKeTuposaHue | H/03.7
OpraHu3aLMm W ynpas/ieHne AeHEeXHbIMU NOTOKaMMU

Ha aAMUHUCTPATUBHYIO, XO3FII7ICTBeHHyIO,




LOKYMEHTALLMOHHYIO U
OpPraHM3aLNOHHYIO AeATENbHOCTb
YnpasneHue nepcoHanom CTPYKTypHbix | H/04.7 7
noapasaeneHnin, oCyLLeCTBAAIOLLUX
AAMUHUCTPATUBHYIO, XO3ANCTBEHHY!IO,
OOKYMEHTALMOHHYHO U
OpPraHU3aLLMOHHYO NOAAEPHKKY
lll. XapakTepucTuKa 0606L,eHHbIX TPYA0BbIX GYHKLMIA
3.1. O606wWweHHana TpyaoBas GpyHKLUUA
ObecneyeHne PabOTHMKOB PACXOAHbIMM
maTtepuanamm, Topapamm YpoBeHb
HanmeHoBaHue P ! P ’ Kop, A P 5
obopypoBaHMem n ycnyramm ans KBanMdmKaumum
CO3/4,aHMA ONTUMaANbHbIX YCAOBUI TPYAa
MpouncxoxgeHune
. o 3anmcTBoBaHO
0606ueHHOM TpyaosoW | OpurmHan X
N3 OpuUrnHana
$YyHKUMHM
Kog, PervctpaumoHHbIN
opurnHana HOMmep
npodeccnMoHanbHoOro
CTaHpapTa

Bo3moxHble
HaMMeHOBaHWA
[ONKHOCTEN, npodeccnin

Cneunanunct no aAMMHUCTPATUBHO-XO3ANCTBEHHOMY 0becneyeHunto
Odunc-meHeaep

TpeboBaHMA K
o6pasoBaHUto U
obyyeHuo

CpenHee npodeccMoHanbHoe 06pas3oBaHMe - NPOrpamma NoAroTOBKM
CMeLnanuncToB CpeHero 3BeHa u

JononHutenbHoe npodeccnoHanbHoe 0b6pasoBaHne - NPOrpaMmmbl
npodeccnoHanbHOM NepenoaroToBKM No NPOOUNI0 AeATEIbHOCTH

TpeboBaHuA K onbITy
NpPaKTUYeCcKon paboThbl

Ocobble ycnosums gonycka
K paborte

[pyrve xapakTepmncTukm

JononHutensHoe npodeccmoHanbHoe 06pasoBaHuMe - NPOrpaMmol
NOBbIWEHMA KBaANUKaLMKU NO NPodUI0 AeATENIbHOCTU (He peke uem
pas B Tpu roaa)

JononHutenbHble XapaKTepUCTUKN

HanmeHoBaHMe AOKYMeHTa

Koa HanmeHoBaHWe 6230801 rpynnbl, 4OAKHOCTU

(npodeccumn) nnm cneupanbHoCTH




OK3 3323 3aKynwyKu

3341 Oduc-meHegxepol

3343 AZMUHUCTPATMUBHbBIA U MHOW UCMONHUTEIbHbBIN
CpeAHEeTeXHUYECKMI NepcoHan

4321 CnyKauwme, 3aHATble Y4ETOM, NPUEMOM U Bblaauen
TOBaApOB Ha CKNajge

EKC <3> - AamMmuHucTpatop odpuca

- 3aBeayloLWmii CKNaaom

- Cneuuyanuct

- DKOHOMMWCT NO AOTOBOPHOM M NPETEH3NOHHOM paboTe

- DKOHOMMUCT Mo MaTepnanbHO-TEXHNYECKOMY

CHabXXeHuto
OKNATP <4> 22141 3aBeayloWwmii cknagom
22953 MHCcneKTop No MHBEHTapm3aumn
23011 MHCNeKTop No aKcnayaTauMOHHbIM,

NPOM3BOACTBEHHO-TEXHUYECKUM U
OpPraHM3aUMOHHbIM BOMPOCam

26541 Cneuuyanuct
27743 DKOHOMMWCT NO AOFOBOPHOM M NpeTeH3NoHHOM paboTe
27744 IKOHOMMUCT NO MaTepuanbHO-TEXHUYECKOMY
CHabxxeHuto
3.1.1. Tpyposaa ¢pyHKUUA
OnpegeneHne notTpebHOCTEN B TOBapax u YpoBeHb
HanvmeHoBaHue |ycayrax Ana co3gaHuva ONTUMaAbHbIX Koa |A/01.5 | (noayposeHb) 5
ycnoBuiA Tpyaa KBanmMdmKkaumum
n 3
pOMCXOiKp,eHVIe OpuriHan X AUMCTBOBAHO
TPYAO0BOM GYHKUMM N3 opuUrnHana
Kog PervcrpaumoHHbIN
opurnHana HOoMep
npodeccnoHanbHOro
CTaHAapTa

Tpyaosble geicteuna |Mpuem 3adBOK Ha TOBapbl M YCAYrM A8 CO34aHMA ONTUMAbHbLIX YCAOBUIA
TPYAa

Onpep,eneHme Ka4yeCTBEHHbIX U KOZIMYECTBEHHDbIX HOTpE6HOCTeVI pa6OTHVIKOB
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B KaHUENAPCKUX, XO3SAMCTBEHHbIX M COMYTCTBYIOLWMX TOBapax W YCAyrax,
odurcHoro obopyaoBaHusA

MNpoBeaeHWe aHanM3a COOTBETCTBMA MOCTYNMMBLUMX 3asABOK JIOKa/bHbIM
HOPMaTUBHbIM aKTam OpraHM3aLUmMmn, a TaKKe 3anJaHMpPoBaHHOMY broaKeTy

MoarotoBKa AaHHbIX gNA Bbl60pa NoCTaBLWKMKa TOBApPOB U ycnyr

MoarotoBKa nNaaHa NOCTaBKKM MO 3aABKaM Ha TOBapbl U YCAyrn

dopmmnpoBaHMe 3aKasa NOCTaBLLMKY TOBApOB U yCayr

OTnpaBKa 3aABKM NOCTaBLUMKY TOBApOB M yCayr

CocraBneHne cBOAHbIX YYETHbIX N OTYETHbLIX JOKYMEHTOB MO onpegeneHunto
I'IOTpE6HOCTEl7I B TOBapax M ycnyrax gna co3gaHnAa OonTuMalJibHbIX YCﬂOBVIﬁ

TpyAa

Heobxogumbie
ymeHuna

Pabotatb c 3asBKamu, popmMMpPOBaTb €AUHbIA 3aKa3d Ha Ha3e HEeCKONbKUX
3aABOK, pOPMMPOBATbL 3aKa3bl B COOTBETCTBUM C KAaTErOpUen TOBapOB U yCyr

Onpegenatb ob6bem HeobxoaAMmbIXx MoTpebHOCTE B  MaTepuanbHo-
TEXHMYECKMX pecypcax B COOTBETCTBMM C JIOKa/NbHbIMM HOPMATUBHbIMMU
aKTaMu 1 61o4KeTom opraHusaunm

Onpepenatb Hanbonee 3¢PEeKTUBHbIE W KAYECTBEHHblE MOKa3aTenu
HeobXoAMMbIX TOBApPOB U yCayr

CocTaBnatb U 0GOPMAATL AOKYMEHTbI 414 Npoueayp Bbibopa NOCTaBLMKOB
M npoueayp 3aKynKu

dopmynmMpoBaTb NOTPEOHOCTM B TEX UM MHbIX TOBAPAX U yCAyrax, a TaKxe
n3naraTb UX ONMCaHWE B NTUCbMEHHON dopme

PaboTaTb C 3aKHOYEHHbIMMU Aoroeopamum Ha NOCTAaBKYy TOBApPOB U OKa3aHUe
YyCnyr Ana co3gaHmAa onTtuMasibHbIX ycnosmﬁ TPpyAa

CocTaBnATb CBOAHblIE Y4YeTHble W  OTYETHble [JOOKYMEHTbl B  Lensax
OCYLLECTB/IEHUA KOHTPOAS W aHa/M3a LaHHbIX O (aKTax X03AWCTBEHHOM
OEeATeNbHOCTU OpraHM3aLMm, COCTOSHUS PbIHKA TOBAPOB M yCayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl AR BEAEHMA  y4yeTa,
cMcTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHua 6a3 gaHHbIX, BeAeHUA
[OKYMeHTO060pOTa, CMpaBOYHO-MNPaBoOBbIe cUcTeMbl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceTh "UHTepHeT", oprTexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKALLMK

BecTM neperosopbl M Aef0oByl0 nepenncky, cobnogas HOPMbl Aen0BOro
3TUKeTa

Heobxoaumbie
3HaHWA

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunun O6LL|,€I'O XapaKTtepa n no
d)yHKLI,MOHaﬂbHOMy Hanpas/eHUo AeATe/IbHOCTU

PbIHOK MOCTaBLWMKOB TOBAapoB W ycayr, obecrneumBaloWmx cosdaHue
ONTUMAJIbHbIX YCNOBUI TpyAa




LleHoBasa noanTUKa PbIHKA Ha onpeaeneHHble KaTeropmn ToBapoB U ycnyr

MpaBuna AenoBoi Nepenmcku

N paBuna AenoBoro aTMKeTa

MopAAoK 0popMIEeHNA 3aKa30B Y NOCTaBLLMKOB TOBAPOB W YCaYr

OCHOBHble YC/NIOBMA 3aK/OYEHHbIX JAOrOBOPOB Ha MNOCTaBKy TOBApPOB W
npegocTaBAeHME YCAYyr B 4YacTu npouedypbl odOpMNeHMs 3aKasa Ha MX
nosyyeHue

CTpYKTYypa W NPUHLMMbI OPraHM3auMmM 4OKYMeHTO060pOTa

3aKkoHogaTenbcTtBo Poccuiickoih depepaumm B o6aacTm  maTepuanbHo-
TexHuyeckoro obecneyeHuns, 3aKynoYHon AeATeNbHOCTU, AeN0NPON3BOACTBA
N apXMBMPOBAHMA B PaMKax BbIMOAHAEMbIX TPYAOBbIX GYHKUMUI, a TakKe
rpa)gaHckoe 3akoHodaTenbcTBo Poccuiickoit  degepaumm B YacTu
PerynMpoBaHnA AOroBOPHbIX OTHOLWIEHWUIA U CAENOK MeXAay Yy4aCTHUKamM
pblHKa

Crnocobbl 06paboTkM WMHPOPMALUM C MCMOIb30BAHMEM MPOrPaMMHOro
obecneyeHmns N KOMMbIOTEPHbIX CPeACTB

CTpyKTypa opraH13auum

Apyrue
XapaKTePUCTUKM

3.1.2. Tpyposaa GpyHKUUA

OpraHu3sauma npouecca 3aKynku u YpoBeHb
HanmeHoBaHMe |npuobpeTeHne TOBapOB U yCayr Ana Kog |A/02.5 | (noaypoBeHb) 5
C03/4aHMA ONTUMaANbHbIX YCIOBUI TPyAa KBanudmkauum
MpoucxoxaeHue 3anmcTBOBaHO
P . A OpuruHan X
TPYAOBOM GYHKUMUM U3 opurMHana
Kog, PerncrpaumoHHbIn
opurMHana Homep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble aencTeuns

NpoBegeHne aHanmM3a pblHKA TOBAPOB WM YCAYr, COOTBETCTBYIOLLUX
I'IOTpE6HOCTFIM OopraHnsaunun

OpraHmaau,vm 0T60pa NnoCTaBWMKOB C MNpUMEHEHUEM KOHKYPEHTHbIX
cnocob6os 3aKynKu

MoarotoBKka AOKYMeHTauuMmM AAA nNpoBedeHMA  npoueayp  Bbibopa
MOCTaBLUMKOB U 3aKYMNKK

Conposom,a,eHme npoueaypbl 3aKN1H0OYEHNA KOHTPAKTOB Ha NOCTAaBKy TOBApOB




n npegocrassieHune ycnyr

Cuctematumsauma n 06o6ueHne MHGopMaL MM O 3aK/IHOYEHHbIX 40roBopax

BegeHwne peecTpa 4OoroeoposB Ha NOCTAaBKY TOBAPOB U OKa3aHue ycnyr

BeaeHue 6a3bl NOCTaBLLMKOB TOBapOB U yCayr

MOHWTOPUHT LEH Ha NpuobpeTaemble TOBapbI U YCIYyTU

PaboTa c mocTaBWmMKamyM TOBApPOB M YCAYT C Le/iblo YAydlleHUA KavecTsa U
CHUMKEHUA 3aTpaT

CocraBneHne CBOAHbIX YYETHbIX W OTYETHbIX AOKYMEHTOB O (I)aKTaX
XO3ANCTBEHHOM AEeATENbHOCTU OpraHun3auunnm B 4YaCTU 3aKa3a MOCTaBKMN U
MCNoNb30BaHNA TOBAPOB U YCNYr, COCTOAHUNA PblIHKa TOBApPOB U YCAyr

Heobxogumbie
ymeHuna

Onpepenatb Hanbonee 3¢PEeKTUBHbIE W KAYECTBEHHblE MOKa3aTenu
HeobXoAMMbIX TOBApPOB U yCayr

Onpegenatb ob6bem HeobxoaAMmbIXx MoTpebHOCTE B  MaTepuabHo-
TEXHMYECKMX, (GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C JIOKANbHbIMU
HOPMaTMBHbIMM aKTamMu 1 610AKETOM OpraHM3aLmm

OpraH130BbIBaTb NPOLEAYPY 3aKYMKM TOBAPOB WAM YCayr

CocTaBnatb U 0GOPMAATL AOKYMEHTbI 414 Npoueayp Bbibopa NOCTaBLLMKOB
M npoueayp 3aKynKu

®opmynmpoBaTb NOTPEOHOCTU B TEX MM MHbIX TOBApaAx U YCayrax, a Takxe
n3naratb UX ONUCaHWe B NMCbMeHHOM dopme

CocTaBnatb 1 0GOpPMAATL AOrOBOPLI HA NpUobpeTeHe TOBAPOB M YCAYT ANA
CO34aHnA ONTUMa/bHbIX YCN0BMIA TPYAa

KnaccnduumpoBaTb nepBUYHbIE OTYETHblE LOKYMEHTbI, OLLEHMBATb UX
COOTBETCTBME TpeboBaHMAM 3aKoHOAaTenbCcTBa Poccuitckoit deaepauun m
YC/10BUAM [,0rOBOpPa

CoctaBnAtb cBOAHbIE y4yeTHbleé WU OT4YEeTHble AOKYMEHTbl B UeNnAax
OCyLlecTBNiEHNA KOHTPONA WU aHa/M3a AdaHHbIX O d)aKTaX X03AMCTBEHHOM
AeATENbHOCTU OpPraHn3aunmn, COCTOAHUN PbiIHKa TOBApPOB U yCnyr

CocTaBnATb, CUCTEMATM3MPOBATb WM aKTyasM3MpoBaTb 6a3y MNOCTaBLLMKOB
TOBapOB W ycayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BeAEHMA  y4yeTa,
cucTemMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHua 6as AaHHbIX, BegeHusA
AOKYMeHTo060poTa, CMpaBOYHO-NPaBOBbIE cucTemsl, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTtb cpeancrBa KOMMYHUKaUUn

BecTM neperosopbl M Aef0OByl0 nepenncky, cobnogas HOPMbl Ae0BOro
3TUKeTa

Heobxogumbie

PbIHOK MNocCTaBLWMKOB TOBapoOB U yCayr B pamkax BbINOJIHEHUA 3a4a4 MO




3HaHUSA CO34aHUI0 ONTUMAbHbIX YCNOBUIN TpyAa
LleHoBasa NOANTUKA PbIHKA Ha onpeaeneHHble KaTeropum ToOBapoB U ycayr
MpUHLMMN, aNTOPUTM U 3Tanbl NPOBeAEHUA 3aKYMOK
OcHoBbl AOrOBOPHON PaboThbl
MopsAaoK 3aKAOYEHUS 4OrOBOPOB
3akoHopatenbctBo Poccuinickon Pepepaunm B 06/1aCTM  MaTepuanbHoO-
TexHU4Yeckoro obecneyeHuns, 3aKynovyHom AeATENIbHOCTM, CKNAACKOro yyeTa,
no BoOMpocam MNOXKapHOW 6e30MacHOCTU, OXpaHbl TPyAa, IKOJIOTMYECKOM
6e3onacHOCTW, Aenonpou3BOACTBA W apPXMBUPOBAHMA B pPaMKax
BbINOJIHAEMbIX TPYLAOBbIX bYHKUMIA, a TaKXe rpa*kgaHckoe
3aKoHomaTenbcTtBO Poccuitckot Pepepaumm B YacTM  peryanmpoBaHuMA
AO0roBOpPHbIX OTHOLLEHUIN U caenok mexay yd4aCtTHMKamMu pbiHKa
JloKanbHble HOPMATUBHbIE aKTbl OpraHWsauMmM obllero xapakrepa M no
dYHKLUMOHANbHOMY HanpaBAeHUIO AeATENbHOCTU
CTpYKTYypa W NPUHLMMbI OPraHM3auMm 4OKYMeHTOO60pOoTa
Bba3oBble OCHOBbI MHGOPMATUKM, NOCTPOEHUA UHPOPMALLMOHHBIX CUCTEM U
0C0H6EeHHOCTU PaboTbl C HUMM
Crnocobbl 06paboTkM MHOPMALUM C MCMNO/b30BAHMEM MPOrPaMMHOro
obecnevyeHns U KOMMNbIOTEPHbIX CPEACTB
MpaBuna AenoBon Nepenmncku
MpaBuna genosoro sTukeTa
CTpyKTypa opraHusaumm

Opyrve -

XapPaKTEeEPUCTUKN

3.1.3. TpypoBaa ¢pyHKUUA

KoHTpo/ib MCnofHEHMA yCoBUiA
[0roBOPOB Ha NOCTaBKY TOBApPOB W yCNyr YposeHb
HanmeHoBaHue P y P yv y Kog |A/03.5 | (noaypoBeHb) 5
ONA CO34aHNA ONTUMANBHbBIX YCIOBUI
KBaMbMKaumnm
TPyAa
MpoucxoxaeHue 3anmcTesoBaHO
P . A OpuruHan X
TPYyAoBOW GYyHKLMM N3 opurnHana
Kog, PerncrpaumoHHbIn
opurnHana HOoMep
npo¢eccnoHanbHOro

CTaHAapPTa



TpyaoBble AencTeus

OTcnexunsaHue CpokoB nposeneHuA onnaarbl B COOTBETCTBUU C
3aK/TIO4YEHHbIMKX O0roBoOpamm, B TOM Hncne Oq)eprI

KoHTponb cob6/0AeHUA WM UCMOJHEHUA YCAOBUI AOroBOPOB MOCTaBKU
TOBApOB UMK NPEAOCTaBAEHUNA YCAYTU

KoHTponb  cobntogeHunsa  ycnoBui npegocTaBaeHus nepBUYHO
AOKYyMeHTauum

MpremMKa nocTasiAemMbiX TOBapOB U YCAYr B COOTBETCTBUN C AEWACTBYIOLLMMM
[0roBopamm, HopMamMm 1 NpasMaaMu

I'IpOBepKa COOTBETCTBMA NOCTAB/IAEMbIX TOBAPOB 3aAB/IEHHbIM MAaPKNPOBKam
N XapPaKTEPUCTUKAM, a TaKXKe UX KONN4YeCTBEHHOINo W Kad4eCTBeHHOro
COOTBETCTBUA

OueHKa KayecTBa OKa3blBaeMbIX ycayr

OcdopmneHre NPUHATLIX TOBAPOB M YCAYr B COOTBETCTBUM C AEWCTBYIOWMMM
[0roBOpamu, HOpMamMu 1 NPaBMUNAMMN NEPBUYHOMN OTYETHOM AOKYMEHTALMUK

OdopmneHre OTYETHbIX LOKYMEHTOB B COOTBETCTBUM C TPebOOBaHUAMU AN
KOHTpareHToB M noAapasaeneHunin byxrantTepckoro yyerta

BeaeHve paboTbl C NOCTaBWMKAMM NO  YCTPAHEHWUIO  AOMNYLWEHHbIX
HapyLUEeHWI YCNOBUIA AOTOBOPOB

BsaumopeicTemne ¢ noapasAeneHuamMn opraHusaumm no npeTeH3MoHHOM
paboTe B c/iyyae HapylLeHMA KOHTPareHTaMm yC10BUi 0roBOpOB

AKTyanM3aLI,Mﬂ 6a3bl NOCTaBLWKMKOB TOBApPOB U yCnyr C TOYKU 3peHnA Ux
6naFOHaAE)KHOCTVI

Heobxogumbie
yMeHuA

PaboTaTb ¢ 3aKaHO4YEHHbIMMU A0rosopamum Ha NOCTaBKY TOBApPOB U OKa3aHue
ycnyr

K/'IaCCVId)VILl,MpOBaTb nepeuyHble OTYETHblE AOOKYMEHTbI, OUEHUNBATbL UX
cooTBeTCTBUE TpE6OBaHMﬂM 3aKOHOOaTeNnbCTBa Poccuiickoi <De,a,epau,v|v1 n
ycnosmAam gorosopa

BecTn neperoBopbl No YCTPAHEHWUIO HAPYLLUEHWI YCIOBUIA ,OTOBOPOB

Bectn genosyto nepenucky, CO6J'IPO,EI,aFI HOPMbI 0EeNOBOI0 3TUKETA

CocTaBnATb CBOAHblIE Y4YeTHble W OTYETHble [JOOKYMEHTbl B  Lensax
OCYLLECTB/IEHUA KOHTPOAS W aHa/M3a LaHHbIX O (aKTax X03AWCTBEHHOM
OEeATeNbHOCTU OpraHM3aLMm, COCTOSHUS PbIHKA TOBAPOB M yCayr

CocTaBnaTb, CMCTEMaTM3MPOBATb W aKTyanu3uposaTb 6a3y MNOCTaBLLMKOB
TOBApPOB U ycayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A1 BeAEHUA  y4yeTa,
cucTemMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHua 6as AaHHbIX, BegeHusA
AOKYMeHTo060poTa, CMpaBOYHO-NPaBOBbIE cucTemsl, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTh "MHTepHeT", oprTexHuKy

Mcnonb3oBaTtb cpeancrBa KOMMYHUKaUUn




Heobxogumbie
3HaHuA

PbIHOK MOCTaBLWMKOB TOBAapoOB W ycayr, obecneynBaloWwmx Cco3daHue
ONTUMAJIbHbIX YCNOBUI Tpyaa

YCcnoBuA 3aKAK0YEHHbIX AO0roBopoB Ha NOCTaBKYy TOBApPOB U npeaocrtaBieHne
ycnyr

OcHoBbI AOrOBOPHON PaboThl

MopAaoK 3aKN0UYEeHUA AO0roBOPOB

3aKkoHogaTenbcTBo Poccuiickoii Pegepauum B 061acTM  maTepuasnbHO-
TeXHMYecKoro obecneyeHus, 3aKyMnoO4yHON [eATeNbHOCTM, 3alMUTbl NpaB
notpebutens, OeNONpPoM3BOACTBA W apPXMBMPOBAHWA B pamKax
BbIMONIHAEMbIX  TPYZAOBbIX bYHKUMA, a TaKxke rparkaaHckoe
3aKoHoZaTeNbCcTBO Poccuiickolt depepaumum B 4YacTM  PeryMpoBaHus
[OrOBOPHbIX OTHOLLEHWIA W CAENOK MEMKAY YH4AaCTHUKAMM PbIHKA

CaHuTapHble HOPMbI M MNpaBuaa, KacalolmecA onpeaeseHns Kadectsa
npruobpeTaembix TOBAPOB U yCayr

CTaHaapTbl M TEXHWYECKME YCN0OBUA, Kacalowmecs onpeaesneHns Kayecrsa
nprobpeTaembix TOBApOB U yCAyr

NoKkanbHble HOPMaTMBHbIE aKTbl OpraHM3auMu obLero xapaktepa M Mo
bYHKUMOHANbHOMY HanpaBAeHWUIo AeATeIbHOCTH

CTpyKTYpa 1 NPUHLMMbI OpraHn3aLmm oKymeHToobopoTa

Bba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHUA UHPOPMALIMOHHBIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMM C WMCMONb30BAHMEM MPOrPaMMHOr0
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

MpaBuna genosoit nepenucku

Mpasuna genosoro sTukeTa

CTpyKTypa opraHM3auunm

dpyrue
XapaKTepUCTMKM

3.1.4. TpypoBasa GpyHKUUA

HammeHoBaHue

MpoucxoxaeHue

OpraHuzauma paboTbl CKAAACKOrO

X03AMCTBA OpraHM3aLumn U y4eT TOBapHO- YpoBeHb
maTepuanbHbIX LeHHocTel (TML), Kog |A/04.5 | (noaypoBseHb)
NCMO/b3yEeMbIX ANA CO34aHMA KBaNMbUKaLumm

ONTUMa/bHbIX YCN0BUIA TPyaa

3anMCTBOBAHO
OpuruHan X

TPYAOBOM GYHKUUM N3 OpuUrnHana




Koa PervcrpaumoHHbIN
opuUrMHana HOMmep
npo$eccMoHanbHOro
CTaHpapTa

TpynoBsble aencTemA

OpraHunsaums pasrpyskun 1 AOoCTaBKM TOBapOB Ha MecTa XpaHeHus

OpraHusayma xpaHeHua TML,

Co3gaHve ycnoBuii  pna  6e30MacHOr0  XpaHeHMA UM COXPaHHOCTU
cknagmpyembix TML,

CoctaBnieHue 6a3bl CKNagcCKoro yyeta

BHeceHMe B 6a3y CKNaACKOro yyeTta AaHHbIX Ha OCHOBAHMM 0POPMIEHHbIX B
YCTAaHOBNEHHOM  3aKOHogaTenbCcTBOM  Poccuitickon  depepauummn n
JIOKa/ZbHbIMM ~ HOPMATMBHbIMM  aKTaMW  OpraHusauMm  nopagke wu
WCMOJIHEHHbIX MEPBUYHbBIX, OTYETHbIX M YYETHbIX JOKYMEHTOB

OnpeaeneHne KayeCTBEHHOrO COCTOAHMA MNOCTYNaloWMX Ha CcKaag u
XpaHAWMXCA Ha cKknage TMU, wx rogHOCTM MAM  HErogHocTM K
MCMNOb30BaHUI0

BepneHune yyeTta OCTaTKOB XpaHALWMXCA HA cKaage TML],

BepgeHwne yyeta gsukeHua TML,

MpoBepKa pakTnuyeckoro Haanumsa TML,

CnucaHune npuweguwnx B HErogHOCTb XpaHALWKMXCA peCcypcoB B COOTBETCTBUU
C HOpMamu

MoarotoBKa K yTMAM3aLMu Npueawmx B HErog4HOCTb AN He Tpebytowmx
JanbHenwero ncnosbsosaHuns TML,

OpraHM3au,vm Bblgaum TML, B COOTBETCTBMM C HOPMAMM U pernameHTamu,
BHeECeHMe COOTBETCTBYHOLWNX 3anucen B CNCTEMY y4EeTa

KOHTpOoAb pacxogoBaHuA 1 ucnonb3osaHua TML,

OdopmneHne maTepmanbHbIX OTYETOB, OTPaXKaOWMX ABUKeHne TML,

MpeactaBneHne B OyxranTepuio OpraHUsaLMM MaTeEpPUasbHbIX OTYETOB,
oTpaxatowmx asmxeHne TML,

MpoBeaeHne nHBeHTapusaummn TML,

CocTaB/ieHMe CBOAHbLIX YYETHbIX U OTYETHbIX AOKymeHToB 0 TML, o6 wux
OBUXEHUN, NCNONb30BAHMUM U COCTOAHUM

Heobxoaumble
yMeHus

OueHunBaTtb coctoAHMe TML,

KJ'IaCCVId)MLI,MpOBaTb nepBuYyHble OTHYETHbIE AOOKYMEHTbI, OUEHUBATb WUX
cooTBeTCcTBUE Tpe6OBaHVIF|M 3aKOHOOaTeNbCTBa Poccuitckol ¢'ep,epau,mv1 n
ycnosmam gorosopa




Mcnonb3oBaTtb npmnembl KOMMNIEKCHOM NPOBEPKU NEPBUYHDbIX YYETHbIX
AOKYMEHTOB

OdopmnaTb NepBUYHbIE AOKYMEHTbI BYXranTepcKoro yyeTa

dopmMMpoBaTb U aKTyaIM3MPOBaTb CUCTEMY YYETHO-OTYETHOM AOKYMEHTaLMu
no AsuxKeHuto (Npuxoay, pacxoay) TML,

MpUMeHATb NpaBuaa NPoOBeAEHUA MHBEHTAaPU3ALUK

CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOOKYMEHTblI B UeNAxX
OCyLlecTB/IEHNA KOHTPO/IA U aHA/IM3a AdHHbIX NO ABUXEHUIO T™ML,

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrPamMmbl  A1A  BeAEHMA  YYeTa,
CUCTEMATU3ALMN M aHaANM3a AAHHbIX, cOocTaBneHus 6a3 [aHHbIX, BeAEeHMUA
OOKyMeHTO060poTa, CNpPaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcobl
NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHEeT", OprTexHuKy

Mcnonb3oBaTtb cpeactBa KOMMYHUKaUnUn

Heobxogumbie
3HAHUA

MpaBuna cknagckoro yyerta

MpaBuna cocTaBneHMA MaATepuasibHbIX OTYETOB ABUXKEHUA ™ML, w
nepBUYHbLIX AOKYMEHTOB

CTpyKkTypa Mu NPUHUMNAbI  OpraHusauMm  JOKymMeHToobopoTa C
nogpasgeneHnAMU opraHmM3aumnm, BeayLWwmmm 6yxrantepckuii yuer

MpaBunna xpaHeHMA UCXOOHOM M TeKylel AOKYMEHTauuM Ha NoCTaBKy, ydeT
n Bblgady TML,

MopAaaok yyeTta, NnpMemMku, Bblgauum n cnncaHma TML,

CTaHAapTbl M TEXHUYECKUE YCN0BUA Ha XpaHeHue TML,

MpaBuna NpoBeAeHUA MHBEHTapM3auun

Mopaaok AencTBNM NPU BOSHUKHOBEHUM Ype3BblYaliHbIX CUTyaL Ui

NoKkanbHble HOPMATMBHbIE aKTbl OpraHM3auMu obLlero xapakTepa M Mo
bYHKUMOHANbHOMY HanpaBAeHWUIO AeATeIbHOCTH

OcHoBbl  3aKoHogaTenbcTBa  Poccuiickoit  Pepepaumm B BOMpocax
0hOPMIEHUNA NEPBUYHBIX YHETHbIX AOKYMEHTOB, BeAeHUA CKAaACKOro y4yeTa,
nposeAeHUA MHBEHTapu3alUMiA, MO BONpocam MNoMKapHoil 6e3onacHocTy,
oXpaHbl TpyAa, 3Kosiormyeckon 6esonacHocTu

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
0C06EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHOOPMAUMM C WMCMOAb30BAHMEM MPOrPaMMHOro
obecneyeHna M KOMNbIOTEPHbIX CPeaCTB

CTpyKTYypa opraH13aLuuu

Apyrve
XapaKTePUCTUKHN




3.1.5. TpyaoBaa GpyHKUuUA

ObecneyeHne TEXHUYECKOIO U

CEPBUCHOTO 06CNYKMBaAHUSA YpoBeHb
HanmeHoBaHMe |nprobpeTeHHOro opUCcHoOro Kog |A/05.5 | (noaypoBeHb) 5
obopynoBaHuA (Kpome OpPrTEXHUKU) U KBanmMduKaumnm

KOHTPOJ1b €ro COCToAHUA

MpouncxoxgeHue
TPYAOBOM GYHKUUM

3aMMCTBOBAHO
OpuruHan X
N3 OpuUrnMHana
Koa PervcrpaumoHHbIN
opurMHana HOomep
npodeccnoHanbHoOro
CTaHpapTa

TpyaoBble AencTeus

OueHKa TEXHUYECKOTO COCTOAHUA Mebenun, opUCHOro (Kpome OprTeXHUKN) U
6bITOBOro 060pyaoBaHUA

Mpuem OT pabOTHMKOB 33ABOK Ha cepBUCHOe 0ObCNy)KMBaHWE UK
yCTpaHeHWe HeucnpaBHocTel mebenu, odUcHOro (Kpome OPrTexHUKKU) u
6bITOBOrO 060pPYAO0BAHUSA

OnpefeneHne KayecTBEHHbIX M KONMYECTBEHHbIX 3aTpaT, HEO6XOAMMBbIX B
paMKax CepBMCHOro 06CAYXMBAHMA UAWU ANA YCTPAHEHUA HeWUCnpaBHOCTEMN
mebenu, odmcHoro u 6bIToBOro 060pyA0BaHUSA

OnpegfeneHune LenecoobpasHOCTU NPOBEAEHUS CEPBUCHOTO OBCIYXKUBAHMUSA
nnu pemoHTa mebenu, opucHoro n 66ITOBOro 060pyA0BaAHUS

chopmneHme TEXHMYECKOTrO 3aK/Il0YEHMA O COCTOAHUM mebenn unu
O60pyAOBaHMF| ana onpeageneHna wux p,aaneﬁLuero MCNoab3oBaHNA WU
NPUHATUA peLlleHnAa O CNUCaHnn C 6anaHca opraHnsauunun

KOHTpONb CPOKOB rapaHTMM U CEePBUCHOTO O6CAYKMBaHUA Mmebenn wu
obopyaoBaHus

OpraHusauma cepBUCHOro ob6CayKMBaHUA AN peMoHTa mebenun, opucHoro
1 6bITOBOro 060pyA0BaHUSA

MpuemKka BbINOAHEHHbIX pPaboT MO  PEeMOHTY WAM  CEePBUCHOMY
obcnyxkmBaHMo mebenn, odmucHoro n 6biIToBOro 06opyao0BaHMUA

Heobxoaumble
yMeHus

OueHunBaTtb coctoAHMe TML,

PaboTaTb ¢ 3asBKamu, GOPMMPOBATL €AMHbIN 3aKa3 Ha 6ase HEeCKONbKMX
3aABOK, ¢opmMMpoBaTb 3aKasbl Aaa obecneyeHUss TEXHUYECKOro W
CepBMCHOro o0bcyKMBaHUA 0GUCHOro 060pyA0BaHNA (KPOME OPrTEXHUKN)

Onpegenatb ob6bem HeobxoAMMbIX MoTpebHOCTE B  MaTepuanbHo-
TEXHUYECKMX, GUHAHCOBBLIX PEecypcax B COOTBETCTBUM C  JIOKAJNbHbIMMU
HOPMaTMBHbIMM aKTamMu U BI0AKETOM OpraHM3aL MK




Mcnonb3oBaTtb npmnembl KOMMNIEKCHOM NPOBEPKU NEPBUYHDbIX YYETHbIX
AOKYMEHTOB

CoctaBnatb U 0opopmMAATb AOKYMEHTbI AN Npoueayp Bblbopa NOCTaBLIMKOB
M npoueayp 3akynku ana obecrneyeHUs TEeXHUYECKOro U CepBUCHOro
06cNyKMBaHMA 0GUCHOTO 060PYA0BaHUSA (KPOME OPITEXHUKN)

PaboTaTb C 3aK/OYEHHbIMWM AOrOBOPaMM Ha MOCTaBKY TOBApPOB W OKasaHWe
YCAYr, a TaKXKe COMpPOBOAMTENbHOW WM TEXHUYECKON [OKYMeHTaumen K
mebenu n 06opyaoBaHNIO

CocTaBnATb, CUCTEMATM3MPOBATb M aKTya/nM3MpoBaTb 6asy MOCTaBLLMKOB
TOBApPOB M ycayr Ana obecneyeHUs TEXHUYECKOTO M CEPBUCHOTO
06cNyKMBaHMA 0GUCHOTO 060PYA0BaAHUSA (KPOME OPITEXHUKN)

CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOKYMEHTbl B UeNAx
OCywecTtBnieHNA KOHTPO/IA U aHa/M3a AaHHbIX O d)aKTaX X03ANCTBEHHOWM
AeATENbHOCTU OpPraHn3aunmn, COCTOAHUN PbiIHKA TOBApPOB U yCnyr

Mcrnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl A8 BeAEHMA  y4yerTa,
cucTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHusa 6as AaHHbIX, BegeHus
AOKYMeHTO060poTa, CMpPaBOYHO-NPaBOBbIE cUcTeMsl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHEeT", OprTexHnKy

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLUK

Bectn neperosBopbl U AenoByt0 Nepenucky, C06/'IIOLI,aFI HOpMbl AOenoBoro
9TUKETa

Heobxogumbie
3HAHUA

CraHpapTbl U TexXHUMYECKMEe YCNOBUA Ha XpaHeHWe, WCNOoNb30BaHME U
skcnayataumio TML,

PbIHOK NOCTaBLLMKOB TOBApOB W ycayr, o6ecneunBalolimx TEXHUYECKOE U
cepBuCcHOe 0bcayKuBaHMe opucHoro obopyaoBaHun

LleHoBas no/sMTMKa pbiHKA Ha onpegefeHHble KaTeropuMm TOBapoB W yCayr
ans obecneyeHUs TEXHUYECKOTO W CepBUCHOro obcnyXuBaHMA OPUCHOTO
060pya0BaHNA (KPOME OPITEXHUKN)

MopAadoKk odopmaeHMA 3aKa3oB Yy MOCTABLLMKOB TOBApPOB W yCAyr Ans
obecneyeHMa TEXHWMYECKOrO M CepPBUCHOTO 0b6CAyKMBaHMA OdUCHOrO
obopyaoBaHuA (Kpome OprTeXHUKK)

NoKkanbHble HOPMaTMBHbIE aKTbl OpraHM3auMu obLlero xapakTepa M Mo
bYHKUMOHAbHOMY HanpaBAeHWUIO AeATeIbHOCTH

OcHoBbl  3aKoHogaTenbctBa Poccuiickoit  Pepepaumm B BOmpocax
mMmaTepuanbHo-TexHUYeckoro obecnedeHna, O0dOPMIEGHUA  NEPBUYHbIX
YUYETHbIX AOKYMEHTOB, rapaHTUIMHOIO U CePBUCHOTO 0BCAYXKMBaHUA, 3aLUUTbI
npas notpebutens

Ba3oBble OCHOBbI MHGOPMATUKU

Cnocobbl 06paboTkM MHOOPMAUMM C MCNOAb30BAaHMEM MNPOrPaMMHOrO
obecneyeHmna M KOMNbIOTEPHbIX CPeACTB




MpaBuia £en0BoON Nepenmnuckn

MpaBuna genoBoro sTukeTa

CTpyKTypa opraH13auum

Apyrve -
XapaKTepUCTUKn

3.2. O606wWweHHan TpyaoBan GyHKLUMA

OpraHusauma 4enoBbIX NOe3[0K
aboTHMKOB, obecneyeHune YpoBeHb
HanmeHoBaHue P ’ Koa B P 5
KOPMNOpPaTUBHbIX U AEN0BbIX KBanmMduKaumnm
MeponpuUaTUiA
MpouncxoxgeHue
o N 3aMMCTBOBAHO
0606LeHHOM TpyaoBon | OpurmHan X
N3 opuUrnHana
$yHKUMM
Kog, PervcrpaumoHHbIn
opurnHana HoMep
npodeccnoHanbHOro
CTaHAapTa
Bo3MO3KHble Cneumanuct no obecneyeHuto Aen0BbiX NOE3A0K U MePOonpPUATUIA
HaMMeHOBaHWUA Oduc-meHeaxep

[ONKHOCTEN, npodeccnin

TpeboBaHMA K
o06pasoBaHUto U
obyyeHuto

CpenHee npodeccMoHanbHoe 06pasoBaHMe - Nporpamma NoAroToBKM
CMeLnanuncToB cpesHero 3BeHa uam

CpegHee npodeccroHanbHoe obpasoBaHue (HenpodunbHoe) -
nporpamma NoAroToBKM CNELMANUCTOB CPEAHEro 3BEHa U
O0NoNHUTEeNbHOE NpodeccnoHabHoe 06pa3oBaHKUeE - TPOrpPaMMmbl
npodeccMoHanbHOM NepenogroToBKM No NPOGUL0 AeATENbHOCTU
JononHutenbHoe npodeccnoHanbHoe 06pasoBaHue - NPOrpaMmmbl
NOBbIWEHMA KBaNbUKaLMM No Npoduto AeATeNbHOCTU (He pexke Yyem
pas B Tpu roaa)

TpeboBaHMWA K ONbITY
npaKkTUYeckol paboTsbl

Ocobble ycnoBus fonycKa
K paborte

[pyrve xapakTepmncTuku

JononHutenbHble XapaKTepUCTUKKN

HavmeHoBaHue AOKYMEHTA Kog HanmeHoBaHMe 63308011 rpynnol, 4O/TXKHOCTH




(npodeccumn) nam cneumanbHocCTH

OK3 3332 OpraHnsaTopbl KOHGEPEHLMIA U APYTUX MEPONPUATUNIA
3341 Odunc-meHeaxepbl
3343 AZLMUHUCTPATMBHDBIA U MHOM UCMONHUTENBbHbBIN
cpeAHeTexXHUYeCKUin nepcoHan
EKC - MeHeaKep no 6POHUPOBAHUIO M NPOAAXKaM
- MeHegaxep no 0opopMNEHMIO Bble3aHbIX BU3
- Cneuuyanuct
- ApmuHuctpaTop oduca
oKknAartpe 22998 MHcneKTop no Typusmy
26541 Cneuuyanuct
OKCO <5> 5.43.02.10 |Typu3m

3.2.1. Tpyposaa GpyHKUMUA

MNpuobpeteHne ansa paboTHMKOB buUneTos YpoBeHb
HanvmeHoBaHMe |Ha BCe BMAbI TPAHCNOPTA, A TaKKe Kog |B/01.5 | (noaypoBeHb) 5
opraHusauus TpaHchepos KBasnduKauum
MpoucxoxaeHue 3anmMcTBOBaHO
P o A OpuruHan X
TPYAOBOM GYHKUMUM N3 opuUrnHana
Kog, PerncrpaumoHHbIn
opuUrMHana HOMmep
npodeccnoHanbHOro
CTaHpapTa

TpyaoBble AencTeun

Mprem 3aABOK Ha 3aKa3 6M1eTOB B COOTBETCTBUM C 3aAB/IEHHbIM MapLIPYTOM
paboTHUKa

MpoBeAeHWe aHaAM3a COOTBETCTBMA MOCTYMMBLUMX 33ABOK JIOKaNbHbIM
HOPMaTMBHbIM aKTam OpraHu3aLUmn, a TakxKe 3annaHMpoBaHHOMY BloaXKeTy

MocTpoeHMe ONTUMANbHOIO MapLIpyTa C YY4ETOM BPEMEHW Ha O0CTaBKy A0
nepeBo34YMKa, NepecagKy MeKay MapLpyTamu, 4OPOMKHbIX paKTOPOB

Bbl60p Hamnbonee BbIrOAHOINo0 nNOCTaBWMKa yCayrm nepeso3kKnM C y4deTom
TDEGOBaHMﬁ OpraHun3aunn K nepeBo3vymnkam

OdopmneHue 3aKasa Ha npuobpeteHne 6unetos, Bo3BpaT buietos, obmeH
bunetos

Moabop anbTepHaTUBHBIX BAPMAHTOB MapLIPYTOB M NEPEeBO3YMKOB B C/lyyae
oTCYyTCTBMA OWNETOB MO NepBOHaYa/ibHOMY 3aKasy, a TaKXKe B C/yyae
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HEBO3MOXHOCTU BOCNO/1b30BAaTbCA yXKe ONn1a4€HHbIM TPAaHCNOPTOM

KoHTpo/ib onnaThbl 3aKasaHHbIX bunetos

OpFaHM3aLI,Mﬂ nony4yeHuA 6unetos u conposoauTeNIbHbIX OOKYMEHTOB OT
KOHTpareHTa

MoarotoBka Ans nepegadn paboTHMKAmM MHOOpMaLMKM, Kacatoliencs
noesaKku: MapLllpyT cleAoBaHWsA, MecTa perncrtpaumm, Todek nepecajok,
YCN0BUA M NpaBuaa nepeBo3ku baraxka

OpFaHM3aLI,Mﬂ nepeBoO3Kn pa6OTHMKOB N3 TOCTUHULLBbI 1N U3 COTNaCOBaHHOTO
C pa6OTHMKOM MeCTa €ero HaxoxaeHuAa B a3ponopT, Ha BOK3an wman B
YCNoB/1EHHOE MECTO, a TaKXKe B O6paTHOM Hanpas/ieHnn

Peanusauma mep No COXPaHEHWIO M HEPacnpOCTPaHEHMIO NEePCOHabHbIX
JaHHbIX

Heobxoaumble
yMeHus

PaboTath C 3aABKaMy, (bOpMVIpOBaTb EAMHbIVI 3aKa3 Ha 6ase HeCcKo/bKUX
3aABOK

OdopmaaTb NOKyMnKy, obMeH 1 Bo3BpaT bMAETOB, B TOM UYMC/Ie B OHAAMNH-
cepBucax

OI'IpE[],EJ'I‘r'lTb Hanbonee BbIr0OAHbIE LEHOBbIE NPeANOXKeEHNA

PaspabatbiBaTb ONTUMAa/bHbIE MApPLUPYTbl OT MyHKTa OTNPaBAEHUA [0 NYHKTa
Ha3Ha4YeHMA B KOPOTKME CPOKM M MPM ONTUMasIbHbIX 3aTpaTax

PaboTaTb C 3aK1OYEHHbIMM A0roBopamm Ha OKasaHWe ycnyr nepeBo3kn U
npoaaxwu 6unetos

KnaccnduumpoBaTb nepBUYHbIE OTYETHblE LOKYMEHTbI, OLLEHMBATb UX
COOTBETCTBME TpeboBaHMAM 3aKoHoAaTeNnbCcTBa Poccuitckolit degepauum um
YC/10BUAM L,0r0BOpPa

Mcnonb3oBaTb npuemsl KOMMJIEKCHOM NPOBEPKU NEPBUYHDLIX YYETHbIX
AOKYMEHTOB

CocTaBnATb, CUCTEMATM3NPOBATL M aKTYanu3MpoBaTb 6a3y NepeBo3YMKOB U
MOCTaBLLMKOB YC/IYr N0 BPOHMPOBAHMIO M Npoaaske bunetos

dopmynmMpoBaTb MNOTPEBHOCTM B TeX WAM MHbIX YyCayrax No nepeBo3Ke
paboTHWMKOB, a TaK}Ke U3naratb UX ONMCcaHUe B MMCbMEHHON dopme

CocTaBnaTb U 0pOpMAATL LOKYMEHTbI Ana npoueayp Bbibopa NOCTaBLMKOB
W Npouesyp 3aKynKku

CoctaBnAtb cBOAHbIE y4yeTHble W OT4YeTHble AOKYMEHTbl B ULenAax
ocywectBnieHNA KOHTPOIA WU aHa/M3a OadHHbIX O d)aKTaX X03ANCTBEHHOWM
AeATENbHOCTU OpraHnsaunun, COCTOAHUKM PpPblHKa YyCayr no nepesBo3Ke
nacca*xxmpos

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A48 BeAeHMA  y4yerTa,
cucTemMaTMsaumMmn M aHanusa faHHbIX, cocTaBneHua 6as AaHHbIX, BeeHuA
AOKYMeHTo060poTa, CMpaBOYHO-NPaBOBbIE cucTemsl, pecypcbl




MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MNMepPeEnUCRY, C06ﬂ}0,£l,aﬂ HOpMbl OenoBOro
9TUKETa

Heobxognmble
3HaHUA

Mpasuaa opraHU3aLMm NaccarKMPCKUX NepeBo3oK

PbIHOK NepeBO34YMKOB M MOCTaBLUMKOB YCAYr N0 BPOHMPOBAHUIO U NpoaaKe
bunetos

MopsaoK odpopmMaeHUA 3aKa3oB Yy MEPEBO3UYMKOB M NOCTaBLIMKOB YCAYr Mo
6pOHMpPOBaAHMIO N NpodaxKe bunetTos

OCHOBHbIE YC/I0BUA 3aK/OYEHHbIX AOrOBOPOB MO OpraHM3auumn nNepeBo30oK
paboTHMKOB

CaHuTapHble HOPMbI M MNpaBuaa, Kacalolmeca onpeaeseHns Kayectsa
npruobpeTaembix TOBAPOB U yCayr

CTaHOAapTbl M TEXHWYECKME YCN0BUA, Kacalowmecs onpeaenieHns KayecTsa
nprobpeTaembix TOBApOB U yCAyr

CTpYKTYypa W NPUHLMMbI OPraHM3auMmM 4OKYMEHTOO60pOTa

JloKanbHble HOpMaATUBHbIE aKTbl OpPraHM3aLum, pernameHTUupytowme HoOpMbl,
npasunia N ycnosma opraHnM3aunn noe3agok pa6OTHMKOB

3akoHopatenbctBo Poccuiickont Pepepaumm B 06/1aCTU  3aKYNOYHOM
OeATeNbHOCTU, Ae/0MNPOoM3BOACTBA, OPraHM3aL MM NacCaXKUPCKUX NepeBo30K
N OKasaHuA yCayr naccaXkMpPCKUX MepeBOo30K, 3aluTbl NpaB noTpebuTens,
COXpaHeHMA NepCOHaNbHbIX AOaHHbIX B pPaMKaxX BbIMNO/IHAEMbIX TPyAOBbIX

bYHKLMA

ba3oBble OCHOBbI MHOPMATUKK

Cnocobbl 06paboTkM uMHPOpMaLMM C MCNONB3OBAHMEM MPOrPAMMHOrO
obecneyeHns 1 KOMNbIOTEPHbIX CPEeACTB

MpaBuna AenoBoi Nepenmnuckn

Mpasuna genosoro aTMkKeTa

CTpyKTypa opraH13auum

Apyrune
XapaKTepPUCTUKK

3.2.2. TpypoBasa GpyHKUUA

HammeHoBaHue

OpraHu13auma NpoXKmusaHna paboTHMKOB

BO BpeMsA [,e/10BbIX N0e340K M YposeHb
P . Kog | B/02.5 | (noaypoBseHb)
NPOXNBAHMA AEN0BbIX rOCTel
KBanndbMKaumm

OopraHunsaunn




MpoucxoxaeHue
TPYAoBOM GYHKUUM

3anmcTsoBaHoO
OpuruHan X
N3 OpUrMHana
Kog PerncrpaumoHHbIn
opurnHana HOoMep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTeus

Mprem 3aaBOK Ha 6POHMPOBAHME NPOXKMBAHNA OT PABOTHUKOB OpraHU3aLUn

MNpoBeaeHWe aHanM3a COOTBETCTBMA MOCTYNMMBLUMX 3asABOK JIOKA/IbHbIM
HOPMaTUBHbIM aKTam OpraHM3aummn, a TaKKe 3anJiaHMpoBaHHOMY broaKeTy

Bbl60p Hanbonee BbIrOAHOINO nOCTaBWWMKa ycayrm Agna pasmeweHna u
NPOXXMBAHUA C Y4ETOM Tpe6OBaHMl>lI OopraHnsaunm K meCtam pasmelleHna Bo
BpemAa noe3aokK

OdopmieHne 3aKkasa Ha OpPOHMpPOBAHME MECT MPOXKUBAHUA, OTKa3 oOT
6pPOHUPOBAHMA UM OPraHU3aLMM 3aMeHbl HOMEPOB

I'Iop,6op a/IbTEPHATUBHbIX BapunaHTOB pasmeleHnA B cnydae
HEBO3MOXHOCTU NCMNOJZIb30BAHUA paHee 3a6pOHVIpOBaHHOFO BapuaHTa

OdopmneHune 3aKasa Ha NpeaoCTaB/AeHME NMUTAHNA B MECTax NMPOXMBAHUA U
KOHTPO/1b €ro UCMONHEHMS

KOHTpO/Nb COOTBETCTBUA 3asiBNIEHHbIX MOCTaBLWMKOM YC/IOBUIA MPOKUBAHUSA
$aKTUYECKOMY COCTOSAHUIO

KOHTpO/1Ib OMAaThl YCAYT NPOMKMUBAHMA

MoaroToBka Ansa nepegadn paboTHMKAm uAM NpUBbLIBaKOWENA CTOPOHE
MHPopMaumMK,  KacalollencAa  NPOXKUBAHMA:  MECTO  MPOXKUBAHMS,
pacnosioXKeHue, yCI0BUA NPOXKUBAHMUSA

OpFaHM3aLI,MFI nonyyeHnA NnepBnYHbIX OTYETHbLIX AOKYMEHTOB

Peannsaums mep MO COXPaAHEHWIO M HepacnpOCTPaHEHUID MEePCOHaNbHbIX
[OAHHbIX

Heobxoaumble
yMeHus

PaboTaTb C 3aaBKamu Ha an06peTeHl4e TOBApPOB WM OKa3aHwe ycnyr ana
obecneyeHus AeNnoBbIX noes3aok, NpoXXunBaHUA AenosBbiX roctem
opraHunsauunun

dopmunpoBaTb eANHbIN 3aKa3 Ha 6a3ze HECKO/IbKMX 3aABOK

Odopmnatb 3anpocbl Ha 6poHMpPOBaHME, OTKa3 OT OBPOHM M 3ameHy
FOCTUHMYHbLIX HOMEPOB WM MECT MNPOXMBAHMA, B TOM YMUC/Ae B OHANAMH
cepBumcax

OI'IpeLI,e.l'IFITb Hanbonee BbIrOA4HbIE LEeHOBbIE NpeaoXXeHUnA

PaboTaTb C 3aKNHOYEHHbIMM A0roBopamm Ha Oka3aHue ycnyr npoxXmBaHuA

KJ'IaCCVI(bMLI,I/IpOBaTb nepBuyHbIE OTYETHbIE AOOKYMEHTbI, OUEHMBATbL UX
cooTBeTCcTBMNE Tpe6OBaHVIFIM 3aKOHOOAaTeNbCTBa Poccuitckol ¢'ep,epau,vw1 n




ycnosmAam gorosopa

Mcnonb3oBaTb MNpUEMbl KOMMAEKCHOW MPOBEPKM MNEPBUYHbBIX YYETHbIX
OOKYMEHTOB

CocrtaBnArh, CUCTEMATU3NPOBATL WU aKTYa/IM3NPOBATb 6a3y roctuHuy,
XOCTeI0B, NOCTAaBWMKOB YyCNyr NPOXXMUBaHUA

dopmynnpoBaTb NOTPEOHOCTM B TEX WAM WMHbIX YCAYrax MO MPOXMUBAHMUIO
paboTHMKOB, @ TaK¥Ke M3naraTtb UX ONUCaHWE B MMCbMEHHOM dopme

CocTaBnaTb U 0GOPMAATL AOKYMEHTbI 414 npoueayp Bbibopa NocTaBLMKOB
M Npoueayp 3aKyMNKu C Lesbto obecneyeHnn Aen0BbIX NOE340K, MPOXKUBaAHUA
[AeN0BbIX roCTel opraHM3aLmm

CoctaBnATb CBOAHbIE Yy4yeTHble W OTYETHble [AOKYMEHTbl B  Lenax
OCYLLECTB/IEHMA KOHTPO/AA W aHaaM3a AaHHbIX O ¢daKTax XO03A8MCTBEHHOM
[eATeNbHOCTM OpPraHn3aLnmM, COCTOSHUS PbIHKA YCYT NMPOXKUBAHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 418 BeAEHMA  y4yeTa,
cucTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHusa 6as AaHHbIX, BegeHus
AOKYMeHTO060poTa, CMPaBOYHO-NPaBOBbIE cUcTeMmsl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLUK

Bectn neperosBopbl U AenoByt0 MNepenucky, C06/'IIOLI,aFI HOpMbl AOenoBoro
9TUKETa

Heobxogumbie
3HAHUA

Cuctembl KnaccudurKaLmMm roCTUHNL,

PbIHOK roCTUHWYHbIX yCnyr

Mopagok 1 anroputm odopmIeHNsa 3aKa3oB Ha NPOXKMBaHME

OcHOBHble YCNoBUA 3aK/IIOYEHHbLIX O0roBopoB Ha npenocrtasieHue ycnyr
NPOXXMUBaHUA

MpaBuna genosoit nepenucku

Mpasuna genosoro sTukeTa

CTPYKTypa v NPUHLMMbI OpraHM3aLmMmn AOKYMeHToo60poTa

JloKanbHble HOpMATUBHbIE aKTbl OPraHM3aLnm, pernameHTupytowme HoOpMbl,
npasuniaa N ycnoBumAa opraHM3aunn noe3anok pa6OTHVIKOB

3akoHogaTenbcTBo Poccuiickolh  depepaunm B o6siacT  opraHusaumu
NacCca)MPCKUX MEepeBO30K M OKasaHUA YCAYyr MacCa’KUPCKUX NepeBO3OK,
3aKYMNOYHOW AeATeNbHOCTU, AeNONPOU3BOACTBA, 3alWUTbl NpaB NoTpebutens,
COXPaHEeHMA MepcoHasbHbIX AAHHbIX B PaMKax BbINOJAHAEMbIX TPYAOBbIX

bYHKLMA

ba3oBble OCHOBbI MHDOPMATUKK

Cnocobbl 06paboTkM MHPOpPMaLMM C WUCNONL3OBAHMEM MPOrPaMMHOrO
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB




CTpyKTypa opraHv3aLmm

Apyrue
XapaKTePUCTUKM

3.2.3. TpypoBasa GpyHKUUA

OpraHu3sauma npoueaypbl Noay4YeHma BU3
W pa3peLlumnTesibHbIX AOKYMEHTOB A1A
Bb?esﬂ,pa 3a rpaHuy fB'b»(/BAa B : Yposehb
HanmeHoBaHue N P ¥ Kog | B/03.5| (noaypoBeHb) 5
Poccuinckyto Pepepaunto,
KBaMPUKauum
OOKYMEHTaLMOHHOE CONpPOoBOKAEHNE
noesaok paboTHMKoOB
MpoucxoxaeHue 3anmcTBoBaHO
P o A OpuruHan X
TPyAoBOW GyHKLUM N3 OpUrnHana
Kog, PervcrpaumoHHbIN
opurnHana HoMep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTeus

MonyyeHne oT pabOTHMKOB AaHHbIX, [OOKYMEHTOB U  ¢doTorpadui,
HeobxoaAnMbIX 417 0PpOpPMNEHUA BU3bI

MoarotoBka M OQPOPMIAEHME MaKeTa [JOKYMEHTOB B COOTBETCTBMU C
TpeboBaHMAMM CTPaHbI MOCELLEHNA A1 NOSYYeHUs BU3bI

Mogayvya [OKYMEHTOB B COOTBETCTBUMU C TDE6OBaHVIFIMM Ha nojsiy4yeHune Bn3bl B
BU30Bble UEHTPbI, OTAENTbI NOCO/IbCTB U CNeLUnasibHble Cl'ly)K6bI CTpaH

OTcnexuBaHve npoueaypbl 0POPMIEHUA BU3, KOHTPOJIb CPOKa Bblgauu
nacnopToB C BU30iA

OKasaHue coaeincTsmsa B opopMIeHUN 3arpaHUYHOro nacnopta paboTHUKam
ON1A NOe34KN B MHTepecax opraHmn3aLmm

OdopmneHmne cTPaxosbix NOJUCOB A4/ BbI€3XKaOLWMX 33 pybexk

Bsammop,eﬁcmme CO CTpaxoBbiMU OpraHUsaunammM npum HaCctynieHuun
CTpaxoBoro cny4an

OpraHusaums onsiatbl 06A3aTeNbHbIX MNaTeXen Aaa MNoJyyYeHus BU3 U
npurnaweHuni

MoaroToBka Ana nepegadn paboTHMKaAm WAW NpuBbLIBaKOWENA CTOPOHE
MHPOPMaLMK, KaCalOWENCA HAXOMKAEHUA B CTpaHe npebbiBaHUA: CPOKM
AeNCTBMA BM3bl, YC/I0BUA NPOXOXKAEHMA TAMOMKEHHOMO KOHTPOAA, AeNCTBUA B
C/lyyae HapylleHWA BM30BOro pPeXuma, a TaKke MHobopmaumsa ob ocobbix
ycnoeuax npebbiBaHUA B NOCELLaeMOol CTpaHe

OdopmneHrMe [OKYMEHTOB, MNOATBEPKAANOWMX, pPaspeaowmx  uim
COMPOBOXKAAMOLLMX NOE3AKY




MpoBepKa NPaBUABLHOCTM 3aMONAHEHUS U ODOPMIEHUS LOKYMEHTOB MO
nNpubbLITUM PaboTHMKA

Peanusauma mep No COXPaHEHWIO M HEpPacnpOCTPaHEHMIO NEePCOHabHbIX
JaHHbIX

Heobxoaumble
yMeHus

Od)OpMI'IﬂTb 3aABN1IEHNA N aHKETbI Ha NoJslydeHne Bu3bl

PabotaTb C 3aK/AlOYEHHbIMM [OrOBOPaMM HA OKasaHue ycayr no
odopmaeHuto Bu3

KﬂaCCMd)MLI,MpOBaTb nepBuyHble OTYETHbIE AOOKYMEHTbI, OUEHUNBATbL UX
cooTBeTCTBMNE TDEGOBaHMﬂM 3aKOHOOAaTeNbCTBa Poccuitckol dJep,epau,MM n
ycnosmAam gorosopa

Mcnonb3oBaTb MNpMEMbl KOMMAEKCHOM MPOBEPKM MNEPBUYHDBIX YYETHbIX
OOKYMEHTOB

CoctaBnAtb n Od)OpMI'IFITb AOKYMEHTbI, noAaresepxaaoulne, paspellarowme
Uy conposoXxgarouwmne noesgry

CoctaBnatb U opopMAATbL AOKYMEHTbI AN Npoueayp Bbibopa MOCTaBLIMKOB
ycayr no obopmMIEHUIO BU3

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 418 BEAEHMA  Yy4yeTa,
cucTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHusa 6as AaHHbIX, BegeHus
AOKYMeHTO060poTa, CMPaBOYHO-NPaABOBbIE cUcTeMbl, pecypcbl
MHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLUK

Bectn neperosopbl U AenoByl0 MNepenucky, C06/'IIOLI,aFI HOpMbl AOenoBoro
9TUKETa

Heobxogumbie
3HaHUA

Mopagok v npaBuaa 0GOPMNEHMA [OKYMEHTOB Ha MOJydYeHWe BU3bI,
odopm/ieHNe 3arpaHUYHOro nacrnoprta, NPUraalleHnii, KOMaHAMPOBOYHbIX
AOKYMEHTOB M MHbIX AOKYMEHTOB, MOATBEPMKAAIOWMX, Pa3peLllatowmx Uim
COMpPOBOXKAAMOLLMX NOE3AKY

PbIHOK yc/iyr o 0QOPMAEHMIO M OKA3aHUIO COAENCTBUA B MONYYEHUU BU3 U
TYPUCTUYECKUX yCayr

OCHOBHble YC/NIOBMA 3aK/OYEHHbIX [OrOBOPOB HA OKasaHWe ycayr no
odopmneHunto Bu3

MpaBuna genosoit nepenucku

Mpasuna genosoro aTuKeTa

CTPYKTYpa M NPUHLMMbI OPraHn3aLmMm OKYyMeHToobopoTa

JlokanbHble HOPMATUBHbIE aKTbl OpPraHn3auunun, pernameHTmpyroume HoOpmbl,
npasunia N ycnosma opraHM3aunn noe3aok pa6OTHVIKOB

3aKkoHogaTenbctBo  Poccuiickoit  depepauun B ob6aacTM  3alUUTHI
NepcoHanbHbIX AaHHbIX, OpraHn3auumn Bolesaa U3 Poccuiickolt Pegepauun um
Bbe3aa B Poccuiickyro deaepaumio, obopmMmaeHUs 3arpaHmUUHbIX NacnopTos,




KOHCYNIbCKUX COTMNALLEHU U [OKYMEHTOB, PEraMeHTUPYIOLMX BblAady BU3,
4eN0MNpon3BoACTBO, 3aLLMTY NpaB NoTpebuTens, coxpaHeHne NepcoHasibHbIX
[AaHHbIX B paMKax BbINOHAEMbIX TPYA0BbIX QYHKL MM

ba3oBble 0CHOBbI MHHOPMATUKM

Cnocobbl 06paboTkM MHPOPMAUMM C WMCMOSb30BAHMEM MPOrPaMMHOr0
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

CTpyKTypa opraHu3auunm

Apyrve
XapPaKTePUCTUKHN

3.2.4. TpypoBasa GpyHKUUA

BbI6bOp NOCTaBLUMKOB 418 OpraHn3aumum VpoBeHb
e/10BbIX N0e340K, obecneyeHuns
HaumeHosaHme | AOK, Kog | B/04.5 | (noayposeHb) | 5
KOPNOpPaTUBHbIX U AEeN0BbIX
N KBanMdmKaumum
MepOonpUATUI
MponcxoxaeHne 3anMmcTBOBaHO
P . A OpuruHan X
TPYyAO0BOM GYHKLMM 13 opuUrnMHana
Kog, PervctpaumoHHbIN
opurMHana HoMep
npodeccnoHanbHoOro
CTaHaapTa

TpynoBble aencTemA

MOHUTOPUHT pPbiHKa TOBApPOB M YCAYr, C Lenblo obecneyeHus AenoBbiX
noesgokK, KOPNopaTUBHbBIX U AeN0BbIX MepPOoNnpUATUIA

MoaroToBKa NnakeTa AOKYMEHTOB ANA npoLeaypbl Bbl60pa NOCTaBLWMHUKa

3akNloYeHne [OrOoBOPOB Ha MOCTaBKy TOBAapoB W YCAYr, C  LEnblo
obecneyeHnsa 4eNoBbIX NOE340K, KOPNOPATUBHBIX U AEN0BbIX MEPONpPUATUI

BepneHune peectpa 4OroBOpOB Ha NOCTaBKY TOBAapOB M OKa3aHue ycayr

BepeHve 6a3bl NOCTaBLLMKOB TOBAPOB M yCayr, obecneynBalowmx 4enosble
NoesaKn, KOprnopaTUBHbIE U Ae/10Bble MePOnpPUATUA

Bsammop,eﬁcmme C NOoCTaBWMKaMn TOBApPOB U yCayr C uenbro ynyduweHuAa
KayecTBa U CHUXXEeHWA 3aTpaT

BeseHne paboTbl C  MOCTAaBWMKAMM MO YCTPAHEHMIO  AOMYLLEHHbIX
HapyLUeHWUI yCnoBmiA OTOBOPOB

chopmneHme OTYETHbIX AOKYMEHTOB AN1A NOCTaBLKMKOB U no,u,pa3,u,eneHm71
6yxranTepCKoro y4yeTa B COOTBETCTBUU C Tpe6OBaHMFIMVI 3aKOHOOaTeNbCTBa
Poccuiickoi dDe,a,epau,MM N  NIOKa/ZlbHbIMU HOPMaATUBHbIMU dKTaMM
OopraHunsauuun




B3aumopgeincTene ¢ nogpasgeneHvsmMmn OpraHusaumMmM no npeTeH3NOHHOM
paboTe B c/lyyae HapyLeHWA KOHTPareHTaMm1 yC10BUii L0roBopoB

CocTtasneHune NnaHOB NOe340K, CBOAHbIX Y4YeTHbIX U OTYHETHbIX JOKYMEHTOB O
noe3gKax n AenoBbiX meponpnaTnax

Heobxoaumble
yMeHus

Onpenenatb obbem Heobxoaumbix MoTpebHOCTEM B  MaTepuasnbHo-
TEXHMYECKMX, (GUHAHCOBBLIX Pecypcax B COOTBETCTBUM C  JIOKANbHbIMMU
HOPMaTMBHbIMM aKTamMM U BI0AKETOM OpraHM3aL MM

Onpepenate Hambonee 3¢PeKTUBHbIE U  KAYeCTBEHHble MNOKas3aTenu
HeobX04MMbIX TOBApPOB U yCAyr

OpraH130BbIBaTb NPOLUEAYPY 3aKYNKW TOBAPOB WAW YCAYT ANA OpraHMn3aLmm
[AeNoBbIX Noe3oK, obecneyeHns KOPNOPaTUBHbLIX U Ae/I0BbIX MEPONPUATUN

CocTaBnatb U 0GOPMANATL AOKYMEHTbI 414 npoueayp Bbibopa NOCTaBLLMKOB
W Npoueayp 3akynku

CoctaBnAtb un Od)OpMJ'IFITb A0oroBopbl Ha OpraHM3auunkto AenoBbiX Noe3aok,
obecneyeHus KOpPNopaTuBHbLIX N AENO0BbIX MepOI'IpVIFITMﬁ

®opmynmpoBaTb NOTPEOHOCTU B TEX WM MHbIX TOBApax M yCayrax, a TaKxke
n3naratb UX onNncaHue B NUCbMEHHOM dopme

K/'IaCCVICI)MLI,MpOBaTb nepBuyHble OTYETHblE AOOKYMEHTbI, OUEHUNBATbL UX
cooTBeTCTBUNE Tp66OBaHMﬂM 3aKOHOOaTeNbCTBa Poccuiickoi ¢’e,u,epau,vw1 n
ycnosmAam gorosopa

CoctaBnaTb CBOAHbIE Y4YETHble W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLECTBNEHMUA KOHTPOAA W aHanu3a AaHHbIX O Moe3fAKax W AeNoBblX
MepPONPUATUAX, COCTOAHMUM PbiHKa TOBApPOB U yCayr

CocTaBnATb, CUCTEMATM3MPOBATb W aKTyasM3MpoBaTb 6a3y NOCTaBLLMKOB
TOBapOB W ycayr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418 BeAEHMA  y4yeTa,
cucTemMaTMsaumMmn M aHanusa faHHbIX, cocTaBneHua 6as AaHHbIX, BegeHusA
AOKYMeHTo060poTa, CMpPaBOYHO-NPaBOBbIE cucTemsl, pecypcbl
NHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTtb cpeacTBa KOMMYHUKALLMK

Bectn neperosBopbl U Aen0OBYH MNepenucky, CO6!'IPO[],aﬂ HOpMbl AenoBoro
9TUKETa

Heobxoaumbie
3HaHWA

PbIHOK nocTaBLWNKOB TOBApPOB M yChyr, O6€CFI€‘-IVIBaI'OLLI,VIX Aenosble Noe3aku

LleHoBaa MNOAMTMKA NOCTaBWMKOB TOBApPOB W YCAYT, oGecneqmsarom,mx
Aenosble Noe3akun

PbIHOK MOCTaBLUMKOB TOBApPOB M YC/YT MO OPraHM3aumMu U COMPOBOXKAEHMUIO
KOPMOpPaTUBHbIX MEPONPUATUIA

LleHoBaa MOAMTMKA NOCTaBLLMKOB TOBApPOB WM yCAyr MO OpraHuM3auuu U
COMPOBOXKAEHNIO KOPNOPATUBHbLIX MEPONPUATUIA




anHLI,MI'I, A/ITOPUTM U 3TaMNbl NpoBeAEHNA 3aKYNOK

OcHoBbl AOrOBOPHON PaboThbl

nOpﬂ,D,OK 3aK/1lo4eHNA A0orosopos

MpaBuna nposeaeHns nU TpeboBaHMA K MPOBEAEHMIO KY/bTYPHO-MACCOBbIX
MepPONPUATUIA

3aKkoHogaTenbcTBo Poccuiickoii Pegepauum B 061acTM  maTepuasnbHO-
TEXHUYECKOro obecneyeHus, 3aKynoYyHon AeATeNbHOCTH, 4e/0NPOM3BOACTBA
M apXMBUPOBAHMWA, PEryiMpoBaHMA [OTOBOPHbLIX OTHOLEHWUMA W CAENOoK
MeXAy YYyacTHMKamMM pblHKa, OpraHuMsauMM Bblesga W3  Poccuiickoi
denepauyn 1 Bbesga B Poccuiickyto  depepaunto, odopmneHus
3arpaHUYHbIX NAcnopTOB, KOHCY/NIbCKMX COMNalleHUid U AOKYMEHTOB,
pernameHTUpYIOLWNX Bblgady BU3, 3alMTY Npas noTpebuTtens, coxpaHeHue
NepPCOHaNbHbIX AAHHbIX, MPOBEAEHNE KY/bTYPHO-MACCOBbIX MEPONPUATUIA B
paMKax BbIMOJAHAEMbIX TPYAOBbIX GYHKUMIA

CaHuTapHble HOPMbI M MNpaBWaa, KacalolmecA onpeaesneHns Kadectsa
npuobpeTaembix TOBapOB U yCAyr

CTaHgapTbl M TeXHUMYECKME YCNOBUA, Kacatlolmeca onpefeneHua KadyecTsa
npruobpeTaembix TOBAPOB U yCayr

NoKkanbHble HOPMaTMBHbIE aKTbl OpraHM3auMu obLero xapaktepa M Mo
dYHKLMOHaNbHOMY HanpaBAeHUIO AeATeNbHOCTH

CTpYKTYypa W NPUHLMIMbI OPraHM3auMm 4OKYMEHTOO60pOoTa

Ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHMA MHPOPMALMOHHbBIX CUCTEM U
0C0H6EeHHOCTU PaboTbl C HUMM

Cnocobbl 06paboTkM uMHPOpPMaLMM C MCNONB3OBAHMEM MPOrPAMMHOrO
obecneyeHns 1 KOMNbIOTEPHbIX CPEeACTB

MpaBuna AenoBoi Nepenmnuckn

Mpasuna genosoro sTukeTa

CTpyKTypa opraHu3sauunm

dpyrue
XapaKTepUCTUKM

3.2.5. TpyaoBasa GpyHKUUA

HammeHoBaHue

MpoucxoxaeHue

OpraHu3auma conpoBOXAEHUA AeN0BbIX YpoBeHb
rocteit u obecneyeHme meponpuatnin ana | Koa | B/05.5 | (noayposeHb)
pPabOTHMKOB U Le/10BbIX FOCTEMN KBanmduKaumum

3anMCTBOBAHO
OpuruHan X

TPYAOBOM GYHKUUM N3 OpuUrnHana




Koa PervcrpaumoHHbIN
opuUrMHana HOMmep
npo$eccMoHanbHOro
CTaHpapTa

TpynoBsble aencTemA

BpoHMpoBaHMeE MeCT NPoBeAeHNA MepPONPUATUIA

KoHTponb KauyecTBa odopMNeHWUA W LEeKOPUMPOBAHMA MECT NpoBeAeHUs
MepOonpUATUIA

Komnnektaupa  mebenbto 1M obopyaoBaHMEM  MeCT  NpOBeAeHMs
MepPONPUATUIA

OpraHunsaumsa TeXHUYECKOro CONPOoBOXAEHNA MeponpuATUIA B COOTBETCTBUM
C BbIbBpaHHOW KOHLenume

OdopmneHme 3aKka3a Ha nepeBOAYMKA AO1A WMHOCTPaHHbIX  roctei
opraHusaumm

CocTtaBneHue naaHa NpubLITUA M OTbe3aa rocTeil B COOTBETCTBUM C MAAHOM
npoBeaeHUa MepPonpPUATUIA

BpoHMpoBaHME MapPKOBOYHbLIX MECT B COOTBETCTBMM C TEeXHUYECKMMM
BO3MOKHOCTAMM MeCTa NpoBeAEHUA MEePONPUATUIA

OpFaHM3aLI,Mﬂ NMNTaHNA BO BpeMA NpoBeaeHNA MEPONPUATUA

OpraHu3aumsa M3roToBAeHUs Pa3faToOYHbIX MaTepuanos, NHGOPMALIMOHHbIX
Tabn10, HaBMraLMOHHbIX YKa3aTenen

dopmunpoBaHNE 3afBKM O/1A W3rOTOBNEHUA W 3aKYMKU CYBEHUPHOW U
NoAapoyHOl NpoAyKUMKW, B TOM 4Mcne C aTpubyTamu TOBapHOM MapKu
opraHusaumm

MpoBeaeHWe  aHanM3a  COOTBETCTBUA  MJIAHUPYEMOTO  MepOonpuUATUA
BHYTPEHHMM HOPMamM M perfameHTam, a TaKXKe 3annaHMpoBaHHOMY
6roaxKeTy

Heobxogumbie
yMeHuA

OueHMBaTb BO3MOMKHblE MeCTa MNPOBEAEHMA MEPOMNPUATUIA C YyYeTOM UX
Lenein 1 coctaBa y4aCTHUKOB

ObecneunBatb n conpoBoXaaTb KOpnopaTuBHbIE, Aenosble n
TOpPXeCTBEHHbIE MmeponpnATUA

BblbMpaTb CYBEHUPHYIO M MOLAPOYHYIO MNPOAYKLMIO B COOTBETCTBUM C
KaTeropven MeponpusaTUa U 0COBEHHOCTAMM NoayYaTene

Onpegenatb ob6bem HeobxoAMMbIX MoTpebHOCTE B  MaTepuanbHo-
TEXHMYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKANbHbIMU
HOPMaTMBHbIMM aKTamu 1 610AKETOM OpraHM3aLmm

Onpegenatb Hanbonee 3PpPeKTUBHbIE W KAYeCTBEHHble MOKasaTenu
HeobXoAMMbIX TOBapPOB U yCayr

CocTaBnatb U 0GOPMAATL AOKYMEHTbI 414 Npoueayp Bbibopa NOCTaBLLMKOB




M npoueayp 3aKynKu

KnaccudumumpoBatb nepBUYHbIE OTYETHblE [AOKYMEHTbl, OLEHMBATb WX
COOTBETCTBME TpeboBaHMAM 3aKoHoAaTenbcTBa Poccuiickoit Pepepaunmn u
YC0BUAM A0roBopa

CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOKYMEHTbl B UeNAxX
OCylwecTtBNieEHNA KOHTPO/SIA U aHA/IM3a AdHHbIX O noe3aKaxX U AOeNI0BbIX
MmeponpunATnAX, COCTOAHNKN PbIHKA TOBApPOB U yCnyr

CocTtaBnaTb, CMCTEMaTM3NPOBATb W aKTyanusuposaTb 6asy NOCTaBLLMKOB
TOBapOB U ycnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A8 BeAEHMA  y4yeTa,
cMcTeMaTM3aumMmn M aHanausa faHHbIX, cocTaBneHus 6a3 faHHbIX, BegeHus
AOKYMeHTO060poTa, CMPaBOYHO-NPaABOBbIE cUcTemsl, pecypcbl
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprrexHuKy

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLUK

Bectn neperosBopbl U AenoByt0 MNepenucky, C06/'IIOLI,aFI HOpMbl AOenoBoro
9TUKETa

Heobxogumbie
3HAHUA

PbIHOK MOCTaBLWMKOB TOBapoB M ycayr, obecneuyvBalowmnx ngenoBble U
KOpMopaTMBHbIE MEPONPUATUA

LleHoBaa noOAMTMKA MOCTaBLLNKOB TOBApPOB W YyCAhyr, O6€CI'I€‘-IVIBalOLLI,VIX
AeNnoBble N KOPNOopaTuBHbleE MmeponpnATUA

MpUHLMN, aATOPUTM M 3Tanbl NPOBEAEHUA 3aKYMNOK

OcHOBbI 4OrOBOPHON PaboThbl

MopAafoK 3aKAYeHMs 4O0roBOPOB

MpaBuaa opraHU3aLMmM KOPNOPaTUBHbLIX MEPONPUATUIA

OcHoBHble ~ TpeboBaHMA  CTAaHAAPTOB,  TEXHUYECKUX,  KAYeCTBEHHbIX
XapaKTepUCTUK, NpeabABAAemble K  OpraHuM3auum  KOpPMNopaTUBHbIX
MeponpuATUiA

MpaBuaa nposeaeHUs U TPebOBaHUA K MPOBEAEHMUIO KY/bTYPHO-MaCCOBbIX
MeponpuaTUi

3aKkoHogaTtenbctBo Poccuitickoii Pepepaumm B 061acTM  MaTepuanbHO-
TeXHU4Yeckoro obecneyeHuns, pPeryiMpoBaHMA LOrOBOPHbIX OTHOLUEHW U
COENOK MeXAy YYaCTHMKAMWM pblHKa, 3aWuTbl nNpaB notpebutens,
nposeaeHUA KY/1bTYPHO-MacCoBbIX MeponpUATUAN, 3aKyMnoYHoW
OeATeNbHOCTN, [e/0NpPOM3BOACTBA B pPamMKax BbIMOMHAEMbIX TPYAOBbIX

YyHKUMM

JlokanbHble HOPMaTuBHbIE QaKTbl OpraHmn3auuu 06IJJ,EI'O XapakKTepa M no
d)YHKLI,MOHaI'IbHOMy Hanpas/1€HUIO OEeATE/IbHOCTU

CTpyKTYpa 1 NPUHLMMbI OpraHn3aLmMm oKymeHToobopoTa

Ba3oBble OCHOBbI MHOPMATUKU




Cnocobbl 06paboTkM MHPOpMaLMM C UCNONL30BAHMEM MPOrPaMMHOrO
obecneyeHnn U KOMMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmcku

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraHu3auunm

LaTbl n CO6bITMﬂ, nmeruwmne 3Ha4yeHne gna opraHn3daumnm

Apyrve -
XapaKTepUCTUKn

3.3. 0606wWweHHan TpyaoBan GyHKUMA

MaTepunanbHO-TEXHMYECKOE U
OKYMEHTALlMOHHOE COMPOBOXKAEHME YpoBeHb
HanvmeHoBaHue AOKY 4 P A Kog C P 5
paboTbl TpaHCNoOpTa OpraHM3aumm B KBaMPUKaumm
uenax obecrneyeHmn ee AeATENbHOCTU
MpoucxoxaeHue
o o 3anmcTesoBaHO
0606LeHHOM TpyaoBon | OpurmHan X
N3 opuUrnHana
$yHKUMM
Kog, PerncrpaumoHHbIn
opurMHana HOoMmep
npodeccMoHanbHOro
CTaHpapTa
BO3MOKHble Cneumannct agMMHUCTPATUBHO-XO3ANCTBEHHON AEATENbHOCTU
HanMeHOBaHMA Cneumnannct no ynpasaeHU0 KOPNopaTUBHbIM TPAHCNOPTOM

[ONKHOCTEN, npodeccnin

TpeboBaHMA K
o6pasoBaHUto U
obyyeHuo

CpenHee npodeccMoHanbHoe 06pasoBaHMe - Nporpamma NoAroToBKM
CMeLnanuncToB CpeHero 3BeHa u

JononHutenbHoe npodeccnoHanbHoe 0b6pasoBaHne - NPOrpaMmmbl
npodeccMoHanbHOM NepenosroToBKM No NPOGUNL0 AeATENIbHOCTH,
Nporpammbl NOBbILWEHUA KBaMPUKALMK NO NPOdUNI0 AeATENbHOCTH
(He pexe yuem pas B Tpu roga)

TpeboBaHMWA K ONbITY
npakTUYeckol paboTsbl

Ocobble ycnoBus fonycKa
K paborte

JOoKyMeHT, noaTBePKAAOWMIA NPOXOXKAEHNE aTTeCcTauum No
6€30NacHOCTM JOPOXKHOIO ABUKEHUA, ODOPMIEHHOTO AN1A COTPYAHMKA
opraHusauum <6>

[pyrve xapakTepmncTuku

JononHutenbHble XapaKTepUCTUKUN




HanvmeHoBaHMe AOKYyMeHTa Kog HanmeHoBaHMe 6a30BoW rpynnbl, 4OAXKHOCTU
(npodeccumn) nam cneumanbHocCTH
OK3 3323 3aKynwyKku
4323 CnyrKawme no TPAHCNOPTHLIM NepeBoO3Kam
EKC - HayanbHMK rapaxa
- Cneuuyanuct
- IKOHOMMUCT NO MATEPUANbHO-TEXHUYECKOMY
CHabxeHuo
oKknAgTtp 22530 NHxKeHep no 6€30MacHOCTM ABUKEHUSA
22770 MHKeHep No TpaHCcnopTy
26541 Cneuuyanuct
42517 NHKeHep oTaena aKCn/yaTalummn aBTOX035aMCTBa
3.3.1. TpypoBasa GpyHKUUA
OpraHu3zauma nepeBo3Kn paboTHUKOB, YpoBeHb
HanvmeHoBaHMe | AOKYMEHTOB M rpy30B OpraHmM3aumm Kog |C/01.5 | (noaypoBeHb) 5
KBaNdUKaumnm
n
pOVICXOiK,EI,GHVIE OpuriHan X 3anMmcTBOBaHO
TPYAOBOM GYHKUMUM N3 OpuUrnHana
Kog, PerncrpaumoHHbIn
opurnHana HOMep
npodeccMoHanbHOro
CTaHAapTa

TpynoBble aencTemA

Mpuem 3a8BOK Ha NEPEBO3KY M AOCTAaBKY A0 MecTa Ha3HayeHua paboTHMKOB,
[OKYMEHTOB U rpy308

OnpegeneHne M MNOCTPOEHME ONTUMAbHLIX M Havbonee 3P EKTUBHbLIX
MapLpyTOB ABUKEHUA

OdopmneHne NyTeBON AOKYMEHTaLMKU (NyTeBble IUCTbI, }KYPHabl NO yyeTy
ABWXKEHMA), a TaK¥Ke TPAHCNOPTHO-COMPOBOAUTENbHBIX JOKYMEHTOB

BeseHWe nyTeBOW AOKYMeHTaumwm (NyTeBble AWUCTbI, KypHaabl MO y4yety
ABUXKEHMA), a TaK¥Ke TPaHCNOPTHO-COMNPOBOANTENbHbIX 4OKYMEHTOB

WHPopmunpoBaHWe  BoauTeneir nepes  Bble3ZOM  HA  JIMHUIO O
rMAPOMETEOPONOTMUYECKUX U AOPOXKHBIX YCIOBUAX HA MAPLUPYTaxX ABUMKEHUA
TPaAHCMOPTHbIX CPEACTB

OI'IepaTMBHbIﬁ KOHTPO/1b NepeaBun>XeHnAa TpaHCNOopPTa OpraHM3aunmn
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AncTaHumMoHHoe ynpaBaeHune nepegBunxeHnem TpaHCnopTa opraHn3aunmn

KOHTpPONb COOTBETCTBUS MOKa3aHWI NPUBOPOB yyeTa ABUMKEHMSA U pacxoaa
TOM/IBA C NPONAEHHBIMU U 3aPUKCMPOBAHHBIMU MAPLIPYTaMU ABUKEHUA

Moarotoska KYpbePCKOro 3a4aHunA Aana AO0CTaBKM rpysos n
KoppecnoHaeHUWN

KOHTpO/Ib AOCTaBKM FPY30B M KOPPECNOHAEHUMNM

dopmupoBaHME  3aKasa KOHTpAreHTy Ha MepeBOo3Ky pPaboTHMKOB
opraHusaumm

HanpasieHune 3aka3a KOHTpPareHTy Ha nepesBo3Ky PaboTHMKOB opraHM3aumm

KOHTpOIIb NCNONTHEHNA YCI'IOBMﬁ AOoroBopa Ha npeaocraBaneHune ycayrn no
nepeBo3Ke pa6OTHVIKOB KOHTPAreHTom

Heobxogumbie
ymeHuna

Pacnpenenatb TPaHCMOPTHblE pPecypcbl OpraHuW3auMM B COOTBETCTBUM C
YCTaHOB/IEHHbIMX HOPpMaMU

PaboTaTb C 3asBKaMM Ha NepeBO3KY M OOCTaBKY A0 MECTa HasHa4YeHus
PaboTHWMKOB, AOKYMEHTOB U rPpy308B

Pa3spabaTbiBaTb OMNTUMasbHbIE CXEMbl MPOXOXKAEHWUA aBTOTPAHCMOPTa OT
MyHKTa OTMpPaB/JEHMA A0 MyHKTA Ha3HayYeHWUA B KOPOTKME CPOKM U MpU
ONTMMaNbHbIX 3aTpaTax

OdopmMnaTb OOKYMEHTbl B pPamMKax BbIMOAHAEMbIX TPYAOBbIX QYHKUMIA B
COOTBETCTBMM C  3aKoHoZaTenbcTBOM  Poccuitickoit  degepaunm U
NIOKaNbHbIMU HOPMATUBHBIMU aKTaMK

CocTaBnATb CBOAHblE Y4eTHble W OTYETHble [OKYMEHTbl B  Lenax
OCYLLECTBIEHMA KOHTPO/IA M aHanusa JaHHbiX 06 WCNOAb30BaHUM W
3KCMAyaTaLyMmn TPAHCMOPTHBIX CPeACTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl AR BEAEHMA  y4yeTa,
cMCTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHua 6a3 gaHHbIX, BeAeHUA
[OKYMeHTO060pOTa, CMpaBOYHO-MNPaBoOBbIe cUcTeMbl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALIMOHHOM ceTh "UHTepHeT", oprTexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKALLUM

Heobxoaumble
3HaHUA

3akoHogaTenbctBo Poccuiickon ®depepaummn B obnactm  6esonacHocTH
[OPOXKHOro ABUMXEHMA, B TOM YWUCAEe MNPaBuUA [OPONKHOIO ABUNKEHMS,
3KcnAyaTauumn u ob6Cay>KMBaHUA aBTOTPAHCMNOPTa, NEPEBO3KN NACCarKMpPoB U
rpysos

Mpasuna gucneTyepusaumm asToTpaHCNopTa

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunun 06LL|,€I'O XapaKTtepa n no
d)YHKLI,MOHaI'IbHOMy Hanpas/1€HUIO OEeATE/IbHOCTU

CTpyKTypa M MpUHLMNbI OpraHM3auMu AOoKyMeHToo60poTa, B TOM 4uc/ie C
noapasgeneHnaMn opraHM3aLmm, BeayLumMmmn byxrantepckuii yuet

Ba3oBble OCHOBbI MHGOPMATUKM




Cnocobbl 06paboTkM MHPOpMaLMM C UCNONL30BAHMEM MPOrPaMMHOrO
obecneyeHnn U KOMMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmcku

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraHu3auunm

Apyrve
XapaKTePUCTUKN

3.3.2. TpypoBaa pyHKUMUA

ConpoBoxaeHue n obecneyeHue
npouecca opraHm3saumm 6e3onacHoCcTm YposeHb
HavmeHoBaHMe Kog |C/02.5 | (noayposeHb) | 5
[OPOKHOIO ABUMKEHMA MPU SKCMIyaTaumnm
KBanMdmKaumum
TpaHCNopTa opraHM3aumm
MponcxoxaeHne 3anMmcTBOBaHO
P . A OpuruHan X
TPYyAO0BOM GYHKLMM 13 opuUrnMHana
Kog, PervctpaumoHHbIN
opurMHana HoMep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTBus

BeaeHue yyeTHOM U OTYETHOWN AOKYMeHTaumMn no 6e30nacHOCTM AOPOMKHOIO
OBVXKEHUA

KoHTpo/sb npoBefeHMA MNpeapencoBoro M NOCAepercoBoro MeamunHCKUX
OCMOTPOB BoAUTENEN

KOHTpO/Ib NPOBEPKM TEXHUYECKOro COCTOAHMA aBTOTpPaHCNOpTa nepes
Bble340M Ha JIMHUIO 1 NO BO3BpaLLeHNN C TMHUAU

OTcnexunBaHue BpeMeHN Ha4asa WU OKOHYaHWUA pa6OTbI BOAVITEJ'IGVI
OpraHu3saulunun, BpemeHun HenpepbiBHOTo HaxoX4eHUA 3a pyiem

AHanM3 [aHHbIX, MOJYYEeHHbIX MOCPEACTBOM HaBUTALMOHHBIX CUCTEM
MOHWUTOPWUHIa TPaAHCMNOPTa, CUCTEM BUAEOOUKCALMMU [aHHbIX, CUCTEM U
060pyL0BaHMA, NO3BONAIOLMX KOHTPOIMPOBATL PaboTy TpaHCNopTa

CuctemaTvsauMsa  AaHHbIX, MOAYYEHHbIX NOCPEeACTBOM HaBUraUMOHHbIX
CUCTEM MOHWUTOPUHIA TPAHCNOPTa, CUCTEM BUAEOPUKCALUN AAHHbIX, CUCTEM
1 060pya0BaHNA, NO3BONAIOLLMX KOHTPOANPOBATL PaboTy TpaHcnopTa

HDOBe,Cl,eHVIe MepOHpMHTMVI no opraHunsauuun 6esonacHoCTH AOPOXKHOIo
ABUXKEHUA

MNposegeHune VIHCprKTa)Kel\;I no 6esonacHocTu AOOPOXKHOro ABUXeHnA

MpoBeaeHve MeponpUATAA MO NPeaynpeXAeHUI0 AOPOXKHO-TPAHCMOPTHbIX




NPOUCLLECTBUM

MoaroToBKa [IOKYMEHTOB MO 3anpocy roCyAapCTBEHHbIX OPraHoB Mo
6e30MacHOCTU ABUXKEHUA

KOHTpOIIb CO6III-OA€H MA  KOHTpareHtamu, OKa3sbiBalowWmmun ycayrm no
nepeBo3Ke paGOTHMKOB HOpM W npaBun 6esonacHocTH AOOPOXKHOIo
ABUXEHUA

Heobxognmble
ymeHunA

Pa3pabaTbiBaTb  NPOEKTbl  OPraHU3aLUMOHHbLIX W  pacnopAaMTe/NbHbIX
[OKYMEHTOB No obecnevyeHno 6€30MacHOCTU AOPOMKHOTO ABUMKEHUS

CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOKYMEHTbl B UeNAx
ocywectBneHnAa KOHTPONA WU  aHa/n3a [daHHbIX 06 WCnoNb3oBaHUM W
IKCNyaTaunn TpaHCNOPTHbLIX CPeACTB

OdopmnaTe AOKYMEHTbl B pPaMKax BbIMOJHAEMbIX TPYAOBbIX (QYHKUMA B
COOTBETCTBMM C  3aKOHogaTenbcTBOM  Poccuiickot  @Pepepaunmn un
JIOKaNIbHBbIMM HOPMATUBHbBIMW aKTaMM

MonyyaTb AaHHble HaBUrALMOHHbLIX CUCTEM MOHMTOPUHIA TPAHCMOPTa,
cuctem BuMaeodUKcaumMm OaHHbIX, CMCTEM M 060pPYyA0BaHUA, NO3BOAIOLNX
KOHTPO/IMpOBaTb PaboTy TpaHCNopTa, WM MNEPEHOCUTb MX Ha pas/iMyHble
NMHPOPMaLMOHHbIE HOCUTENM, B TOM YMC/IE KOMMbIOTEP

Mcrnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmmbl A48 BeAEHMA  y4yerTa,
cucTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHusa 6as AaHHbIX, BeAeHusA
AOKYMeHTO060poTa, CMpPaBOYHO-NPaBOBbIE cUCTeMBI, pecypcbl
MHPOPMAUNOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectn neperosopbl U AenoOBYyt0 MNepenucky, CO6/'IIOAaF| HOpMbl AOenoBoro
9TUKETa

Heobxogumbie
3HaHUA

3aKoHogaTenbcTBo Poccuiickon Pegepauum B obnactm 6esonacHocTu
AOOPOXHOINo AOBUXEeHUA, B TOM 4Yucne npasun LOOPOXKHOINO ABUNXKEHUA,
aKcnayaTauum n obCay»KMBaHMA aBTOTPAHCMNOPTa, NEPEeBO3KM NACCAXKUPOB U
rpysos

HopmaTnBHO-TEXHMYeCKan AOKYMeHTauuA, pernameHTupyroulan
9KCNNyaTaunko U PeMOHT TPAHCNOPTHbLIX CpeacTs

YCTPOCTBO M KOHCTPYKTMBHbIE 0COBEHHOCTU TPAHCMOPTHBIX CPEACTB

TexHUKo-aKcnAyaTauMOHHbIe AaHHble TPAHCMNOPTHbLIX CPeacTB

I'Ipanma TEXHUYECKOM IKCNyaTaunnm TpaHCNOPTHbLIX CpencTs

HanmeHOBaHMA W CTPYKTypa OPraHOB rOCYyAapCTBEHHOM BAacTM U
OpraHuM3auuii, OTBETCTBEHHbIX 3a OPraHM3auMI0 W  KOHTPOAUPYIOLWMX
opraHu3aumio 6e30nacHOCTU AOPOMKHOIO ABUMKEHUA

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunun 06LL|,€I'O XapaKTtepa n no
d)YHKLI,MOHal'IbHOMy Hanpas/1€HUIO OEeATE/IbHOCTU




CTPYKTYpa M MPUHLMNbI OpraHM3auMm gOoKyMeHToo60poTa, B TOM uyuc/ie C
noApaszeneHnaMM OpraH1saLmm, BeayLLMmmn byxrantepckuii yuer

ba3oBble 0OCHOBbI MHPOPMATUKM

Cnocobbl 06paboTkM MHPOPMAUMM C WMCMONb30BAHMEM MPOrPaMMHOr0
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBon Nepenmcku

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraHu3aumm

Apyrve
XapaKTePUCTUKHN

3.3.3. Tpyposaa ¢pyHKUMUA

ConpoBoxaeHue n obecneyeHune YpoBseHb
HanmeHoBaHMWe |npouecca sKcnayaTauum, obcayKuBaHus Kog |C/03.5 (noayposeHb) 5
M peMOoHTa TPaHCNOopTa OpraHM3aumnm KBasnduKauum
MpouncxoxaeHne 3anmcTBOBaHO
P . A OpuruHan X
TPYA0BOM QYHKLUM N3 OpuUrnHana
Kopg PerncrpaumoHHbI
opuUrMHana HOMmep
npodeccnoHanbHoOro
CTaHpapTa

TpyaoBble AencTeus

BepeHne yyeTa TPaHCNOPTHbIX CPeaCcTB OpraHuM3aumm, UX COCTOAHMA W
npoBoANMbBIX TEXHUYECKUX onepau,mﬁ C HUMK

MposeaeHWe MepPONPUATMIA MO  YBE/IMYEHMIO CPOKa  3KCMJyatauuu
TpaHcnopTa opraHM3auum

KOHTPONb TEKYLEero COCTOAHMA TPAHCMOPTHbLIX CPEACTB, Y3/10B M YPOBHA
TEXHUYECKMX KUAKOCTEN, CPOKOB IKCNIyaTaumm

Onpep,eneHme Ka4yeCTBEHHbIX N KONNYECTBEHHDbIX ﬂOTpe6HOCTEI7'I CepBUCHOro,
TexXHNn4YecKoro OGC}'IV)KMBBHVIFI Uan nposeneHNA pPemMOHTa TPAHCMNOPTHbIX
cpeAacts

Onpep,eneHme u,enecoo6pa3HOCTM nposeaeHnA CepBnUCHOro OGCI'Iy)KI/IBaHI/I‘r'I
NN PEMOHTA TPAHCNOPTHbLIX CPeacTB

KOHTPONb CPOKOB rapaHTUW, WMHTEPBANOB CEPBUCHOTO OBCAYXMBAHMA U
TEXHUYECKMX OCMOTPOB

OpFaHM3aLI,I/IFi cepBuUCHoro 06C}'Iy>KMBaHMFI, TEXHUNYECKOTO O6Cl'|y)'KMBaHWr'I nnn
PEMOHTA TPAHCNOPTHbLIX CPeacTB




MpreMKa BbINONHEHHbIX PaboT N0 PEMOHTY, CEPBUCHOMY OBCYKMBAHUIO U
TEXHNUYECKOMY 06CNYKMBaAHWUIO TPAHCNOPTHBIX CPEeACTB

Mpuemka ToBapoB u ycayr, obecrneymsarolmMx U NOAAEPXKMBaKOLWMX paboTy
TPaHCMOPTHbIX CPeACTB

KOHTpOﬂb Ka4yeCTBa MOCTaBaAAEMbIX TOBapoB WU ycayr ana CepBUCHOINo u
TEXHUNYECKOTIO O6CJ'Iy)'KMBaHMFI TPaHCNOPTHbLIX CpeacTs

MoarotoBKa TPAHCMOPTHLIX CPeACTB  A1a  MPOBEAEHMA TEXHUYECKOro
OCMOTPa C LeNblo MOCTAaHOBKM (CHATUA) Ha roCyAapCTBEHHbIA Y4YeT WM
CTPaxoBaHUs

OpraHusaums YCTaHOBKW AOMOJIHUTENbHOTO 060pPYZAOBaHUA C  LEeNblo
noBblEeHMsA PaboToCNOCOBHOCTN TPAHCMOPTHBLIX CPEACTB UAWU KOHTPOANA KX
paboTbl

CocTtaBneHme CBOAHbIX YYETHbIX 1 OTYETHbIX AOKYMEHTOB 06 MCMO/Ib30BaHUN
TPaHCMopTa OpraHn3aLmm, ero COCTOAHUN, 0BCYXKMBAHUUN U COAEP>KaHNN

Moarotoska pEKl'IaMaLI,MVI Nno BblAB/IEHHbIM AedDEKTaM TPAHCNOPTHbIX
cpeAacTts onAa nsseweHunAa 3aBOAOB-M3FOTOBMTEHEﬁ

Heobxogumbie
ymeHuna

Onpepenatb ob6bem HeobxoguMmbix MOTpebHOCTE B  MmaTepuasbHO-
TEXHUYECKMX, OMHAHCOBbLIX pPecypcax B COOTBETCTBUM C JIOKaJIbHbIMU
HOPMATUBHLIMM AKTaMW U OIOAKETOM OpraHusauMm gaa 3KchayaTauumu,
06CNYKMBAHMA U PEMOHTA TPAHCMOPTHbIX CPEACTB

OueHMBaTb COCTOAHWE TPAHCMOPTHbLIX CPEACTB U WMX KOMMNEKTYHOLWMX C
LeNblo 3aMeHbl, HanpaB/eHNs1 Ha TEXHWYECKYI0 AMArHOCTUKY Ha CTaHUUIo
TEXHUYECKOro 06CNyKMBaHMA aBTOMOBUAEN MU PEMOHTA

PaboTath ¢ 3aABKaMy, d)OpMVIpOBaTb EAMHbIVI 3aKa3 Ha 6ase HeCcKo/NbKUX
3aABOK, d)OpMVIpOBaTb 3aKa3bl B COOTBETCTBUN C KaTeropmeﬁ TOBaApOB K ycnyr

CocTaBnatb U 0GOPMAATL AOKYMEHTbI A4/1A npoLeayp Bbibopa NocTaBLMKOB
W Npoueayp 3aKynKku

dopmynmMpoBaTb NOTPEBGHOCTM B TEX UM MHbIX TOBapax M yCcayrax, a TaKxKe
n3naraTb MX ONUCaHWe B NUCbMEHHOM popme

PaboTaTb ¢ 3aKaHO4YEHHbIMMU A0roBopamum Ha NOCTaBKY TOBApOB U OKa3aHue
ycnyr

CoctaBnAtb cBOAHbIE y4yeTHbleé W OT4YEeTHble AOKYMEHTbl B UenAax
ocywiectBneHnAa KOHTPONA WU aHa/AM3a [daHHbIX 06 MCnoNb30BaHUM W
9KCNNyaTaunn TPaHCNOPTHbLIX CPeacTB, COCTOAHUN PbIHKA TOBApPOB U yCnyr

OdopmnaTb AOKYMEHTbI (B TOM UYMC/e O BBOAE B IKCMAyaTaLMio U nepegade
B MN0J/Ib30BaHME TPAHCMNOPTHbIX CPEACTB) B PaMKax BbINOJHAEMbIX TPYAOBbIX
dYHKUMI B COOTBETCTBUM C 3aKOoHoAaTeNnbcTBoM Poccuitickon deaepaumu u
NIOKaNbHbIMW HOPMaTUBHbIMU aKTaMu

Mcnonb3oBaTb npuemsl KOMMJIEKCHOM NPOBEPKNU NEPBUYHbIX YYETHbIX
AOKYMEHTOB




Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 418 BEAEHWA  Yy4yeTa,
cMcTeMaTM3aumMn M aHafausa faHHbIX, cocTaBneHus 6a3 [aHHbIX, BegeHus
AOKYMeHTO060poTa, CMPaBOYHO-NPABOBbLIE cucTemsl, pecypcbl
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuKy

Mcnonb3oBaTb CpeacTBa KOMMYHUKALUK

Bectun neperosopbl U OEN0OBYHO MNMepPeENnUCRY, C06ﬂ}0,£l,aﬂ HOpMbl OenoBOro
9TUKETa

Heobxognmble
3HaHUA

HopmaTuBHO-TEXHMYECKan OOKyMeHTauums, pernameHTMpyoLan
3KCnAyaTaumio U PEMOHT TPAHCMOPTHbIX CPeacTB

YCTPOMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMOPTHBIX CPEeACTB

TeXHMKO-SKCI'IﬂyaTaLI,VIOHHbIe AaHHble TPAaHCNOPTHbIX CpeacTs

MNpasuna TEXHUYECKOMN IKCNyaTaunn TpaHCNOPTHbIX CpeacTs

OCHOBHblE MapKK TPaHCMOPTHbIX CPeACTB

OcHoOBHble npon3soauTeNn TPAHCNOPTHbIX CPeacTB

Mopaaok opopMIEHNA 3aKa30B Y NOCTaBLIMKOB TOBAPOB U YCAYT

OCHOBHblEe YC/NIOBMA 3aK/IOYEHHbIX [AOrOBOPOB Ha MOCTaBKYy TOBApoB U
npegocTaBAeHME YCAYyr B 4YacTu npoueaypbl odoOpMNeHMsA 3aKasa Ha Mx
nonydyeHue

3akoHopatenbctBo Poccuiickont Pepepaumm B 0bsacTm  6e3onacHoCTU
OOPOMKHOTO [ABUXKEHMA, B TOM 4YMC/ie MpPaBUA [OPOXKHOTO OBUMKEHMUS,
aKcnayaTauum n obCny»KMBaHMA aBTOTPAHCMNOPTa, NEPEeBO3KM NACCAXKUPOB U
rpy3os, MaTepPUaNbHO-TEXHUYECKOTO obecneyeHus, 3aKynoYyHoM
OeATeNbHOCTN,  AeNOoNpPOM3BOACTBA, TPaXAaHCKOe  3aKOHOAATeNbCTBO
Poccuitckolt depepaumnmn B 4acTM pPeryampoBaHma LOrOBOPHbIX OTHOLIEHWUI 1
COENOK MeXAOy YYaCTHUKAMM pPblHKa B pamKax BbIMOJHAEMbIX TPyAOBbIX
YHKUMM

JloKanbHble HOPMaTMBHbIE aKTbl OpraHMsauumM obLiero xapakTepa M no
bYHKUMOHANbHOMY HanpaBAeHWUIO AeATeIbHOCTH

CTpyKTYypa M NpUHLMNbI OpraHM3auMu AoKyMeHToo60poTa, B TOM 4uC/ie C
noapasfeneHnaMn opraHM3aLmm, BeayLumMmmn byxrantTepckuii yuet

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUSA UHPOPMALMOHHBIX CUCTEM U
0CO6EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHOPMAUMM C WMCMOAb30BAHMEM MPOrPaMMHOr0O
obecneyeHna M KOMMNbIOTEPHbIX CPeACTB

MpaBuna £enoBol Nepenunucku

Mpasuna genosoro sTukeTa

Apyrve
XapPaKTePUCTUKHN
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3.3.4. TpyaoBaa GpyHKUUA

OpraHusauus 3aKynku u npuobpeteHna YpoBeHb
HanvmeHoBaHMe |TOBAPOB WU YCAYr AN1A SKCNAYyaTaLMKU U Kog | C/04.5| (noaypoBeHb) 5
06CNyKMBaHMA TPAHCNOPTa OpraHn3aumnn KBanmdukauum
MpoucxoxaeHue 3anmcTBoBaHO
P o A OpwuruHan X
TPYAOBOM GYHKUMM N3 opuUrnMHana
Koa PervcrpaumoHHbIN
opurMHana Homep
npodeccnoHanbHOro
CTaHZapTa

Tpyaosble AencTemA

MpoBeaeHMe aHanM3a PbiHKa TOBAPOB U ycayr ans obecneveHus TpaHCNopTa
opraHv3auuMn, B TOM 4YuCAe BblBOpP CTaHUMIA TEXHUYECKOro 0B6CNYy»KMBaHUA
aBToMmobunei

OpraHusauys oTbopa MNOCTaBLWMKOB C MPUMEHEHMEM KOHKYPEHTHbIX
CNocob0B 3aKyMNKM

MoarotoBka AOKYMeHTauMuM AOAA  nNpoBedeHMA  npoueayp  Bblbopa
NOCTaBLUMKOB U 3aKYMNKK

ConpoBoxaeHune npoueaypbl 3aKN0HeHUA KOHTPAKTOB Ha NMOCTaBKy TOBapoB
M npedocTaBfieHne ycayr C  uenblo  obecriedeHuAa  IKCmayaTauum M
06CNYKMBAHUA TPAHCMNOPTa OpraHM3aLum

Cnctematmsauma u 0606u.|,eHv1e MHd)OpMaLI,MM O 3aK/IIOYEHHbIX 40roBopax

BeaeHwve peectpa AOroBOpOB Ha MOCTaBKy TOBApOB M OKasaHWe ycayr

BepeHune 6a3bl NOCTaBLWMKOB TOBApOB U ycnyr

MOHUTOPUHT LEeH Ha nprobpeTaemble TOBaPbI U YCAYTU

PaboTta ¢ NOCTaBWMKaMM TOBApPOB U YyCAyr C Uenbko yaydweHnAa Kavyecrtea U
CHUXXEeHUA 3aTpaT

KOHTPO/Ib CPOKOB MpoBeAeHMs onnaTbl B COOTBETCTBUM C 3aKNHOUYEHHbIMM
[0roBopamu, B Tom uncie obeprbl

KoHTponb cobnlogeHUAs U UCMONHEHUA YCNOBUIA AOrOBOPOB MNOCTaBKU
TOBapOB WA NPeaoCTaBAeHUA YCAYTY, a TaKKe NpeaocTaBaeHnA NepBUYHON
AOKYMeHTaL MM

(DOpMMpOBaHI/Ie 3aABOK Ha NMOCTAaBKy TOBaApOB WU YCAYr, HEO6XO,CI,VIMbIX ana
O6CI'IY)'KMBaHWr'I TPaHCNOpPTa OpraHn3aunn n nogaepxaHmAa ero B CNpasHOM
COCTOAHUMN

MoaroToBKka [AOKYMEHTOB 444 npoueaypbl CTPaxoBaHWMA TPAHCNOPTHbIX
cpeAacts

ConpoBoXaeHuWe NpoLesypbl CTPAaXoBaHWA TPAHCMOPTHBIX CPeACTB




MoAroToBKa JOKYMEHTOB A/1A npoueaypbl 0GOPMIEHUSA CTPAXOBOro C/yYas
NpwW ero HacTynaeHuu

ConpoBoxaeHune npoueaypbl 0bOpMIEHUS CTPaxoBOro cayyas npu ero
HacTynneHnn

ConpoBoXgeHue NpoLeaypbl 3aKynKU UK NPOLaXKM TpaHCNopTa

OdopmaeHne OTYETHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMKU As
KOHTpareHToB M noAapasaeneHuin byxrantepckoro yyerta

MocTaHOBKa Ha rocy4apCTBEHHbIM YYeT TPaHCNOPTHbIX CPeACcTB opraHM3auum
B COOTBETCTBMM C TpeboBaHMAMM 3aKoHogaTenbcTBa  Poccuiickoi
depepaunu

CHATWE C rocyaapCTBEHHOrO yyeTa TPaAHCMOPTHbLIX CPEeACTB OpraHu3aumm B
COOTBETCTBMM ¢ TpeboBaHMAMM 3aKoHoAaTenbcTBa Poccuiickoin Peaepaunm

CocraBneHne CBOAHbIX YYETHbIX W OTYETHbIX AOKYMEHTOB O d)aKTaX
X03AMCTBEHHOM AeATENIbHOCTU  OpraHun3aumm B Y4YaCTU MOCTAaBKKN U
MCNON1b30BaHUA TOBAPOB U YCNYTr, COCTOAHNA PblIHKa TOBApPOB U yCayr

Heobxogumbie
ymeHuna

Onpepenatb ob6bem HeobxoguMmbix MOTpebHOCTEN B  MaTepuasnbHoO-
TEXHMYECKMX, OUHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/IbHbIMMU
HOPMaTUBHbLIMM aKTaMM U BIOAKETOM OpraHusaLmm

Onpegenatb Hanbonee 3PPeKTUBHbIE W KayecTBEHHble MNOKasaTenu
HeobXoANMbIX TOBAPOB M yCAyr

OpraH130BbIBaTb NPOLEAYPY 3aKYMKM TOBAPOB UAM YCAyr

CocTaBnatb U 0GOPMAATL AOKYMEHTbI 414 Npoueayp Bbibopa NOCTaBLLMKOB
M Npoueayp 3aKynKu

CocTaBnaTb U 0pOPMAATL LOTOBOPLI

dopmynmMpoBaTb NOTPEBGHOCTM B TEX UM MHbIX TOBapax M yCcayrax, a TaKxKe
n3naraTb UX ONUCaHWe B NUCbMeHHOM popme

OdopmnaTb LOKYMEHTbl B pamMKax BbIMOJAHAEMbIX TPYLOBbIX GYHKUMIA B
COOTBETCTBMM €  3aKOHOZATenbCTBOM  Poccuiickon  depepauumn
NIOKaNbHBbIMW HOPMATUBHbBIMU aKTaMK

KnaccuounumposaTb NepBUYHbIE OTYETHblE AOKYMEHTbl, OLEHMBATb WX
COOTBETCTBME TpeboBaHMAM 3aKoHOAaTeNnbCcTBa Poccuitckolit degepauum um
YC/10BUAM L,0r0BOpPa

CoctaBnAtb cBOAHbIE y4yeTHble W OT4YeTHble AOKYMEHTbl B ULenAax
ocywiectsneHna KOHTpPONA WU aHaAn3a [AdaHHbIX 06 MCnonb3oBaHUM W
9KCNNyaTaunn TPaHCNOPTHbIX CPeacTB, COCTOAHUN PbIHKA TOBApPOB U yCnyr

CocTaBnaTb, CUCTEMATM3NPOBATb W aKTya/aM3MpoBaTb 6asy MNOCTABLLMKOB
TOBApPOB U ycayr

Mcnonb3osaTb KOMMNbIOTEPHbIE nporpammol ana BeaeHunA y4yeTa,
cncremaTtmnsaumm " aHanmsa AaHHbIX, COCTaBeHUA 6a3 AaHHbIX, BeAeHUA




AOKYMEHTO060poTa, CMPaBOYHO-NPaBOBbLIE cUcTeMbI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuky

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO NMepPeENUCRY, CO6J'II-OAaF| HOPMbI A€enoBoro
9TUKETa

Heobxognmble
3HaHUA

PbIHOK NOCTaBLLMKOB aBTOTPAHCMNOPTHbIX CPEACTB

PbIHOK MOCTaBLUMKOB TOBAapPOB M YCAYr Ans obecneyeHusa 3KCnayataumu u
06CNYKMBAHUA TPAHCMOPTHbLIX CPEACTB

MpUHLMN, aATOPUTM M 3Tanbl NPOBEAEHUA 3aKYMNOK

OcHoBbI AOrOBOPHON PaboThl

MopAaaoK 3aKAKYEeHUA 4OrOBOPOB

HOpMaTMBHO-TEXHM‘-IECKaFI AOKYMeHTauuA, pernameHTUnpytowan
9KCNNyaTauntko U peMOHT TPAHCNOPTHbLIX CpeacTs

YCTPOMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMOPTHBIX CPEACTB

TexHUKo-aKcnAyaTauMOHHbIe AaHHble TPAHCMOPTHbIX CPeaCcTB

MpaBuia TEXHUYECKOMN SKCNayaTaLmMm TPAHCNOPTHbIX CPeACTB

OCHOBHblE MapKK TPaHCMOPTHbIX CPeACTB

OcHOBHble npon3soauTeIn TPAHCNOPTHbIX CPeACTB

3akoHopatenbctBo Poccuiickont Pepepaumm B 0b6s1acTm  H6e3onacHoOCTU
AOOPOXHOINo AOBUXEeHUA, B TOM 4Yucne npasun AOPOXKHOINO ABUXKEHUA,
3KcnayaTauum n obeay»KnsaHMA aBTOTPaAHCNOPTa, NEPEBO3KM NaCCakNPOB U
rpysos, maTepuanbHO-TEXHUYECKOro obecneveHus, 3aKynoYHoW
OeATeNbHOCTAN, CKNAACKOro y4yeTa, Ae/oNpoM3BOACTBA M apXMBUPOBaAHMA B
pamMKax BbINONHAEMbIX TPYAOBbIX OYHKUMIK, a TakXKe rpaKgaHckoe
3aKOHOAAaTeNbCTBO

Poccuitckolt depepaumnm B 4acTM peryamMpoBaHma A4OrOBOPHbIX OTHOLEHUHI U
COENOK MEXAY Y4aCTHUKAMM PbIHKA

JloKanbHble HOPMATUBHblE aKTbl OpPraHU3auum O6LLI,€I'O XapaKTepa n no
d)yHKU,MOHa!'IbHOMy Hanpas/eHUo 4eATE/IbHOCTU

CTPYKTYpa M MPUHLMMNbI OPraHM3aLuMu OOKYMeHToobopoTa, B TOM 4yuc/ie C
noApaszeneHnaMM OpraHMsaLmm, BeayLLMmmn byxraaTepckuin yuet

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALIMOHHDBIX CUCTEM U
0C0H6eHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOpPMaLMM C MCNONL3OBAHMEM MPOrPAMMHOrO
obecneyeHnn M KOMMNbIOTEPHbIX CPeACTB

MpaBuna A4enoBoi Nnepenmnuckn
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N paBuna AenoBoro aTMKeTa

Apyrve -
XapPaKTepUCTUKn

3.4. 0606wWweHHan TpyaoBan GyHKUMA

MaTepunanbHO-TEXHMYECKOE U
OKYMEHTaLMOHHOE COMPOBOXKAEHME YpoBeHb
HanmeHoBaHue AOKY 4 P A Koa D P 5
npouecca ynpaBieHUs HeABMMKUMOCTbIO KBaMPUKaUum
opraHusauum
MpouncxoxgeHue
o o 3anmcTBoBaHO
0606weHHOM Tpyaosom | OpurmHan X
N3 OpuUrnHana
$yHKUMM
Kog, PerncrpaumoHHbIn
opurMHana HOMmep
npodeccMoHanbHOro
CTaHpapTa
Bo3MmOKHble Cneumnanuct agMMHUCTPATUBHO-XO3ANCTBEHHOM AeATENbHOCTHU
HaMMeHOBaHUA Cneumnannct no ynpasaeHUo KOpnopaTUBHOM HEABUMKMMOCTbHO

[ONKHOCTEN, npodeccnin

TpeboBaHuAa K
obpa3oBaHuio 1
obyyeHuo

CpenHee npodeccnoHaibHoe 06pas3oBaHMe - TPOrpamma NoAroTOBKM
CMeLnanuncToB cpesHero 3BeHa uau

CpegHee npodeccroHanbHoe obpasoBaHue (HenpodunbHoe) -
nporpamma noAroToBKM CNELMANUCTOB CPEAHErO 3BEHA U
O0NoNHUTEeNbHOE NpodeccnoHabHoe 06pasoBaHKUE - TPOrpPaMMmbl
npodeccMoHanbHOM NepenogroToBKM No NPOGUNL0 AeATENIbHOCTMH,
JononHutenbHoe npodeccnoHanbHoe 0b6pasoBaHne - NPOrpaMmmbl
NOBbIWEHMA KBaMPUKALMM NO NPOodUNI0 AeATENbHOCTU (He pexxe Yyem
pas B Tpu roaa)

TpeboBaHMWA K ONbITY
NpPaKTUYeCcKon paboTbl

Ocobble ycnoBua aonycka
K paborte

[pyrve xapakTepmncTuku

JononHutenbHble XapaKTepUCTUKnN

HanmeHoBaHMe AOKYyMeHTa Kog HanmeHoBaHMe 6a30B0i rpynnbl, 4ONXKHOCTU

(npodeccumn) nam cneupanbHoCTU

OK3

3323 3aKynwyKu



consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27B911B2BBD34B7F2FA2945D12D46DB5004F328C577662B0A3B2229C57T7QBL
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27B911B2BBD34B7F2FA2945D12D46DB5124F6A80577F74B4A3A774CD1227A59C175BF9953063519ET1Q7L

3334 AreHTbl MO OnNepaumnsm c HeABUXMUMOCTbIO U APYroM
CO6CTBEHHOCTBIO

ERC

- UHXKeHep No peMoHTy

- MHKeHep No opraHn3aumm sKCnayaTauum 1 peMoHTY
3[.@aHUI M COOPYHKEHNN

- Cneuunanuct

- 9KOHOMMWCT NO AOrOBOPHOM M NpeTeH3NoHHOM paboTe

OKMNATP

22647 UHxeHep no opraHusaumm akcnayaTaumm n peMoHTy
3[1aHUI M COOPYKEHNN

22968 MHCNEeKTOp No KOHTPOIIO 33 TEXHUYECKUM
copeprKaHnem 34aHuni

26541 Cneuunanuct

27743 DKOHOMMWCT NO AOFOBOPHOM M NpeTeH3NoHHOM paboTe

OKCO

2.08.02.01 |CTponTenbCTBO M 3KCAyaTaumaA 34aHUN U
COOpPYKEHUN

3.4.1. TpypoBasa GpyHKUUA

ConpoBoxaeHune n obecneveHune VpoBeHb
npouecca sKcnayaTaumm, obcayKmaHms
HaumeHosaHme | PO yaratmn, ¥ Kog |D/01.5 | (noayposeHb) | 5
N PEMOHTA 0OBEKTOB HEABUKMMOCTHU
KBaNMdUKaumnm
OopraHusauuu
MpoucxoxaeHue 3anmcTBOBaHO
P . A OpuruHan X
TPYAOBOM GYHKUMUM N3 OpuUr1Hana
Kog, PerncrpaumoHHbIn
opurnHana HOoMep
npogeccnoHanbHOro
CTaHAapTa

TpynoBble aencTemA

MpoBepKka yC/MOBWIA M KAYecTBa  3SKCMJyaTauuMuM U TeXHWUYECKOro
obcnykumBaHMa  0bopypoBaHMA,  UHMEHEPHbIX CeTeh U CUCTEM
*usHeobecneyeHums (3a UCKNtOYEHNEM cNaboToYHbIX cuctem
TENEKOMMYHUKALUMIA U CBA3WM, OXPaHbl) COFIAacHO NpaBuMaaM TeXHUYECKOM
aKcnayaTauum

COI'IpOBO)K,CI,EHVIe IKCnayaTayunm n TEXHNYECKOIo O6Cl'|y)KI/IBaHI/I‘r'I
O60py,CI,OBaHI/I‘r'I, NHXXEHEPHbIX ceTem M cuctem KusHeobecneyeHwus (3a
NCKNtoYEHNEM CNaboTOYHbIX CUCTEM TEHEKOMMYHMKBLLMVI n CBA3MN, OXpaHbI)
COrnaCHoO npasuiam TEXHUYECKOM aKCnayaTauunnm

KoHTponb ucnpaBHocTM M paboTocnocobHOCTM 060pyAOBaHUA M CUCTEM
*usHeobecneyeHuma



consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27B911B2BBD34B7F2FA2945D12D46DB5124F6A80577F74B6A5A774CD1227A59C175BF9953063519ET1Q7L
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27BD13B2B7D64B7F2FA2945D12D46DB5124F6A80577F7CB1A7A774CD1227A59C175BF9953063519ET1Q7L
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27BD13B2B7D64B7F2FA2945D12D46DB5124F6A8057797DB4A1A774CD1227A59C175BF9953063519ET1Q7L
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27BD13B2B7D64B7F2FA2945D12D46DB5124F6A8057797EB4A0A774CD1227A59C175BF9953063519ET1Q7L
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27BD13B2B7D64B7F2FA2945D12D46DB5124F6A8057787DB8A0A774CD1227A59C175BF9953063519ET1Q7L
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF27BD13B2B7D64B7F2FA2945D12D46DB5124F6A80577878B5A2A774CD1227A59C175BF9953063519ET1Q7L
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF24BF14B9BED04B7F2FA2945D12D46DB5004F328C577662B0A3B2229C57T7QBL
consultantplus://offline/ref=1907DD03CF512C17DC251F0E21D914FF24BF14B9BED04B7F2FA2945D12D46DB5124F6A80577E78B8A0A774CD1227A59C175BF9953063519ET1Q7L

KOHTpPOAb CPOKOB rapaHTUN M CEPBUCHOTO 06CNYKMBaHUA 0BOPYA0BAHMA U
cUcTeM KunsHeobecneyeHus

OpraHusauma paboTbl CEPBUCHbLIX CAYXO ANA YyCTPaHEHUs TeXHUYEeCKUX
HeMCnpPaBHOCTEN CUCTEM KU3HeobecnevyeHUs NOMELLEHUA, 34aHNA

BbI30B aBapUIHbIX CAYKO MPU aBapUIMHbIX CUTYaLMAX

OpraHusaumsa  ycTpaHeHwuA nocneacTsnii  aBapum Ha  obObeKTax
HeABUKMMOCTU OpraHu3aumnm

ConpoBoOXAeHME  PEMOHTHO-CTPOMTENbHLIX  pPaboT Ha  Tepputopuu
opraHusaumm

KOHTpO/Ib KayecTBa MPOBOAMMbBIX PEMOHTHO-CTPOUTE/IbHLIX pPaboT Ha
TePPUTOPUN OpraHm3aumm

OueHka KayectBa paboTbl CEPBUCHbIX OpraHM3auMii UM PaboOTHMKOB,
obecneumBatoWwmx y6opKy U 0bCayKMBaHWE NOMELLEHMIA OpraHM3aLmm

OpraHusaumsa cbopa W BblBO3a OTXOA40B, a TaKXe nMepedada WX Ha
YTUAM3ALMIO UK NepepaboTKy B COOTBETCTBMM C SKONOTMUYECKMMM HOPMaMM
“ npasuaamm

BbINO/NIHEHWE MEPONPUATUIA MO MOXKAPHOM, 3KONOrMYecKoin 6e3onacHoCTM
06bEKTOB, rPa*kAaHCKOM 060poHe M 3aLmMTE OT YPE3BbIYaMHbIX CUTYaALMUIA

Heobxogumbie
ymeHuna

BbicTpanBaTb M OpraHuM3oBbIBaTb  PaboTy €  3KCNayaTaLMOHHbIMM,
CEPBUCHBIMWU U aBAPUIHBIMK CyKBamum

Onpegenatb ob6bem HeobxoAMMbIX NOTpebHOCTEM B  MaTepuasibHO-
TEXHMYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKANbHbIMU
HOPMaTMBHbIMM aKTamu W BGlOAKETOM OpraHusauMmM ANs 3KchayaTauuu,
06cnyKMBaHMA U PEMOHTa 0O6bEKTOB HEABUKMMOCTH

Mcnonb3oBaTb MNPOEKTHO-CMETHYIO U WUCMONHUTENbHYIO AO0KYMEHTALMIO B
paMKax BbIMOJAHAEMbIX TPYAOBbIX GYHKUMIA

OueHunBaTb BW3YaNbHO COCTOAHWE O6BEKTA HEABMKMMOCTM M CUCTEM
XuU3HeobecneyeHna C Uenbio OpraHvsauuyM NPOBEAEHUA TeXHWYECKOoM
ANarHOCTUKM WM PEMOHTA

OueHMBaTb KayecTBO OKa3blBaeMbIX ycayr no y6op|<e n O6CI'IY)KMBaHMIO
I'IOMGLLI,EHMVI OopraHnsaunun

OueHMBaTb KayecTBO BbIMO/JIHEHHbIX PAabOT MO PEMOHTY, 3KCMayaTauuu u
06cNyKUBaHNIO OO BEKTOB HEABUMKMMOCTU

CocTaBnatb U 0GOPMAATL AOKYMEHTbI 414 npoueayp Bbibopa NOCTaBLLMKOB
M Npoueayp 3aKynKu

dopmynMpoBaTb NOTPEOHOCTM B TEX MM MHBIX TOBAPaX M YC/Iyrax, a Takxe
M3n1araTb UX ONUCaHWe B MUCbMeHHOM dopme

PaboTaTb C 3aKHOYEHHbIMMU A0oroeopamum Ha NOCTaBKYy TOBApPOB U OKa3aHue
ycnyr




CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOOKYMEHTbl B LEeNAxX
ocywecrtBnieHna  KOHTpPONAA WU aHa/n3a AaHHbIX O  HEABUXMMOCTU
OopraHusauunun, COCTOAHUA pPbIHKA TOBApoB W ycayr no O6Cﬂy)'KVIBaHMPO
HEABUXMUMOCTN

Odopmnatb AOKYMEHTbI (B TOM YMCae O BBOZE B IKCM/yaTaumio) B pamKax
BbINO/HAEMbIX TPYA0BbIX GYHKLMA B COOTBETCTBUM C 3aKOHOAATENBLCTBOM
Poccuitckoin Pepepaumm n NoKasAbHbIMU HOPMATUBHbBIMW aKTaMU

Mcnonb3oBaTtb npmembl KOMMIEKCHOM NPOBEPKU NEPBUYHbIX YYETHbIX
AOKYMEHTOB, B TOM 4YuUCNE OTYETHbIX AOOKYMEHTOB 3a NpoBedeHHbIe
PEMOHTHO-CTPOUTENIbHbIE pa6OTbI

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl A48 BeAEHMA  y4yerTa,
cucTemMaTM3aumMmM M aHanusa AaHHbIX, cocTaBneHua 6a3 AaHHbIX, BeAeHuA
AOKYMeHTO060poTa, CMPaBOYHO-NPABOBbIE cucTemsl, pecypcbl
MHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLUK

Bectn neperosopbl U AenoByt0 Nepenucky, C06/'IIOLI,aFI HOpMbl AOenoBoro
9TUKETa

Heobxogumbie
3HAHUA

3akoHopaaTtenbcTBo Poccuiickoit deaepaunu, perynmpytouiee obecneyeHme m
3KCnAyaTaumio 34aHUN N COOPYHKEHUIN

HopmaTuBHble MpPaBOBble aKTbl, METOAMYECKME MaTepuanbl, MONOXKEHMS,
WMHCTPYKUMM,  OpyrMe  pyKoBoAAwWwMe  maTepuanbl UM OOKYMEHTbI,
peryavpytolme obecneyeHne 1 sKCNayaTaumio 30aHUIN U COOPYKEHNI

OcobeHHOCTM yxo4a 3a Pas/MYHbIMM MOBEPXHOCTAMM M  OTAENOYHbIMU
MOKPbITUAMM

CraHga PTbl KANMHUHIOBbIX YCNYT

Hopmbl 1 npaBusia obecneyeHWs MoOXKapHOW 6Ge30MacHOCTM B PaMKax
BbINOJIHAEMbIX TPYAO0BbIX GYHKLNIA

Hopmbl M npaBuna obecneyeHnn rpaxkgaHcKon 06OPOHbI M 3alWMTbl OT
ypesBblYalHbIX CUTYaLMI B paMKax BbIMOJAHAEMbIX TPYAOBbLIX GYHKUMIA

Hopmbl 1 npasBuna obecnevyeHua sKoOrMYeckon 6e30macHOCTM B paMKax
BbINOJIHAEMbIX TPYAO0BbIX GYHKLNIA

TexHonorusa n cnocobbl BeAeHUA CTPOUTENbHbIX, PEMOHTHbIX U MOHTAXHbIX
paboT B paMKax BbINOAHAEMbIX TPYAOBbIX GYHKUMIA

CTpouTenbHble HOPMbl M MpPaBWIad B PaMKax BbINOJHAEMbIX TPYAOBbIX
bYHKLMA

06u.|,v1e TEXHNYECKNE XaPaKTEPUCTUKU CUCTEM KM3HeobecneyeHns 06bEKTOB
HeABUXMMOCTUN

KOHCprKTI/IBHbIe ocobeHHoCTH O60py,EI,OBaHVIFI cUCTeM KunsHeobecneyeHus

OcCHOBHble Tp€‘6OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4yeCTBEHHbIX




XapaKTeEPUCTUK, NpeabABaAAEMbIE K obbeKTam HEeABUXMMOCTH

MeTogbl M npaBuaa npuema-nepesayn, XpaHeHUAs W apXMBMPOBAHUSA
AOKyMeHTauum

OCHOBbI ¥ NPUHLMMbI KNAacCUPUKALMM 34aHNIA U COOPYHKEHUIA

CTPYKTypa M NPUHUMNbI OpraHM3aumMm AOKyMeHToobopoTa, B TOM yucie ¢
nogpasgeneHmsamMmm opraHnsaumm

MopsAAoK opopmIeHNsA 3aKa30B Y NOCTABLLMKOB TOBAPOB U YCAYT

OCHOBHble YCNOBMA 3aK/OYEHHbIX [0roBOPOB Ha MOCTAaBKY TOBApOB,
npeaocTaB/iieHne YCcayr, apeHAbl NMOMELLEeHUA B 4YacTU OOCAYKMBAHMA WU
3KkcnayaTaumm

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunmn 06LLI,€I'O XapaKTepa n no
(I)yHKLI,MOHa!'IbHOMy Hanpas/1eHUO 4eATE/IbHOCTU

Ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHMA MHPOPMALMOHHbBIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMM C WUCMONb30BAaHMEM MPOrPaMMHOrO
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBo Nepenmcku

Mpasuna genosoro sTukeTa

Apyrue
XapaKTEePUCTUKM

3.4.2. TpypoBasa GpyHKUUA

Moabop 06BHEKTOB HEABUMKMMOCTU B VpoBeHb
enax pasmeLleHUs opraH13aumnmn n
HaumeHosaHme | P @ . P . " Kog |D/02.5 | (noaypoBeHb) 5
BEeZlEHUA ee X03ANCTBEHHOM
KBaMbMKaunm
0eATeNbHOCTU
MpoucxoxaeHue 3anmcTsoBaHO
P o A OpuruHan X
TPYyAoBOW GyHKLUM 13 opuUrnHana
Kog, PerncrpaumoHHbIn
opurnHana HoMep
npogeccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTeus

AHanns I'IOTpE6HOCTEVI OopraHunsauun B obecneueHunn HeABUXMMOCTbIO

AHanns apPeKTUBHOCTU MCNOIb30BAHMA NOMELLEHNI

AHanus NOCTYNMUBLUUX 3aABOK Ha r|0,£|,6op 0b6beKToB HeABUXMMOCTU

MNposegeHune OCMOTpOB obbeKkToB HeABUXNMOCTUN C uenbto




npe,u,BapMTeanoﬁ OLLeHKM COOTBETCTBUA ﬂOTpE6HOCT‘r'IM opraHnsauunun

MNpoBeaeHWe aHanM3a COOTBETCTBMA MOCTYNMMBLUMX 3asABOK JIOKA/IbHbIM
HOPMaTMBHbIM aKTaMm, a TaKKe 3anaaHNpPoBaHHOMY BoaKeTy

ConpoBoxaeHne npouecca noabopa OBLEKTOB HeABMMKUMOCTU AN
pa3mellleH1sA opraHm3aumm

AHaNM3 MMEIOLLMXCA NPEeASIOKEHNN Ha PbIHKE OOBEKTOB HEeABUKMMOCTU Ha
npeameT COOTBETCTBMA NOTPEBHOCTAM OpraHM3aumm

MoAarotoBka aHANUTUYECKMUX CNpaBOK MU CBOAHbIX OTYETOB O COCTOAHUU
PbIHKA HEABUXMMOCTU

MoAaroToBKa MTOrOBbIX NepedvyHen U npeseHTaumMin Hanbosiee NOAXOAALUMX
npeasiodkeHnin O0ObeKTOB HeABMMKMMOCTM C  OTParKEHUEM  KAHOYEBbIX
XapaKTePUCTUK

MOHUTOPUHT apeHAHbIX CTAaBOK U LLeH Ha HeABUXMMOCTb

Heobxogumbie
ymeHuna

MpoBoAWTb OCMOTPbI M WCMNO/b30BaTb MeTOAbl OLEHKM 06beKToB
HeABMMXMMOCTH

Bectn neperosBopbl U AenoByt0 MNepenucky, C06/'IIOLI,aFI HOpMbl OenoBoro
9TUKETa

CocTaBnATb CBOAHblIE YYeTHble W OTYETHble [OKYMEHTbl B  Lenax
OCYLLECTB/IEHMA  KOHTPOAA M  aHaAM3a AaHHbIX O  HEABWKMMOCTU
OpraHM3aLMm, a TaKKe CUTYaLMU Ha PbIHKE HeABMMKUMOCTH

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl  ANA  BeAEHMA  y4yeTa,
cMcTeMaTM3auMmn M aHanusa JaHHbIX, cocTaBneHua 6a3 gaHHbIX, BeAeHuA
[OKYMeHTO060pOTa, CMpaBOYHO-MNPaBoOBbIe cUcTeMbl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALIMOHHOM ceTh "UHTepHeT", oprTexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKALLMK

Heobxoaumble
3HaHWA

OcHOBHble Tp86OBaHMﬂ CTaHAapPTOB, TEXHUYECKUX, Ka4eCTBEHHbIX
XapaKTePUCTUK, NpeabABaAAEMbIE K obbeKTam HeABUXMUMOCTHU

OCHOBbI M NPUHLMNBI KNAaCCUPUKALIMM 30aHWNIA U COOPYKEHUI

AreHTCTBa M OpraHmMsaumm, pa60Ta|ouJ,14e Ha PbIHKE HEABUXUMOCTU

Buapbl OKasblBaeMbIX YC/AYr areHTCTBamMM M opraHusaumnamu, pabotaowmmm
Ha PbIHKe HeABMXNMOCTU

KOHBIOHKTYpa pblHKA HE4BUXKMMOCTHU

MeTozbl aHaM3a M NOPAAOK cbopa, 06paboTku 1 nepesaun nHdopmaumm o
PbIHKE HEeZBUKMMOCTM

Mopagok nposeaeHNA OCMOTPOB 06beKTOB HeABUXMMOCTHN

MeToabl OLLEeHKM 06 bEKTOB HEABUKMMOCTHU

JloKanbHble HOPMATUBHbIE aKTbl OpraHU3aumu o6u1,ero XapaKTepa u no




d)YHKLI,MOHaI'IbHOMy Hanpas/1€HUIO OEeATE/IbHOCTU

CTpYKTYypa W NPUHLMMbI OPraHM3auMm OKYMeHTOO60pOTa

3aKkoHogaTenbcTBo Poccuitickoit depepauum B 06/1acTU  3eMenbHOrO,
UAULLHOTO, 3KO/MI0rMYEeCKoro, Ha/loroBOro, rpaK4aHCKoro npasa B 4acTu
PerynmpoBaHNA OTHOLIEHUN C HEeABWMKMMOCTbIO B pPaMKaX BbIMOAHAEMbIX

TPYAOBbLIX QYHKLMIMA

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MATEPWasbl, MOSIOKEHUSA,
WHCTPYKLMK,  ApyrMe  PyKOBOZAWME  MmaTepuanbl U LOOKYMEHTbI,
peryavpyrowme onepauum € HeaBUMNKMMOCTbIO, B PamMKaX BbINOJHAEMbIX
TPYAOBbIX GYHKLMN

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
0CO0H6EeHHOCTM PaboTbl C HUMM

Crnocobbl 06paboTkM MHPOPMALUM C MCMNO/b30BAHMEM MPOrPaMMHOro
obecneyeHmns N KOMMbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmnuckn

MpaBuna genoBoro saTuKeTa

CTpyKTypa opraH13auum

Apyrue
XapaKTePUCTUKM

3.4.3. TpypoBaa GpyHKUMUA

JOKyMeHTaLMOHHOE COMPOBOXKAEHME,
cBA3aHHOe c obecneyeHnem npasa
COOCTBEHHOCTU UM MHOTO BELLHOTO YposeHb
HanmeHoBaHue Kog |D/03.5 | (noaypoBseHb) 5
npaBa ¥ NPOLLECCOB UCMO/b30BAHMSA,
KBanmudmKkaumum
3KcnyaTaumm 1 06CnyKnBaHMA 06bEKTOB
HeaBMXUMOCTU OpraHM3aumm
MponcxoxaeHue 3aMMcTBOBaHO
P o A OpuruHan X
TPYyAoBOM GYHKLMM N3 opuUrMHana
Kog, PervcTpaumoHHbIN
opuruMHana HOoMep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble aencTeuns

MoaroToBKka [AOKYMEHTOB K perncrpauum npas Ha HeaBUXKMMOCTb U
perncTpaumnm AOHI’OCpO‘-IHOVI apeHabl HeABUXMMOCTUN

Moarotoska AOKYMEHTOB 414 npouenyp nNOKYMNKKM U NpoAa*Ku 06beKToB
HEABUXMMOCTN

Conposo»(p,eHme npoueayp NOKynku n npoaaxu 06beKToB HeABUXMUMOCTU




OI'IpGAEJ'IEHMe nepevyHA JOKyMeHTauunn Ha 06BbEKTbI HEABUXMMOCTU

MpoBepka W aHanM3 coCTaBa W CcoAepXKaHWA [AOKYMeHTaluuM Ha
HEeABMKMUMOCTb,  BblAB/NEHME  OTCYTCTBYHOLIMX  AOKYMEHTOB,  1bo
[JOKYMEHTOB, HE COOTBETCTBYIOLLNX COCTOAHMIO 06BbEKTA HEABUMKNUMOCTU

MoAroToBKa AOKYMEHTOB ANA Mpoueayp 3aKAlyeHMa A0roBOPOB apeHApl
(cybapeHabl) HeaBUKMMOCTH

ConpoBoxdeHre npoueayp 3akaluyeHna A0roBopoB apeHAabl (cybapeHapl)
HeABMMXUMOCTH

MoAroToBKa [AOKYMEHTOB Aaa npouedyp odopMaeHusa, pernctpauum u
WCMONIHEHUA [JOKYMEHTOB Ha HeABWKMMOCTb, €€ 3KCMyaTauuio U
yrnpaB/iieHWe, TexXHUYecKoe  COCTOAHWE,  perncTpaumio  npasa  Ha
HeZBUKMMOCTb

ConpoBoxgeHune npoueayp OQPOPMAEHUA, PErucTpaLumn M UCNOJHEHMA
AOKYMEHTOB Ha HeABMMXMMOCTb, €e 3KCMiyaTauuio W yhnpasfeHue,
TEXHMYECKOE COCTOSIHME, PErUCTPaLMIO NPaBa Ha HeABMMXNUMOCTb

B3aMMOﬂ,EVICTBMe C OpraHamu FOCVAapCTBEHHOVI BN1aCtTmh W MeCTHOTIo
camoynpassieHnAa No BonpoCam HeaABUXNMOCTU, 3€eM1E€MNO0/1b30BaHNUA

MogrotoBka M nepefada Ha XpaHeHWe [OKYMEHTOB, MOATBEPKAANOLWMX
npaBa Ha HEABUKUMOCTb, TEXHUYECKYID W WHYIO [AOKYMEHTauUMIio Ha
HeABUXNUMOCTb

BegeHve  peecTpa  [OKYMEHTOB,  MOATBEPsKAAOWMX  MpaBa  Ha
HeABUXUMOCTb, TEXHUYECKYIO N MHYIO AOKYMEHTaUUIO Ha HEABUXKNMOCTb

BepeHne peectpa 3akNlOYEHHbIX [O0roBOPOB apeHabl HeABUXKMMOCTH,
A0roBopos Ha obecneveHue O6C}'Iy)-KVIBaHMﬂ M 3KCnayaTauumn

OTcnekMBaHMe CBOEBPEMEHHOCTM OMAaTbl  apeHAbl MNOMELEeHUn WU
KOMMYHa/IbHbIX NiaTexen

KoHTponb CO6I'IPOAeHVIFI N  UNCNONTHEHMUA ycnosmﬁ A0orosopoB apeHAabl
HEeABUXMMOCTH, Aorosopos Ha obecneueHune O6C}'Iy)-KMBaHMFI n
IKCNNyaTaunn, a Takxe npenocrasaeHnA I'IepBMLIHOﬁ AOKYMeHTaunun

B3aMmogeiicTBMe C apeHAoZaTensamu Mo BOMPOCAM apeHabl U YCNOBWIA
[OTrOBOPOB apeHabl HeABUXMMOCTH

BepeHune peectpa 06beKTOB HeABUXMUMOCTU, KOHTPOJIb €ro akKTya/ibHOCTU

BeaeHne NOOBBLEKTHOTO aHaNUTUYECKOro Yy4yeTa B LEeNAX aHanusa
3KOHOMMUYECKOoM 3dPeKTUBHOCTH npwm MCMoNb30BaHUMU obbeKToB
HeABUKNUMOCTU

Heobxoaumble
yMeHus

OdopmnaTb  AOKYMEHTbl Ha  HEABUMMMOCTb B  COOTBETCTBUM C
3aKOHOAaTe/IbCTBOM Poccuiickoit denepaunn " NOKa/IbHbIMM
HOPMaTUBHbIMU aKTamMm

CocTaBnaTb U 0GOPMAATL AOTOBOPLI apeHabl (cybapeHabl) HeABUKMMOCTH




PabotaTb €  3aK/lOYEHHbIMM  OOroBopaMu  apeHabl  (cybapeHabl)
HeABUXUMOCTU

CoctaBiATb CBOAHblIE Y4YeTHble M  OTYETHble [JOKYMEHTbl B  Lensax
OCYLLECTBNEHNA KOHTPONA W aHanM3a [aHHbIX O  HeABUMNKMMOCTU
opraHmsaumm

Mcnonb3oBaTtb npmembl KOMMIEKCHOM NPOBEPKU NEPBUYHbIX YYETHbIX
AOKYMEHTOB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpPammbl  A1A  BEAEHMA  Y4eTa,
CUCTEMATU3ALMN M aHANM3a AAHHbIX, cOocTaBaeHus 6a3 [aHHbIX, BeAEHMUA
OOKyMmeHTO060poTa, CNpPaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHEeT", oprTexHuKy

Mcnonb3oBaTtb cpeacrtea KOMMYHUKaUnUn

Bectn neperosopbl M AeN0BYI0 NEpenucky, cobniogas HOpMbl [e/10BOro
3TUKeTa

Heobxoaumble
3HaHWA

3aKkoHogaTenbcTtBo Poccuitickoit depepauum B 06/1acTU  3eMenbHOrO,
UAULLHOTO, 3KO/MI0rMYEeCKOro, Ha/loroBoro, rpaxAaHCcKoro npasa B 4acTu
PerynmpoBaHNA OTHOLLIEHUN C HEeABWMKMMOCTbIO B PaMKaX BbIMNOAHAEMbIX

TPYAO0BbIX PYHKUMMN

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MaTepuasnbl, MOJOXKEHMS,
MHCTPYKUMM, PYKOBOAALLME MaTepuanbl U AOKYMEHTbI, peryaupytowme
onepauumn ¢ HeABUKMUMOCTbIO B PaMKaX BbINOHAEMbIX TRYA0BbIX GYHKLMI

Mpoueaypbl pervcTpauunm M odOPMIEHUA CAENOK C HEABUMKMMOCTbIO,
TEXHUYECKOro COCTOAHUA, JOKYMEHTOB Ha HEABMMUMOCTb

MopAagoK  3akalovyeHMA  OOroBOpPOB n Od)OpM/'IeHMﬂ HeO6XOAMMbIX
AOKYMEHTOB, CBA3AaHHbIX C Kynneﬁ-npop,ameﬁ n aper,oﬁ HEOABUXNMOCTUN

MopAAOK  3aK/oYeHMSA  OOroBOPOB W 0dOPMIEHMA  HeoBXoAMMbIX
OOKYMEHTOB B  4YacTM  3KCniyatauuu, OB6CAYKMBaHMA W PeMOHTa
(cTpouTenbcTBa) 06LEKTOB HEABUKMMOCTHU

OcHOBHble Tp86OBaHMﬂ CTaHAapPTOB, TEXHUYECKHNX, Ka4yeCTBEHHbIX
XapaKTePUCTUK, NpeabABaAAEMbIE K obbeKTam HeABUXMMOCTHU

OCHOBbI M NPUHLMNBI KNAaCCUPUKALIMM 30aHWNIA U COOPYKEHUI

Mpasuna npuema-nepesadn, XpaHeHUA N apPXMBUPOBAHMNA LOKYMEHTALMN

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunmn 06LL|,€I'O XapaKTtepa n no
d)YHKLI,MOHaI'IbHOMy Hanpas/1€HUIO OEeATE/IbHOCTU

CTpyKTypa M MpPUHLMNbI OpraHM3auMu AOoKyMeHToo60poTa, B TOM 4uC/ie C
noApasaeneHnaMu opraHusaLmm

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
0C06EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHOPMAUMM C WMCMNONb30BAHMEM MPOrPaMMHOro




obecneyeHuns u KOMMbKOTEPHbIX CPeacTBs

MpaBuna AenoBoi Nepenmcku

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraHu3auum

Apyrve
XapPaKTePUCTUKHN

3.4.4. TpypoBaa GpyHKUMUA

OpraHusauus 3aKynKku u npuobpeTteHnn VpoBeHb
TOBapoB, 060pyA0BaAHMA U YCAYT B LENAX
HavmeHoBaHMe PoB, Pya yoyrs i Kog |D/04.5 | (noayposeHb) | 5
3KcnyaTaumm 1 06cnyRunBaHMA 06 beKTOB
KBanMdmKaumum
HeaBMXUMOCTN OpraHM3aumm
MponcxoxaeHne 3anMmcTBOBaHO
P . A OpuruHan X
TPYyAO0BOM GYHKLMM 13 opuUrnMHana
Kog, PervctpaumoHHbIN
opurnHana HoMep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTBus

AHanu3 pbiHKa ycayr M paboT Mo CTPaxOBaHWIO, OLEHKE, COAEprKaHMIo,
TEXHNUYECKOMY 06CNYKUBAHWNIO M PEMOHTY O6HEKTOB HEABUKMMOCTH

MoaroToBKa NakeTa AOKYMEHTOB AnA Npouenypbl Bbibopa KOHTpareHTa Ha
MOCTaBKY YCAYr MO CTPaxoBaHWIO, OLLEHKE, COAEpXKaHWIo, TeXHWYecKomy
06CNYKNBAHUIO M PEMOHTY O6EKTOB HEABUKUMOCTH

3aKknloyeHne OO0roBOPOB HA MOCTaBKY YCAYr NO CTPaxoBaHMIO, OLEHKE,
COLEPXaHUIO, TEeXHUYECKOMY OOCAYKMBAHMIO W PEMOHTY O06bEeKToB
HeABUKMMOCTH

BepneHune peectpa AOroBOpOB HA MOCTAaBKY YCAYr MO CTPaxOBAHMIO, OLEHKE,
coaepXaHuto, TexHun4yeCKomy O6C/'|V)-KMBaHMPO N pPEMOHTY 0b6beKToB
HEeABUXMMOCTUN

BesieHne 6a3bl MOCTABLUMKOB YC/IYT MO CTPAXOBaHWIO, OLLEHKE, COAEPIKAHMIO,
TEXHUYECKOMY 0BCNYKMBAHUIO U PEMOHTY O6BEKTOB HEABUMKUMOCTH

B3aMMOAEﬁCTBME C KOHTpareHtTamm n nocCtaBuwMKamn C UENBbIO yny4ylleHnA
KayecTBa U CHUXXEeHWA 3aTpaT

BeseHne paboTbl C  MOCTaBWMKAMM MO YCTPAHEHUIO  AONYLLEHHbIX
HapylWweHWIH YCNOBWUIA [OrOBOPOB HA OKasaHWe YCayr Mo CTPAaxOBaHUIO,
OUEHKE, COAEPIKAHNIO, TEXHUYECKOMY OOCNYIKMBAHUIO U PEMOHTY 06BEKTOB
HeZBUKUMOCTH

MoarotoBka AOKYMEHTOB A4 Npoueaypbl CTPaxoBaHMA, CBA3AHHOMO C




BnageHnem wu WUCNoJsib30BaHMEM HEABUXKMMOCTU, a TaKXKe npouenypbl
Oq)OpM}'IeHMﬂ CTpPaxoBoro cnyyaa npu HaCtynaeHmn TakoBoro

ConpoBoxgeHne npoueaypbl CTPaxoBaHWsA, CBA3AaHHOINO C B/AgEHUEM U
MCMNO/Ib30BaHMEM HEABUMXMMOCTM, a TaKXe npoueaypbl odopmaeHus
CTPAxoBOro c/yyas Nnpu HacTyrnJieHUn TakoBOro

OpFaHM3aLI,Mﬂ nposeageHnA oueHKn 06beKToB HEeABUXMMOCTUN

3aK/ioYeHWe [4OroBOpPOB O MNPeAoCTABAEHUMM  KOMMYHaNbHbIX — YCAYT,
3KcnyaTaumm U 06CNyKMBaHMM O6BEKTOB HEABUMKUMOCTH

OdopmneHre OTYETHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMK ONS
KOHTpareHToB W NogpasaeneHunii byxrantepckoro yyeta

Bsammogeinctsme ¢ noapasfaeneHUAMMU OpraHM3aumMmM no npPeTeH3MOHHOM
paboTe B cyyae HapylLlEeHWA KOHTPareHTamm yc/I0BUiA I0rOBOPOB

Heobxoaumble
yMeHus

Onpegenatb ob6bem HeobxoaAMmbIXx MoTpebHOCTE B  MaTepuabHo-
TEXHMYECKMX, GUHAHCOBBLIX pPecypcax B COOTBETCTBUM C  JIOKA/IbHbIMM
HOPMaTMBHbIMM aKTamMu W BGlOAKETOM OpPraHusauMmM ANS 3KChayaTauumu,
06CNYKMBAHUA N PEMOHTA 06BEKTOB HEABUMKMMOCTH

OpraH130BbIBaTb NPOLEAYPY 3aKYMKM TOBAPOB WAM YCayr

CocTaBnaTb U 0GOPMAATL AOKYMEHTbI 414 Npoueayp Bbibopa NOCTaBLLMKOB
M npoueayp 3aKynKu

CoctaBnaAtb M 0POPMAATb [A0rOBOPbl  Ha NpUOBpPeTeHWe TOBapOB,
obopynoBaHMA U YCAYT B LENAX 3KCrnayataumMm n obcayKuBaHuA obbekToB
HeABUXMMOCTU OpraHn3auunm

PaboTaTb C 3aKNOYEHHbIMM [OOroBOpPaMM Ha npuobpeTeHne TOBApOB,
o60pyaoBaHUA U YCAYr B LeNAX IKCNAyaTaLuuMn U 06CAYKMBAHMA OOBHEKTOB
HeABUKMMOCTM OpraHM3aumm

dopmynmMpoBaTb NOTPEBGHOCTM B TEX UM MHbIX TOBapax M yCayrax, a TaKxKe
n3naraTb MX ONUCaHWe B NUCbMEHHOM popme

CocTaBnATb, CUCTEMATM3MPOBATb W aKTyasM3MpoBaTb 6a3y NOCTaBLLMKOB
TOBapOB W ycayr

Mcnonb3oBaTb npuemsl KOMMJ/IEKCHOM NPOBEPKN NEPBUYHDLIX YYETHbIX
AOKYMEHTOB, B TOM 4YuUC/NEe OTYETHbIX AOKYMEHTOB 3a NpoBedeHHble
PEMOHTHO-CTPOUTENIbHbIE pa60TbI

Mcnonb3oBaTtb CMETHYHO AOKYMEHTaUUKO Ha CcoaepxaHune wu pPemMoHT
0b6beKToB HEeABUXNMOCTHN

CoctaBnAtb cBOAHbIE y4yeTHble W OT4YeTHble AOKYMEHTbl B UeNAx
ocywiecrtsneHna KOHTpoOAA WU aHa/in3a [AaHHbIX O  HeABUXMMOCTU
OpraHnsauunun, a Takxe CUTyaunn Ha pbiIHKe HeABUXKNMOCTU

Mcnonb3oBaTb  KOMMbIOTEPHbIE — MPOrpaMmbl A1 BeAEHUA  y4yeTa,
cUCTeMaTM3aumMn M aHafAM3a JaHHbIX, cocTaBneHus 6a3 [aHHbIX, BeAeHus
[OKYMEHTO060pOTa, CMPaBOYHO-MNPaBOBbIE cUcTeMbI, pecypcbl




MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuky

Mcnonb3oBaTb CpeacTBa KOMMYHUKaLUK

Bectun neperosopbl U OEN0OBYHO MNMepPeEnUCRY, C06ﬂ}0,£l,aﬂ HOpMbl OenoBOro
9TUKETa

Heobxognmble
3HaHUA

PbIHOK yc/yr No cTpaxoBaHMIO 06 BEKTOB HEABUMKUMOCTHU

PbiHOK YCAnyr no oueHkKe 06beKToB HEOABUXNMOCTUN

PbIHOK ycnyr Mo coaep’KaHuio U TeXHUYECKOMY O0OCAyXKMBAHUIO 0OBEKTOB
HeABUKUMOCTHU

PbiHOK YCAyr N0 peMOHTY 0b6beKTOB HEOABUXNMOCTUN

LleHoBaA MoOAMTUKA PbIHKA Ha onpeaesieHHble KaTeropun ycayr, B TOM Ymcie
npeaocTaBAeHMe KOMMYHasbHbIX YCayr

MpuHUKXN, aATOPUTM M 3Tanbl NPOBeAeHNA 3aKYNOK

OcHOBbI AOrOBOPHOM PaboTbl

MopAaaoK 3aKAKYEHUA 4OrOBOPOB

Hopmbl 1 npaBuna obecneyeHua MoOXKapHOM 6He30NacHOCTM B pamMKax
BbINO/IHAEMbIX TPYLO0BbIX PYHKLNIA

Hopmbl 1 npaBuna obecnevyeHUs 3KOJIOTMYecKon 6e30macHOCTM B pamKax
BbINO/IHAEMbIX TPYAO0BbIX GYHKLNIA

TexHonorus n cnocobbl BeAeHUA CTPOUTENbHbIX, PEMOHTHbIX M MOHTaXHbIX
pabot

CTpouTenbHble HOPMbl WM MNpPaBW/ia B pPaMKax BbINOJHAEMbIX TPYAOBbIX
YHKUMM

Ob6Lme TeXHNYECKME XapaKTEPUCTUKM CUCTEM KM3HeobecneyeHNs 06 beKTOB
HeaABUXMMOCTUN

KOHCTPYKTUBHbIE ocobeHHOCTH O60py,EI,OBaHMFI CUCTEM KM3HeobecneyeHus

OcHoBHble  TpeboBaHMA  CTAHZAPTOB,  TEXHUYECKUX,  KAYeCTBEHHbIX
XapaKTEPUCTUK, NPeabABfAeMble K 06beKTaM HeaBUKMMOCTH

3akoHogaTenbcTBo Poccuitickoit depepaumm B 06/1acTM  3eMenbHOrO,
UAULLHOrO, 3KO/IOFMYECKOro, Ha/loroBOro, rpaxAaHCKoro npasa B 4acTu
PerynMpoBaHNA OTHOLLIEHUN C HEeABMMKMMOCTbIO B PaMKaX BbIMOAHAEMbIX

TPYAO0BbIX PYHKLUMMN

HopmaTuBHble MpPaBOBble aKTbl, METOOMYECKME MATEPMUaibl, MOJOXKEHMS,
WHCTPYKUMM,  OpyrMe  pyKoBOAAWME  MaTepuanbl M SOKYMEHTb,
peryvpylolime onepaumMmM C HeABWMKMMOCTbIO, B PaMKax BbIMONHAEMbIX
TPYAOBbIX GYHKLMMN

3aKkoHogaTenbctBO Poccuiickot depepaumm B o6aactm  maTepuanbHO-
TexHUYecKoro obecneyeHuns, 3aKynoYyHon AeATeNbHOCTH, AeN0oNpPon3BoACTBa




M apXMBMPOBAHMS B PaMKax BbIMOJHAEMbIX TPYAO0BbIX QYHKLMI, a TaKKe
rpa)kaaHCcKoe 3aKoHogaTenbcTBo  Poccuiickoit  degepauum B 4acTu
peryiMpoBaHMA OOrOBOPHbLIX OTHOLWIEHWA M COENOK MeXAy Y4acTHUKamM
PbIHKa B paMKax BbINOJHAEMbIX TPYAO0BbIX GYHKLMIA

CTpyKTypa M MPUHUMNbI OpraHM3auMmM OOKYMeHToobopoTa, B TOM 4ucie C
nogpasgeneHnAMU opraHmM3aumnm, BeayLWwmmm byxrantepckuii yuer

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
0CO06EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOpPMaLMM C MCNONB3OBAHMEM MPOFrPAMMHOIO
obecneyeHmns n KOMMbIOTEPHbIX CPeACTB

MpaBuna fen0Bo Nepenmnuckn

MpaBuna genosoro sTukeTa

Apyrve
XapaKTePUCTUKHN

3.5. O606wWweHHan TpyaoBaa GyHKUMA

OpraHusauma paboyero NpPoCcTPaHCTBa,
co3faHue n obecneyeHne oNTUMasbHbIX YposeHb
HanmeHoBaHue . .| Kogl|E 6
YCNOBWUIA BbINOJIHEHWUSA TPYA0BbIX GYHKLUNIA KBanMdmKaumum
paboTHMKaMM opraHmM3aumum
MpouncxoxgeHune
o o 3anmcTBOBaHO
0606LeHHOM Tpyaosow | OpurmHan X
N3 OpuUrnMHana
bYHKLMM
Kog, PerncrpaumoHHbIn
opurnHana HOoMep
npo¢eccnoHanbHOro
CTaHAapTa

Bo3MOXKHble
HaMMeHOBaHWMA
OOoMKHOCTeN, npodecc

PykoBoauTeNb aAMUHUCTPATUBHO-XO3ANCTBEHHOTO Nogpa3aeneHus
HayanbHUK agMUHUCTPATUBHO-XO3AMCTBEHHOIO NOAPa3Ae/IeHNs
717

TpeboBaHMA K
o0bpasoBaHUIo U
obyuyeHuno

Bbicwee obpasoBaHue - 6akanaspuaT uau

Bbicwee obpasoBaHue (HenpoduabHoe) - bakanaspmat u
AononHuUTenbHoe NpodeccMoHanbHoe o6pasoBaHme - NPOrpammbl
npodeccnoHanbHOM NepenoaroToBKM No NPOOUI0 AeATeIbHOCTH
LdononHutenbHoe npodeccnoHanbHoe 06pasoBaHMe - NPOrpammbl
MOBbILWEHMA KBaNMDUKALMM NO NPOPULI0 AEATENBHOCTU (HE pexe Yem
pas B Tpu roaa)

TpeboBaHMWA K ONbITY
npakTUYeckol paboTsbl

He meHee Tpex neT B 061aCTM MaTepmnanbHO-TEXHUYECKOTO
obecneyeHunn




Ocobble ycnoBus gonycka
K paborte

Jpyrve xapaktepuctnkm

[ononHuTenbHble XapaKTePUCTUKMU

HanmeHoBaHWe AOKYMEHTA Kog HavmeHoBaHMe 6a30BoW rpynnbl, 4ONXKHOCTU
(npodeccumn) nam cneumanbHoCTH
1324 PyKkoBoguTenu cay»xo6 no cHab»eHuto,
pacnpoCTpaHEeHUO TOBAPOB U aHA/NIOFMYHbIM BUAAM
OK3 [eATeNbHOCTH
3332 OpraHusaTopbl KOHbEPEHLMIA U APYTUX MePONPUATUIA
- MeHepxxep
- 3aBeayloWMiA CKNaaom
- 3aBeayloLWmiA XO3AMCTBOM
EKC - HavanbHWK aAMUHUCTPATUBHO-XO3AMCTBEHHOIO
oTaena
- HayanbHWK oTAena matepmanbHO-TEXHUYECKOTO
CHabxxeHwuA
- HavyanbHWK X03ANCTBEHHOrO OTAENa
22052 3aBeayowmin otaenom (MatTepmanbHO-TEXHUYECKOTo
CHabxeHwun)
22141 3aBeayloLWMiA CKNaaom
22181 3aBeayoLnit X03aMCTBOM
24062 MeHeaKep (B MHAHCOBO-3KOHOMUNYECKMX U
aAMUHUCTPATUBHbBIX NogpasaeneHunax (cny»kbax)
HavyanbHWK gMpeKunmn mexayHapoaHbIX U TYPUCTCKUX
24505
oKnAaTpe nepeso30K
HayanbHuK oTaena (MaTepmanbHO-TEXHUYECKOTO
24701
CHabxeHus)
24976 HauyanbHUK cnyXx6bl (MaTepuanbHO-TEXHUYECKOTro
CHabxeHus)
25042 HayanbHWK ynpasneHus (cneunanmsmpoBaHHOro B
NpoYmMx oTpacnax)
44913 HavyanbHUK CKNaACcKoro Xo3simncraa
OKCO 5.38.03.02 | MeHeaXMeHT
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3.5.1. TpyaoBaa GpyHKUUA

OpraHusauma pasmeLLeHns paboTHMKOB, VDOBEHb
30HMpPOBaHWE M obecneyeHne P
HanmeHoBaHwue Kog |E/01.6 | (noaypoBeHb) 6
3pPEeKTUBHOIO MCMONb30BAHUA
N KBanmdmkauum
NoMeLLLEHWUI
MpoucxoxaeHue 3anmcTBoBaHO
P o A OpwuruHan X
TPYAOBOM GYHKUMM N3 OpuUrnHana
Koa PervcrpaumoHHbIN
opurMHana HOoMmep
npo$eccMoHaNbHOro
CTaHAapTa

TpyaoBble AencTeus

OnpegeneHne notpebHocTelr opraHusaumm B ¢GopmupoBaHMM pabouero
NPOCTPAHCTBA C y4eTOM chepbl AeATeNbHOCTM OpPraHM3aLMm, YMCNEHHOCTH
NepcoHana u CTPYKTYPbl OpraHM3aLmm

OpraHu3auma npoLecca ycTpoicTea paboyero NpocTpaHCcTea

KoHTpoNb  peanu3aumMuM  NAAHMPOBOYHbLIX  PEWEHU,  30HMPOBAHMA,
KomnaeKkTaumm mebenbto, opucHbiM M 6bIToBbIM 060pyA0BaHMEM paboyero
NpoCTpaHCcTBa

PaspaboTka niaHOB peanunsauuu  NpPoBeAEeHUA  PEeMOHTHbIX  pabor,
nepennaHnUpoBOK, MNepeocHalleHns mebenbld M 0bopyaoBaHUEM,
BHYTPEHHUX NepPeMELLEHUI U BHELIHUX Nepee3ios

OpraHusaumsa WM KOHTPO/Ab peanun3aumyv BHYTPEHHUX MNePeMELLEHNn U
BHELWHMX Nepee3foB NoApasaeieHnii opraHn3aLmm

OnpepeneHne HeobXOAMMbIX pPecypcoB [ANA  peannsauMu  NpPOEeKToB
PEMOHTHbIX pPaboT, nepennaHUMPOBOK, MNepeocHaleHna mebenblo K
o60pyaoBaHMeM, BHYTPEHHWX NepemeLLeHNI U BHELUHUX Nepee3fos

MpoBeaeHWe perynsipHoro aHanavsa 3PpGeKTUBHOCTU  MCMNOJIb30BaHUSA
nomeLleHum

MNpoBeaeHne  meponpuATMIA B pamkax  obecneyeHMA  MOXKapHOM
6€30MacHOCTAN, TpaXKgaHCKOM O0OOPOHbI M 3aWMUTbl OT Ype3BblYaliHbIX
CUTyaummn

MpeacTaBneHUE UHTEPECOB OPraHN3aLMM B HAA30PHbIX U KOHTPOMPYOLWMX
opraHax no BONpocam rpa*KAaHCKoN 0O60pPOHbI U 3aWmUTe OT Ypes3BblYalHbIX
CUTyaumm

PaspaboTKka v BHeapeHVWe HOpM pasmelleHnsa u obopygosaHusa pabouero
npocTpaHcTBa

MocTaHoBKa uenelr M 3agay paboTHMKAM MoapasgeneHua B pamkax
OpraHu13aLMm NpoLecca yCTpoicTea paboyero NPocTpaHCTBa

KOHTpO/1b BbINO/IHEHUA MNOCTaBAEHHbIX 33434 pa6OTHMKaMM nogpasaeneHua




B PaMKax OpraHM3aLmmn NpoLecca ycTpoicTea paboyero NpoCcTpaHCTBa

Heobxognmble
yMeHunA

MnaHWpoBaTb KOMYECTBO PabouMx MecT C yyeTom chepbl LeATebHOCTU
OpraHM3aLmn, YUCIEHHOCTM NEPCOHaNa U CTPYKTYPbl OpraHM3aLmm

MnaHvpoBaTb  paboyee  NPOCTPAHCTBO C  YY4ETOM  CAHMTAPHbIX,
NPOTMBOMNOXKAPHBIX U MHbIX MPABUA U HOPM, obecrneymBalowmx 6esonacHble
1 bnaronpusaTHbIe ycnosus paboTbl

0606watb M cucTemaTM3MpoBaTb MNOCTyNalolylo MUHPoOpmauMio, Ha ee
OCHOBaHMM HaxoAnTb Haumbonee appeKTUBHbIE peleHna Ana peannsaumm
NMOCTaBAEHHbIX 33434

Mcnonb3oBaTtb U NMPUMEHATb TEXHOI0TUN 6€pe)KﬂMBOFO npon3soAacTea

OpraHn3oBbIBaTb U KOHCOAMAMPOBaTbL BM3HEC-NMPOLLECChl, UCMONHUTENEN U
pPabOTHMKOB C LieNblo AOCTUMEHNA OAHOTO pesyabTaTa

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMaLUK

Mpoun3BoaMTb aHaIN3 Ha OCHOBE CBOAHbIX YY4ETHBIX M OTYETHbIX LOKYMEHTOB

Onpegenatb ob6bem HeobxoaAMmbIXx MoTpebHOCTE B  MaTepuanbHo-
TEXHMYECKMX, GUHAHCOBBLIX pecypcax B COOTBETCTBUM C  JIOKANbHbIMMU
HOPMaTMBHbIMM aKTamu 1 610AKETOM OpraHM3aLmm

PaspabaTtbiBaTb W BHeApPATb  JIOKajAbHble  HOPMaTMBHblE  aKTbl MU
pernameHTUpYoLLMe OKYMEHTSI

CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOKYMEHTbl B UeNnAax
OCyWwlecTBzieHNA KOHTPONA WU aHa/M3a [AaHHbIX O d)aKTaX XO3AUCTBEHHOM
AeATeENbHOCTU OpPraHn3aunmn, COCToOAHNUA PbiIHKa TOBApPOB U yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl 418  BEeAEHMA  yyeTa,
cUCTEMATM3aUMM M aHANM3a AaHHbIX, COCTaBAeHUA 6a3 AaHHbIX, BeLeHUA
[OKYMeHTo060pOoTa, CMpaBOYHO-NPaBOBbIE cUCTEMBI, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectn neperoBopbl M AeNoByl0 Nepenucky, cobaiogas HopmMbl LefoBOro
aTUKeTa

OueHunBaTb CBOWO AeATENbHOCTb C TOYKM 3peHusa 3ODEeKTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabatbiBaTb MOAXOAdbl, BKAOYAA HECTaHAAPTHbIE, K BbIMOAHEHMIO
TPYAOBbLIX 3aA4aHWUIA NOCPEACTBOM MCMNO/b30BaHMUA CNeuUnanbHbIX 3HaHUN U
3KCMNEePTHbIX UCTOYHMKOB MHbOpMaLMK

Haxogutb peweHnAa B HECTAaHOAPTHbIX CUTyaumnax wuanm B Caydaax
HenpeaosnaeHHOro USMeHeHuA nJjiaHa peasan3aunm NpoeKkToB

Heobxoaumble
3HaHWA

OcHoBHble  TpeboBaHMA  CTAaHOAAPTOB, TEXHWYECKUX,  KauyecTBEHHbIX
XapaKTePUCTUK, nNpeabsaBAsemble K  pasmeleHuio  paboTHUMKOB U
opraHusaumm paboyero npocTpaHCTBa




OcHosbl 3ProHOMUKHU

Ob6wWwue NPUHUMMbI 30HUPOBAHMA NMOMELLLEHNI

3aKkoHogaTenbcTBo Poccuiickolt deagepaumm Mo  BOMpPOcCaM  MOXKapHOW
6e30MacHOCTM, OXpaHbl TPYAA, SKONOrMYEeCcKo 6e30NacHOCTH, rpaxaaHCcKom
060pPOHbI M 3aWMTbl  OT Ype3BblYalHbIX CUTyauuidi, 3KCNayaTauum u
06CNYKMBAHUA  34aHUA WM COOPYXKEHUI, MaTepuasibHO-TEXHUYECKOTO
obecneuyeHus, 3aKyNnoYHow AeATeNbHOCTH, AeN0nponsBoACTBa,
rpa)kaaHcKoe 3aKoHogaTenbcTBo  Poccuiickoit  degepauum B YacTu
peryaMpoBaHnA OOFOBOPHbLIX OTHOLWIEHWA M COENOK MEeXAy YYacTHUKamM
PbIHKa B paMKax BbIMOJHAEMbIX TPYA0BbIX QYHKLMI, a TaKKe CaHWUTapHble U
WHble NpaBMaa U Hopmbl, obecneunsatowme besonacHble U HaaronpuATHbIE
ycnosuaA paboTobl

OcHOBHble npUHUUNbI U TEXHONOTUN 6epe>+<nMBoro npon3soacTea

CTpyKTypa opraH13aLum

OCHOBbI M MPUHLUMMNbLI KNAacCUPUKaLMM 34aHNIA U COOPYKEHUN

MpuHUMNbI BbIBOPa NOCTaBWMKOB Mmebenn n opucHoro o6opyaosaHun

MpuHUMNbI BbIGOpa NOCTABLMKOB YC/YTr MO pa3paboTke AM3aliH-MPOEKTOB U
NAaHUPOBOYHbIX PeLLEHN

MpuHLUUNbI Bbl60pa NOCTaBLWWMKOB yCayr no opraHn3auun nepee3sgos

OCHOBbI YyNpaB/ieHNA NePCoHasIOM 1 ero MoTUBaL MK

MeToabl OLEHKN NepcoHana u pesynbTaTos Tpyaa

NoKkanbHble HOPMATMBHbIE aKTbl OpraHM3aumMu obLlero xapakTepa M Mo
bYHKUMOHANbHOMY HanpaBAeHWUIO AeATeIbHOCTH

CTpyKTYpa 1 NPUHLUMMbI OpraHn3aLmm AoKymeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUS UHPOPMALMOHHbBIX CUCTEM U
0CcobeHHOCTUN PaboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMAUMM C WMCMNONb30BAHMEM MNPOrPaMMHOr0
obecneyeHnn M KOMNbIOTEPHbIX CPEeACTB

MpaBuna genosoit nepenucku

Mpasuna genosoro sTukeTa

Apyrve
XapPaKTePUCTUKHN

3.5.2. TpypoBasa ¢pyHKUUA

HammeHoBaHue

OpraHu13auma 1 KOHTPO/Ib MaTepuanbHo- YpoBeHb
TexXHUYecKoro obecneyeHus Kog |E/02.6 | (noaypoBeHb) 6
AeATeNbHOCTM PabOTHMKOB OpraHn3aumm KBaMbUKaLumm




MpoucxoxaeHue
TPYAoBOM GYHKUUM

3anmcTsoBaHoO
OpuruHan X
N3 OpUrMHana
Kog PerncrpaumoHHbIn
opurnHana HOoMep
npodeccnoHanbHoOro
CTaHAapTa

TpyaoBble AencTeus

OpraHusaums npouecca, onpeaeneHne Npoueaypbl, CPOKOB peannsaumm u
NepuoanYHOCTM MaTepUanbHO-TEXHUYECKOro obecneyeHmns paboTHUKOB

KOHTPO/1b MPOLILECCOB MaTepuasibHO-TEXHUYECKOro obecneyeHms

OueHka 30PEKTMBHOCTM NPOLLECCOB W pPe3ynbTaToB  MaTepuasbHO-
TEXHUYECKoro obecneyeHus

MNoctpoeHne paboTbl cknaga no xpaHeHuto TMLU, wcnonb3syembix AnA
CO34aHUA ONTUMA/IbHbIX YCIOBUIA TpyAa

KoHTpoAnb paboTbl cknaga no xpaHeHuio TMLL, cnonb3syembix 4na co3gaHus
ONTUMa/IbHbIX YCNOBUI Tpyaa

OpraHusauma U KOHTPOIb paboTbl Mo 0bcayKnBaHMO mebenn, opUcHOro u
6bITOBOrO 060pPYAO0BAHUSA

KoHTponb nepemelueHna TML, B Tom umcie 3a npegensl opraHM3aumm

OpraHusaums paboTbl Mo 03e/AEHEHWNI0 TEPPUTOPUM OPraHN3aLMK 1 yxoay 3a
3e/IeHbIMU HacaXaeHNAMN

OpraHusaums nuTaHuA paboTHMKOB nyTem o6opyaoBaHMA MecT npuvema
MWLM M NPUBAEYEHNA NOCTABLUMKA YCAYT KOPNOPATUBHOIO NUTaHMA

MocTpoeHe U KOHTPO/b MpoLEecca OpraHM3auumu [esoBblX NOoe3nokK
paboTHMKOB

MocTpoeHre cuUCTEMbl B3aUMOAEWCTBMSA U KOMMYHMKAUUW  MeXay
COTPYAHMKaMW MOAPA3AENEHUs U NPEACTaBUTENAMM  OOCAYKMUBALOLLMX
CEPBMUCHbIX OpraHM3aunit

PaspaboTka ¥ BHeApeHWEe HOPM, PEernameHTUPYIOWMX MaTepuanbHo-
TEXHUYECKOE U X03AiCTBEHHOE 0becneyeHme

OpraHusauma nposegeHus WHBeHTapusauuii TMLU, ucnonb3yembix AnA
CO3aH1A ONTUMANbHbIX YCI0BUIA TPyAA

lMocTaHoOBKa u,eneiz’l n 3a4a4 pa6OTHMKaM nogpasageneHna B paMKax
mMaTepnaibHO-TEXHNUYECKOIO obecneveHus AeATeNnbHOCTU pa6OTHMKOB
OopraHunsauuun

KOHTpOJ’Ib BbIMOJ/IHEHUA NMOCTAB/NIEHHbIX 3a4a4 pa6OTHVIKaMM nogpasaeneHuaA
B PamMmKax  MaTepunanbHO-TEXHUYECKOTO obecneyeHus AEeATENDbHOCTU
pa60THI/IKOB OopraHunsauunun

Heobxoanmble

Onpegenatb o6bem HeobxoAMMbIX MoTpebHOCTE B  MaTepuanbHo-




yMeHUs

TEXHUYECKHUX, d)VIHaHCOBbIX pecypcax B COOTBETCTBMM C J1IOKAJIbHbIMU
HOPMATUBHbIMU aKTaMU U 6PO,D,)KETOM OopraHnsauumun

Onpepenate Hanbonee 3¢PeKTUBHbIE U  Ka4YecTBEHHble MoKasaTen
HeobXo04MMbIX TOBApPOB U yCAyr

OpraHM30BbIBaTb MPOLLECC 3aKYMNKN TOBAPOB UK YCayr

rlpOVISBOAVITb dHa/In3 Ha OCHOBE CBOAHbIX Y4YE€THbIX N OTYETHbLIX JOKYMEHTOB

Mcnonb3oBaTtb meToabl (I)MHaHCOBbIX BbIYMCNEHUIM U aHaNN3a

0606watb M cucTemaTM3MpoBaTb MOCTyNaoWwy UHPopmaumilo, Ha ee
OCHOBaHMM HaxoanTb Haumbonee appeKTUBHbIE pelieHna Ana peanunsaumm
NMOCTaBAEHHbIX 33434

OpFaHM3OBbIBaTb N KOHCOIMAMpoBaTb 6M3HeC-ﬂpOLI,eCCbI, NUCNONIHUTENEN U
pa60THMKOB C uenbto 4OCTUXKEHUNA OOQHOTO pe3yibTaTa

PaboTaTb ¢ 60/1bWKMM 06bEMOM MHDOPMALUK

Pa3paGaTblBaTb n BHEOPATb  JIOKA/ibHble HOPMaATUBHbIE aKTbl n
pernameHTunpyrowmne 40KYMeEHTbI

CocTaBnATb CBOAHblIE Y4YeTHble W  OTYETHble [JOOKYMEHTbl B  Lenax
OCYLLECTB/IEHMA KOHTPOJIA W aHa/iM3a AaHHbiX O ¢daKTax X03AMCTBEHHOM
OEeATeNbHOCTU OpraHM3aLMm, COCTOAHUA PbIHKA TOBAPOB M YCAYr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmmbl A8 BeAEHMA  y4yeTa,
cucTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHusa 6as faHHbIX, BegeHus
AOKYMeHTO060poTa, CMPaBOYHO-NPaBOBbIE cUcTeMbl, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLLMK

Bectn neperosBopbl U AenoOBYyt0 MNepenucky, CO6/'IIOAaF| HOpMbl AOenoBoro
9TUKETa

OueHMBaATb CBOK [AeATe/IbHOCTb C TOYKM 3peHua 3OPeKTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTbIBaTb noaxoabl, BKAKOYAA HeECTaHAapPTHble, K BbINO/IHEHUIO
TPyAoOBbIX 3a/J,aHm31 nocpeacTtsom MCNOJsIb30BaHUA cneunanbHbIX 3HaHUIN U
9KCNEPTHbIX NCTOYHUNKOB VIH(I)OpMaU,VIM

HaXO,EI,MTb peweHna B HeCTaHAAPTHbIX CUTyauuax wWaM B Caydaax
HenpeaBuageHHOro USMeHeHuA NlaHa peaansaunm NpoeKkToB

Heobxoaumble
3HaHWA

PbIHOK MOCTaBWMKOB TOBAapoOB W ycayr, obecneymBaloWmMX Co34aHUe
ONTUMAJIbHbIX YCNOBUI Tpyaa

LleHoBasa noanTuKa PbIHKA Ha onpeaeneHHble KaTeropmn ToBapoB U ycnyr

MopAAoK opopMIEeHNA 3aKa30B Yy NOCTABLLMKOB TOBAPOB U YCaYr

OcHoBHble YC/10BUA 3aK/IIOYEHHbLIX O0roBOpoOB Ha MNOCTAaBKy TOBAapoB W
npepnocrasnaeHune ycnyr




I'Ipanma nposeaeHnA MHBEHTapu3auumn

MpaBuna cknagckoro yyeta

MpaBuna cocTaBneHUA MaTepUaA/IbHbIX OTYeTOoB ABMKeHuMa TMLU, w
NepBUYHbIX LOKYMEHTOB

OcHOBbI yNpaBaeHNA NepcoHa oM 1 ero MoTUBaLuUK

MeToabl oueHKM nepcoHaNna U pe3ynbTaTtoB Tpyada

3akoHopatenbctBo Poccuinickon Pepepaunm B 06/1aCTM  MaTepuanbHoO-
TexHU4Yeckoro obecneyeHuns, 3aKynovyHom AeATeNbHOCTU, CKNAACKOro y4yeTa,
[enonpoun3BOACTBA N apXMBUPOBAHUA B pPamKax BbIMOJAHAEMbIX TPYAOBbIX
dYHKUMI, a TaKKe rpaXaaHCKoe 3aKoHoaaTenbcTBO Poccminickon ®eaepaumm
B YaCTW peryiMpoBaHMA [OrOBOPHbIX OTHOLWIEHUN W CAENIOK Mexay
Y4YaCTHUKaMM PbIHKa

JloKanbHble HOpPMATUBHbIE aKTbl OpraHU3auum 06LLI,EI'O XapaKTepa n no
(I)yHKLI,MOHa!'IbHOMy Hanpas/1eHUO 4eATE/IbHOCTU

CTpYKTYypa W NPUHLMMbI OPraHM3auMm 4OKYMeHTOO60pOoTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM M
0C0H6EeHHOCTU PaboTbl C HUMM

Crnocobbl 06paboTkM MHOPMALUM C MCMNO/b30BAHMEM MPOrPaMMHOro
obecneyeHmns N KOMMbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmnuckn

MpaBuna genosoro sTukeTa

CTpyKTypa opraH13auum

Apyrve
XapaKTEPUCTUKM

3.5.3. TpypoBasa ¢pyHKUMUA

OpraHusayus paboTbl cny»K6bl Nprema YpoBeHb

HanmeHoBaHWe |nocetutenen Kog |E/03.6 | (noaypoBseHb) 6

KBaMbMKaumnm

MpoucxoxaeHue
TPYAOBOM GYHKUUM

3anMCTBOBaAHO

OpuruHan X
13 OpuUrnHana

Kog, PerncrpaumnoHHbIn
opurnHana HOMep
npodeccMoHanbHOro
CTaHAapTa

TpyaoBble AencTeus

OnpegaeneHue uenei 1 3agad paboTHUMKOB Cy»Kbbl Nprema nocetTutenein




OnpefeneHne CTaHOAPTOB M BHeAPEHVME HOPM, PeriameHTUPYOLLMX
NPUHLMINbI OpraHM3aLumn 1 paboTbl CAy»KObl Nprema noceTuTenein

KoHTposb paboTbl ciyKbbl npuema nocetutenem

MocTpoeHre B3aMMoOZENCTBUA PabOTHMKOB CYyXKObI NpMema nocetTutenen c
noApassaeneHnaMn 1 NOCeTUTENAMM OpraHn3aumm

KOHTPO/Ib COCTOAHMA NOMELLEHNI ANA Npuema noceTutene

KoHTpoNb KauyecTBa cepBMCa W YPOBHA OOCAYKMBAHWA MoOCETUTENEMN
opraHusaumm

MocTaHoOBKa Lenelt 1 3a4a4 paboTHUKam cayKObl npuema noceTutenen

Heobxoaumble
yMeHus

Pa3paGaTblBaTb n BHEOPATb  JIOKAJ/ibHble HOPMaATUBHbIE aKTbl n
pernameHTunpyrowmne 4OKYMEHTbI

Onpepenatb obbem HeobxoguMmbix MOTpebHOCTE B  MaTepuanbHoO-
TEXHUYECKMX, O(UHAHCOBLIX pPecypcax B COOTBETCTBUM C JIOKa/bHbIMU
HOPMaTUBHbLIMM aKTaMM U BIOAKETOM OpraHusaLmm

Mpon3sognTb aHaN3 Ha OCHOBE CBOAHbIX YYETHbIX M OTHETHbIX OKYMEHTOB

O6o6waTteb M cUCTeMaTU3NPOBATb NOCTynatoWwy WMHOOPMAUMIO, Ha ee
OCHOBaHMW HaxoAuTb Hambonee apdeKTUBHbIE PelleHns 4AA peanunsaumm
MOCTaB/IEHHbIX 3a4ay

OpFaHM3OBbIBaTb M KOHCO/IMAnpoBaTb 6M3HeC-I'IpOLI,ECCbI, NUcnonHUTeNnen n
pa60THMKOB C uenbto AOCTUXKEHUNA OOQHOTO pe3yibTaTa

PaboTaTb ¢ 60/1bWKMM 06 bEMOM MHDOPMALUK

CoctaBnAtb cBOAHbIE y4yeTHble W OT4YeTHble AOKYMEHTbl B UENAX
OCyLlecTBieHNA KOHTPONA WU aHa/M3a AaHHbIX O d)aKTaX X03AMCTBEHHOM
AeATeENbHOCTN OpPraHn3aunmn, COCToOAHNUA PbiIHKa TOBApPOB U yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIEe  MPOrpamMmbl  ANA  BeAeHMA  y4yeTa,
cMCTEeMaTM3auMKM U aHanaM3a JaHHbIX, cocTaBneHua 6a3 AaHHbIX, BefeHuA
[OKymeHTO060pOTa, CMpPaBOYHO-NPaBOBbIE cucTemsl, pecypcbl
MHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceTh "UHTepHeT", oprTexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

Bectn neperoBopbl M AeNoByl0 Nepenucky, cobaiogas HopmMbl LefoBOro
3TUKeTa

OueHMBaTb CBOKO AEATENbHOCTb C TOYKM 3peHnAa Qd)d)eKTVIBHOCTM ee
KOHEeYHbIX pe3y/sibTaToB

Pa3pa6aTblBaTb noaxoabl, BK/AKYaA HeCTaHA4apPTHble, K BbINOJIHEHUIO
TPyAOBbIX 3ap,aH|/||7| nocpeacTtsom MCNoOsIb30OBaHMUA cneynanbHbIX 3HAHUI K
9KCNEPTHbIX NCTOYHUNKOB VIH(I)OpMaLI,VIM

HaxoauTb peweHMA B HeCTaHAAPTHbIX CUTyauuAX WAM B CAy4vaax
HenpegsnaeHHOro USMeHeHuA njiaHa peasansaunm NnpoeKkTos




Heobxogumbie
3HaHuA

nOpH,D,OK opraHnsauunun npmema nocetTutenemu

OcHoBHble  TpeboBaHMA  CTaHAAPTOB,  TEXHWYECKUX,  KauyeCTBEHHbIX
XapaKTePUCTUK, NpeabaBAAemble K OpraHnsaLmMm npuema nocetmuTenei

MpaBuna 06opya0BaHUA MECT NpMema rocTei 1 nocetTutenem

OcHoBbl AOrOBOPHON PaboThbl

nOpﬂ,D,OK 3aK/1lo4eHNA A0oroesopos

OcHOBbI yNpaBaeHNA NepcoHa oM 1 ero MoTUBaLun

MeToabl oueHKM nepcoHaNna U pe3ynbTaTtoB Tpyada

3akoHogaTenbctBO Poccuiickot Pepepaumm B obAactm  maTepuanbHO-
TeXHMYEeCcKoro obecneyeHms, AeI0NPOM3BOACTBA, NOXKaApPHON Be3onacHoCTy,
3Ko/IorMYyecko 6e30MacHOCTM, TpaXK4aHCKOM O0OOPOHbI M 3aWwmTbl OT
ypesBblYalHbIX CUTyaUW, CaHUTAPHO-TEXHUYECKME HOPMbl B pPaMKax
BbINO/IHAEMbIX TPYLOBbIX PYHKLNI

JloKanbHble HOpMATUBHbIE aKTbl OpraHU3auum O6LI.I,EI'O XapaKTtepa M no
(I)yHKLI,MOHa!'IbHOMy Hanpas/1eHUO 4eATE/IbHOCTU

CTpYKTYypa W NPUHLMMbI OPraHM3auMmM 4OKYMEHTOO60pOTa

Bba3oBble OCHOBbI MHPOPMATUKK

Crnocobbl 06paboTkM WMHOPMALUM C MCMNOJ/b30BAHMEM MPOrPaMMHOro
obecneyeHns N KOMMbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmnuckn

Mpasuna genosoro aTMkKeTa

CTpyKTypa opraH13auum

Apyrve
XapaKTEPUCTUKM

3.5.4. TpypoBasa GpyHKUUA

OpraHu13auma KOpnopaTUBHbIX U AEN0BbIX YpoBeHb

HanmeHoBaHWe |meponpuAaTUin Kog |E/04.6 | (noaypoBeHb) 6
KBaMbMKaumnm

MpoucxoxaeHue 3anmcTsoBaHO

P . A OpuruHan X
TPYyAoBOW GYyHKLMM N3 opuUrnHana
Kog, PerncrpaumnoHHbIn
opurMHana Homep

npo¢eccnoHanbHOro

CTaHAapPTa



TpyaoBble AencTeus

OnpefeneHne YycioBUA M KOHLUEMUMM TNPOBEAEHUA MeponpuaTuii B
COOTBETCTBUM C UX LLeIAMM

OpraHu3auma noarotoBkM M obecneyeHUs KOPNOPaTUBHbLIX W OE10BbIX
MepPONPUATUIA

KOHTpONb MNOATOTOBKM W MPOBEAEHUS KOPMOPATUMBHLIX W AEN0BbIX
MepOonpUATUIA

OueHKa BbIOpPAHHbLIX  YCAOBUWA, KAYECTBEHHbIX W KOAMYECTBEHHbIX
XapaKTePUCTMK Ana obecnevyeHma n CONPOBOXKAEHUA MEPONPUATUI

OnpefeneHne KayecTBEHHbIX M KOJIMYECTBEHHbIX XapaKTEPUCTUK Bblbopa
CYBEHMPHOW M NOAAPOYHON NPOAYKLUN

OpraHu3auma W3roToBJAEHUA W  3aKYMKM CYBEHUPHOM W NOAAPOYHOWM
NPOAYKLUMM B KaTEropMmM NHOKC ANA BaXKHbIX MEPCOH

OnpegeneHne  cTaHAapToB,  paspaboTka M BHeAPEHWE  HOpM,
pernameHTUpYLWMX NPUHLMNbI OPraHM3aLmMm 1 NPoBeAeHNA MeEPONPUATUIA

Heobxogumbie
ymeHuna

Onpepenatb ob6bem HeobxoguMmbix MOTpebHOCTEN B  MaTepuasnbHoO-
TEXHUYECKMX, OMHAHCOBbLIX pPecypcax B COOTBETCTBUM C JIOKaJIbHbIMU
HOPMaTUBHbLIMM aKTaMM U BIOAKETOM OpraHusaLmm

Onpegenatb Hanbonee 3PPEKTUBHbIE W KayecTBEHHble MoKasaTenu
HeobXoANMbIX TOBAPOB M yCAyr

OpraHM30BbIBaTb MPOLLECC 3aKyMNKN TOBAPOB UK YCaYr

Mpon3sognTb aHaN3 Ha OCHOBE CBOAHbIX YYETHbIX M OTHETHbIX OKYMEHTOB

Mcnonb3oBaTb meToabl d)VIHaHCOBbIX BbIYMCNEHUI U aHaNN3a

0606WaTtb M cUCTEMaTU3MPOBATb MNOCTyNaloWylo MHOOPMAUMIO, Ha ee
OCHOBaHWWM HaxoAuTb Hambonee 3PEKTUBHbIE pPeleHns ANAa peannsaumm
NoCTaB/EeHHbIX 3a4a4

OpraHu30BbIBaTb M KOHCOAMAMPOBATb BU3HEC-NPOLECcChl, UCNoNHUTENeln u
PabOTHMKOB C LLeNblo SOCTUXEHUA OAHOIO pe3yibTaTta

PaboTaTb ¢ 60/blMM 06beMOM MHbOPMaLUK

PaspabatbiBaTb UM  BHEAPATb  JIOKajibHble  HOPMATMBHbIE  AKTbl MU
pernameHTUpYyoLLMe OKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHbleé W OT4YEeTHble AOKYMEHTbl B UenAax
OCyLllecTtBieHNA KOHTPONA WU aHa/M3a AaHHbIX O (I)aKTaX X03AMCTBEHHOM
AeATeNbHOCTN OpPraHn3aunmn, COCToOAHNA PbiIHKa TOBApPOB U yCnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A1 BeAEHUA  y4yeTa,
cMCTeMaTM3aumMn M aHafAM3a JaHHbIX, coCTaBneHus 6a3 [aHHbIX, BeAeHus
AOKYMeHTo060poTa, CMpaBOYHO-NPaBOBbIE cucTemsl, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT", OprTexHnKy

Mcnonb3oBaTtb cpeancrBa KOMMYHUKaUUn




Bectun neperosopbl U OEN0OBYHO MNMepenncry, CO6ﬂIO,£I,aFI HOpMbl Oen0oBOro
3TUKETa

OueHnBaTb CBOK AeATENbHOCTb C TOYKU 3peHua 3¢PEPeKTUBHOCTM ee
KOHEeYHbIX pe3y/bTaToB

Pa3paGaTblBaTb noaxoabl, BKAKOYaA HeCTaHOdapTHble, K BbINO/IHEHUIO
TPyAoOBbIX 3ap,aHm7| nocpeacTtsom MCNOJZIb30BaHMUA cneuynanbHbIX 3HAHUI U
9KCNEPTHbLIX NCTOYHUNKOB VIHd)OpMaLI,VIVI

Haxoautb peweHnA B HEeCTaHAaAPTHbIX CUTyaumnax wuanm B  Caydaax
HenpeasnaeHHOro UsmeHeHuA NJjiaHa peasan3aunm NpoeKTos

Heobxoaumble
3HaHWA

anHLI,MI'IbI OpraHn3aunmn KOpnopaTtnuBHbIX U AeN0BbIX MepOﬂpMﬂTMﬁ

MpaBuna opraHU3aLLMmn KOPrNopaTUBHLIX U AEN0BbIX MEPONPUATUIA

OcHoBHble ~ TpeboBaHMA  CTAaHOAPTOB, TEXHWYECKUX,  KauyecTBEHHbIX
XapaKTEPUCTUK, NpeabaBasemble K OpraHvM3auuMnm  KOprnopaTUBHBLIX WU
AEN0BbIX MeponpuUATUin

MpaBuna npuema roctei 1 noceTutenemn

MpuHUKXN, aATOPUTM M 3Tanbl NPOBeAeHMNA 3aKYNOK

OcHOBbI AOrOBOPHOM PaboTbl

MopAaoK 3aKA0YEeHUA 40rOBOPOB

3akoHopatenbctBo Poccuiickon Pepepaunm B 06/1aCTM MaTepuasbHO-
TEeXHUYECKOro obecneyeHus, 3aKyMoYHoW OeATeNbHOCTH,
OenonponsBoAacTBa, no*KapHou 6e3onacHocCTH, 9KONOTMYECKoW
6e30MacHOCTN, Trpa)KgaHCKONM OOOPOHbI M 3aWMUTbl OT  YpPEe3BblYANHbIX
chyau,Mﬁ, CaHUTAPHO-TEXHNUYECKME HOPMbl B pPaMKax BbINO/HAEMbIX
TPy#oBbIX GYHKUMIA, a TaKKe rpaxK4aHCKoe 3aKkoHoAaTenbcTBo Poccuinckoit
depepaunn B 4acCTM peryinMpoBaHMA AOTOBOPHbIX OTHOLWEHWA W COeNoK
MeXKAy YYaCTHMKaMM pbIHKa

JloKanbHble HOPMaTMBHbIE aKTbl OpraHMsauMm obliero xapakTepa M no
bYHKUMOHANbHOMY HanpaBAeHWUIO AeATeIbHOCTH

CTpyKTYpa 1 NPUHLUMMbI OpraHn3aLmm oKymeHToobopoTa

ba3oBble OCHOBblI MHPOPMATMKM, MOCTPOEHUA MHOOPMALLMOHHbBIX CUCTEM U
0CO6EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOpMaLMM C MCNONB30BAHMEM MPOrPAMMHOIO
obecneyeHna M KOMMNbIOTEPHbIX CPeACTB

MpaBuna £enoBol Nepenunucku

N paBuna 4enoBoro aTMKeTa

CTpyKTypa opraH13auuu

Apyrve
XapPaKTePUCTUKHN




3.6. O606wWweHHanA TpyaoBas GyHKLUA

OpraHu13auma NpoLLeccoB NepeBoO3Kn
abOTHMKOB, AOCTaBKM rPy30B U YpoBeHb
HanmeHoBaHue P ' A Py Koa F P 6
ynpaB/ieHWe KOpPNopaTUBHbIM KBaMPUKauUm
TPaHCMOPTOM OpraHM3aLmnn
MpouncxoxgeHue
o o 3anmcTBoBaHO
0606weHHOM Tpyaosow | OpurmHan X
N3 OpuUrnHana
$YyHKUMM
Koa PervcrpaumoHHbIN
opurnHana HOomep
npodeccnoHanbHoOro
CTaHpapTa

Bo3moxHble
HaMMeHOBaHuA
[ONKHOCTEN, npodeccnin

Pykosoautenb aAMVIHMCTpaTVIBHO-XO3FIIZCTB€HHOFO nogpasaeneHunA
HavanbHMK aAMMHMCTpaTMBHO-XO3ﬂV1CTBEHHOFO nogpasgeneHna
PykoBoauTesib TPAHCNOPTHOrO NoApasaeneHun

TpeboBaHuAa K
obpa3oBaHuio 1
obyuyeHuio

Bbicwee obpasoBaHue - 6akasnaBpuart uam

Bbicwee obpasosaHue (HenpoduabHoe) - bakanaspmat u
AONO/IHUTEeNbHOE NpodeccuoHanbHoe 06pasoBaHue - NPOrPamMmbl
npo¢deccMoHaibHOM NepPenoAroToBKM No NPoduto AeaTesIbHOCTU
JononHuTtenbHoe npodeccmoHanbHoe ob6pasoBaHmMe - NPOrpaMmmbl
NoBbILLIEHMA KBaIMPUKaLMM NO NPOoPUI0 AEATENBHOCTU (He pexxe Yem
pas B Tpu roaa)

TpeboBaHMWA K ONbITY
NpPaKTUYeCcKom paboThbl

He meHee Tpex /ieT B 06/1acT1 MaTepuaibHO-TEXHNUYECKOTO
obecneyeHns, ynpasaeH1sa KOPNOPaTUBHbLIM TPAHCMOPTOM

Ocobble ycnoBua aonycka
K paborte

JOKYMeHT, NoATBEPKAAIOLNI NPOXOXKAEHME aTTeCTALLMMN MO
6€30NacHOCTM JOPOXKHOIO ABUKEHUA, ODOPMIEHHOIO A/1A COTPYAHMKA
opraHmsauum

Jpyrne xapakrepuctnkm

JononHutenbHble XapaKTepUCTUKnN

HanmeHoBaHMe AOKYMEHTA Kog HavmeHoBaHMe 6a30BoW rpynnbl, 4ONKHOCTH
(npodeccumn) nam cneupanbHoCTU
OK3 1325 PykoBoauTenu noapasgeneHunit (ynpasnsaowme) Ha
TpaHcnopTe
EKC - MeHepxep

- HayanbHWK aBTOKO/IOHHbI

- HauyanbHMK oTAena aKcnayaTauum aBTOX03ANCTBA
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- HayanbHUK agMUHUCTPATUBHO-XO3ANCTBEHHOIO
oTaena

- HayanbHMK aBTOX03AMCTBA

- HayanbHWK X03AMCTBEHHOTO oTaena

oKknAartpe 22052 3aBegyowmin otgenom (MatepmanibHO-TEXHUYECKOTO
CHabxeHun)
22530 NHxKeHep no 6e30MacHOCTM ABUKEHUSA
24410 Ha4vanbHWK aBTOKO/IOHHbI
24411 HayanbHUK aBTOXO3AMCTBA
24686 HauyanbHUK oTaena (Ha TpaHcnopTe, B CBA3M,
MaTepuasibHO-TEXHUYECKOM CHabKeHuM 1 cbbiTe)
24921 HayanbHuK cny»Kbbl (Ha TpaHcnopTe, B CBA3Y,
MaTepuasibHO-TEXHNUYECKOM CHabKeHMM U cbbiTe)
45007 HayanbHMK TpaHCNOPTHOTO oTAeNa
OKCO 2.23.00.00 |TexHMKa 1 TEXHONIOTUM HAa3EMHOIO TPaAHCMNOopPTa

5.38.03.02 | MeHegXMeHT

3.6.1. TpypoBasa GpyHKUUA

YnpasneHue nepeso3kamu YpoBeHb
HanvmeHoBaHMe | KOPNOPATUBHbLIM TPAHCNOPTOM U Kog |F/01.6 (noayposeHb) 6
[0CTaBKOW rpy30B OpraHM3aumnm KBanmdmKkauum
MpoucxoxaeHue 3anmcTBOBaHO
P . A OpuruHan X
TPYAOBOM GYHKUMUM N3 OpuUrnMHana
Kog, PerncrpaumoHHbIn
opurMHana Homep
npogeccnoHanbHOro
CTaHpapTa

TpynoBble aencTemA

OnpeneneHne  KayeCTBEHHbIX WM KOJIMYECTBEHHbIX  noTpebHocTel
OpraHu3aumu B TpaHCcmopTe € yyeToM cdepbl AeATENbHOCTU OpraHu3auum,
YMCAEHHOCTW NEepCcoHana U CTPYKTYpPbl OpraHm3aLmm

OpFaHM3aLI,Mﬂ AOCTaBKMN KoppecnoHAeEHUNN U TPY30B OpraHn3aumm B pamKax
obecneveHus ee OnepaLLMOHHOﬁ AeATENbHOCTU

OpraHusaums BblbOpa NOCTaBLMKA YCAyr Mo nepeBo3ke pPaboTHUKOB
OpraHM3aLmm, SOCTaBKM KOPPECMNOHAEHLMM U FPY30B B pamKax obecrneyeHus
ee onepauroHHON AesTeIbHOCTH

OnpeaeneHune uenei 1M 3agady paboTHMKOB CAYXKObl KYPbePCKOW A0CTaBKU
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opraHunsauuu

OnpepgeneHve  cTaHgaptoB,  pa3paboTka U BHeApPEHWEe  HOPM,
PErnameHTUPYIOWMX  MPUHLMNbI  OpraHM3auMm ©  paboTbl  CayK6bl
KYpPbepCKOW A0CTaBKM OpraHn3aLmm

OpraHusaumsa paboTbl CNy*K6bl KyPbePCKOW AOCTaBKM OpraHM3aLmm

KoHTpob paboTbl Cy>K6bl KYPbePCKOM AOCTaBKM OpraHuU3aLmm

OpFaHM3aLI,Mﬂ npouecca BbiMNyCKa KOPNoOpaTMBHOIO TPAHCNOPTA HAa IMHUIO

KoHTponb  BeaeHna  OOKymeHTOOBOpOTa UM NEpPBUMYHOM  Y4YEeTHOM
OOKYMEHTaLUMM B 4YacTW y4veTa ABUXKEHWA TpaHCNoOpTa W  MNepeBO3KM
Macca*kMpoB u rpy3oB

KOHTpOﬂb PaUNOHA/IbHOIO UCNOJ1Ib30BAHNA TPAHCNOPTA OpraHn3aunn

PaspaboTKa 1 BHeApeHWe HOPM, PeriameHTUPYIOLLMX NMOPAAOK Mob30BaHUA
KOPMopaTUBHbIM TPAHCMOPTOM, MEePeBO3KM PabOTHMKOB U AOCTaBKN rPy30B

lMocTaHoBKa u,eneﬁ n 3a4a4y pa6OTHMKaM nogpasgeneHna B paMKax
OpraHn3saunn NepeBo30OK KOPNOPaTUBHbIM TPAaHCNOPTOM U AOCTaBKOVI rpysos
opraHunsauuun

KOHTPO/b BbINOMHEHUA MNOCTAB/IEHHbIX 33434 PaboTHMKaMK NoApasaeneHuns
B pamKax opraHuM3auuu nepeBo30K KOPNopaTUBHbIM TPAHCMOPTOM U
[0CTaBKOW rpy30B OpraHn3auum

Heobxoaumble
yMeHus

Onpegenatb obbem HeobxoguMbIXx NoTpebHOCTe B MNepeBO3Kax B
COOTBETCTBUM C HOPMaMM M BIOAKETOM OpraHM3aLum

Mpou3BOAMTL aHAaAM3 M  BbIABAATb HepauMOHasbHOE MCMO/Ab30BaHME
TPaHCMNOPTHbIX CPEACTB Ha OCHOBE CBOAHbLIX YYETHbIX M  OTHYETHbIX
[OKYMEHTOB

Mcnonb3oBaTb M NPUMEHATb TEXHONOMUMN 6epe>-K}'IMBOI'O npon3soacTBa

Bectn neperoBopbl M AenoByl0 Nepenucky, cobaogas HopmMbl LefoBOro
3TUKeTa

0606WaTtb M cUCTEMATU3MPOBATb MNOCTyNalWylo WMHOOPMAUMIO, Ha ee
OCHOBaHWWM HaxoauTb Hambonee 3PEKTUBHbIE pPeleHns ANAa peannsaumm
NOCTaB/eHHbIX 3a4au

OpraH130BbIBaTb MU KOHCOIMAMPOBATL GU3HEC-MPOLLECCHI, UCMONHUTENEN U
PabOTHWMKOB C LLe/Ibio AOCTUNKEHNA OAHOMO pe3y/bTaTa

PaboTaTb ¢ 60/1bWIMM 06bEMOM MHDOPMALUK

Pa3p363TblBaTb n BHEOPATb  JIOKAJ/IbHblE HOPMATUBHbIE AKTbl n
pernameHTunpyrowmne 4OKYMEHTDI

CoctaBnAtb CcBOAHbIE y4yeTHble W OT4YeTHble AOKYMEHTbl B UenAx
OCywlecTtBnieHNA KOHTPO/IA WU aHa/M3a AaHHbIX O d)aKTaX X03AMCTBEHHOM
AeATENbHOCTU OPraHn3aLMn U UCNoa1Ib30BaHNA KOPNOPATUBHOTO TPAHCNOPTA




Mcnonb3oBaTb meToabl (bMHaHCOBbIX BbIYMCNEHUIM U aHaNN3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrPamMmbl  A1A  BEAEHMA  YYeTa,
CUCTEMATU3ALUN M aHANM3a AAHHbIX, cOocTaBneHWs 6a3 [aHHbIX, BeAEeHMUA
OOKyMmeHTO060poTa, CNpPaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcbl
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHEeT", OprTexHuKy

Mcnonb3oBaTtb cpeacrBa KOMMYHUKaUnUn

OueHnBaTb CBOK [AeATENbHOCTb C TOYKU 3peHua 3¢PEPeKTUBHOCTM ee
KOHEeYHbIX pe3y/bTaToB

Pa3paGaTblBaTb noaxoabl, BK/AKOYaA HeCTaHA4apTHble, K BbINO/IHEHUIO
TPyAoOBbIX 3ap,aHm7| nocpeacTtsom MCNOJZIb30BaHMUA cneuynanbHbIX 3HAHUI U
9KCNEPTHbLIX NCTOYHUNKOB VIHd)OpMaLI,VIVI

Heobxognmble
3HAHUA

MpaBuaa aucnetyepusalmm aBToTpaHcnopTa

3akoHogaTenbctBo Poccuiickon depepaummn B obnactm  6esonacHocTu
OOPOXKHOTO [BUXKEHMA, B TOM 4UYMCAe MpaBua [OPOXKHOTO ABUMKEHUS,
3KcnayaTauum n o0bCay»KnBaHMA aBTOTPaAHCNOPTa, NEPEBO3KM NaCCaXkUPOB U
rpy3oB, a TaK¥e rpakAaHcKoe 3aKkoHoAaTenbcTBo Poccuiickoit depepaunn B
YacTM peryamMpoBaHUA AOrOBOPHbIX OTHOWEHWUA W CAENOK  MeXKay
Y4YaCTHUKaMM pPbIHKa

OcHOBbI AOrOBOPHOM PaboTbl

MopAaoK 3aKN0YEeHUA 40rOBOPOB

NokanbHble HOPMAaTMBHbIE aKTbl OpraHM3aumMM obLlero xapakTepa M Mo
bYHKUMOHANbHOMY HanpaBAeHWUIo AeATeIbHOCTH

CTpyKTYpa 1 NPUHLMMbI OpraHn3aLmm AoKymeHToobopoTa

OCHOBHbIE NPUHLMMbI U TEXHONOTUK BepexanMBoro Npomns3BoAcTea

OcHosBbl ynpasaeHnAa nepCoHaiom U ero motueaunmn

MeToZbl OLLeHKM NepcoHana 1 pes3ynbTaTos Tpyaa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOECHUA UHPOPMALIMOHHbBIX CUCTEM U
0C0H6eHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOpPMaLMM C MCNONB30BAHMEM MPOrPAMMHOIO
obecneyeHns 1 KOMMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmnuckn

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraHv3aumm

Apyrve
XapPaKTePUCTUKHN

3.6.2. TpypoBaa GpyHKUMUA
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MocTpoeHue npouecca obecneyeHns
OpraHM3aLuum TPaHCNOPTOM U YpoBeHb
HanvmeHoBaHMe | maTepuanbHO-TEXHUYECKOro Kop |F/02.6 (noayposeHsb) 6
obecneyeHns KOpNopaTUBHOIO KBaMPUKauUm
TpaHcnopTa
ﬂpomcxoik,u,eHme OpuriHan X 3anmcTBOBaHO
TPYA0BOM QYHKLNM N3 opurMHana
Koa PervcrpaumoHHbIN
opurMHana HOoMmep
npo¢deccMoHanbHOro
CTaHpapTa

Tpyaosble AencTemA

OpraHusauma W KOHTPONb MPUOBPETEHUA U MPOAANKM TPAHCMOPTHLIX
CpeacTB, B TOM YNC/IE HA YCI0BUAX IM3UHTA U apeHbl

OpraHu13aums yCA0BUIN COAEPIKaHNA U SKCNAyaTaLMU TPAHCMOPTHbIX CPeACTs

KOHTPONb CBOEBPEMEHHOCTM NPOBEAEHNA TEXHWMYECKOro 06CNYKMBAHUA U
pPeMOHTa TPaHCMOPTHbIX CPeacTB

OnpeaeneHne KayeCTBEHHbIX W KOIMYECTBEHHbIX noTpebHocTell Ans
obecrneyeHna sKCNAyaTaLmmn u o6CayKMBaHNA TPAHCMNOPTHbIX CPeACTB

OpFaHM3aLI,MF| npoueccos perncrpauunn, TEXHUNYECKOTIO OCMOTpa,
CTpaxXoBaHWMA TPAHCNOPTHbLIX CpeacTs

OnpepeneHne u Bbibop Haubonee 3¢PeKTUBHLIX CUCTEM M CPeacTs
KOHTPOAs paboTbl TpaHCMOPTa U ero nepesaBuKeHns

PaspaboTka W  BHeApPEHWE HOPM, PErnamMeHTUPYWUX  NOoPAAOK
MaTepuaNbHO-TEXHMYECKOTO 0becneyeHna M OCHALLEeHWA, 3KCnayaTauuu,
06CNyKMBAHUA U NPOBEAEHUA PEMOHTOB

Heobxogumbie
yMeHuA

Onpepenatb obbem Heobxoaumblx noTpebHOCTEM B  MaTepuanbHo-
TEXHUYECKMX, GUHAHCOBBIX pPecypcax B COOTBETCTBUM C  JIOKAJIbHbIMU
HOPMaTUBHbIMU aKTaMU " 6IO,EI,)KeTOM opraHnsauumn Ana sKcnayatauuu,
06CNYKMBAHUA M PEMOHTA TPAHCMNOPTHbIX CPEACTB

Mpon3BOAUTL aHANU3 U ONPeAEeNATb KAaYeCcTBO 3KCMIyaTaLumMm TPAHCMOPTHbIX
CPeACTB, a TaKXe uenecoobpasHocTb, 3GHPEKTUBHOCTL U YPOBEHb KayecTsa
NX 06CNYKMBAHNA Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHbIX OKYMEHTOB

Onpegenatb Hanbonee 3PpPeKTUBHbIE W KayecTBEHHble MNOoKasaTenu
HeobXoAMMbIX YCAYr W  KOMMJIEKTYOWMX Aaa obecnevyeHus paboTol
KOpPMopaTMBHOIO TPaHCMNOpTa

Mcnonb3oBaTb meToAabl (I)MHaHCOBbIX BbIYNCNEHMI U aHANN3A

Bectun neperosopbl U OEN0BYHO MNMepeEnUCRy, CO6ﬂIOAaFI HOPpMbl OeN10BOro
9TUKETa

0606wWaTtb M cUCTEMaTU3MPOBaATb MNOCTyNalWylo WHOOPMaUMIO, Ha ee




OCHOBAHMUWN HAXOOUTb Hambonee aq)d)eKTVIBHbIe peweHuna anAa peannsaunum
NOCTaB/IEHHbIX 3a4a4

OpraHn3oBbIBaTb U KOHCONMAMPOBaTbL BM3HEC-NMPOLLECChl, UCMONHUTENEN U
pPabOTHMKOB C LieNblo AOCTUMEHNA OAHOTO pesyabTaTa

PaboTaTb c 60/1bWKMM 06bEMOM MHbOPMaLUK

PaspabaTtbiBaTbh M BHEAPATb PErnamMeHTUPYOLME JOKYMEHTbI

CocTaBnaTb CBOAHbIE Y4YETHble W OTYETHble AOKYMEHTbl B  Lensax
OCYLLECTB/IEHWUA KOHTPOAA WM aHaAM3a AaHHbIX O (aKTax X03sAMCTBEHHOM
OeATeNbHOCTM OpraHM3auMM B 4acTWM  3KCniyatauuu, obecneyeHua w
06CNYKMBAHUA TPAHCMOPTHbLIX CPEACTB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammel  AAA  BeAEHMA  YYeTa,
CUCTEMATU3ALMN M aHANM3a AAHHbIX, COCTaBAeHMA 6a3 AaHHbIX, BeAeHuA
OOKyMeHTo060poTa, CNpPaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcbl
NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", OprTexHuKy

Mcnonb3oBaTtb cpeactBa KOMMYHUKaUUn

OueHunBaTb CBOO [AEATENbHOCTb C TOUYKU 3peHus 3bPEeKTUBHOCTU ee
KOHEYHbIX pe3y/ibTaToB

Pa3paGaTblBaTb noaxoabl, BKAKOYAA HECTaHAaApPTHble, K BbINO/IHEHUIO
TPyAaoBbIX 3a,u,aHm71 nocpeacTtsom MCNOJZIb30BaHMNA cneunanbHbIX 3HaHUN U
9KCNEPTHbLIX NCTOYHUNKOB VIH(I)OpMaLI,VIM

HaxoguTb peweHMa B HeCTaHAAPTHbIX CUTyauMax WAWM B CAyYasax
HenpeaBUAEHHOTrO N3MEHEHUA NAaHa Peann3aLnmn NPoeKToB

Heobxoaumble
3HaHUA

PbIHOK NOCTaBLMKOB aBTOTPAHCMOPTHbIX CPeACTB

PbIHOK MOCTaBLLMKOB TOBApOB M ycayr ans obecneyeHus sKcnayataumu u
06CNYKMBAHUA TPAHCMOPTHBIX CPEACTB

HopmaTnBHO-TEXHMYeCKan AOKYMeHTauuA, pernameHTUpytowan
9KCNyaTauntko TPAaHCNOPTHbLIX CpeacTs

HopmaTuMBHO-TEXHWYECKAA [AOKYMEHTaUWA, pernameHTUpYoLWaa pPemoHT
TPaHCMNOPTHbIX CPeACTB

YCTPOMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMOPTHbIX CPEeACTB

TexHMKO-3KCMNIyaTaUuMOoHHbIe AaHHble TPaHCMNOPTHbIX CPeacTB

Mpasuna TeXHUYECKOM IKCNNyaTaunn TPaHCNOPTHbIX CPeACTB

OcHoBHble MapKu1 TPAHCNOPTHbLIX CpeacTe

OcHOBHble npon3soauTeNn TPAHCNOPTHbIX CPeEACTB

OcHoBbI 4OrOBOPHON PaboThl

MopAaoK 3aKAYEeHUA 40rOBOPOB




3aKkoHogaTtenbcTBo Poccuiickon degepauumn B obnactm 6esonacHocTu
OOPOMKHOTO [BUXKEHMA, B TOM 4UMC/e MpaBuUa [OPOXKHOTO ABUMKEHUS,
3KcnayaTauum n o0bcny»KnBaHMA aBTOTPaAHCNOPTa, NEPEeBO3KM NaCCaXKUPOB U
rpysos, MaTepuanbHO-TEXHUYECKOro obecneveHuns, 3aKyMnoYHoW
0eATeNbHOCTU, CKNAACKOro y4yeTta, Ae/oNpoM3BOACTBA M apXMBUPOBaAHMA B
pamMKax BbINOMIHAEMbIX TPYAOBbIX OGYHKUMK, a TakKe rpaKaaHckoe
3aKoHodaTenbcTBo Poccuiickolt degepaumMm B 4acTU  peryiMpoBaHus
[ OTrOBOPHbIX OTHOLLEHWUI N CAENOK MeXKAyY Y4aCTHMKAaMU PbiHKa

JloKanibHble HOPMaTUBHbIE aKTbl OpraHuWsauun oblLlero xapakTepa M no
dYHKUMOHaNbHOMY HanpaBAeHUIo A4eATeNbHOCTH

CTpyKTypa M MPUHUMNbI OpraHM3auMmM AOKYMeHToobopoTa, B TOM 4ucne C
nogpasgeneHnAMU opraHmM3aumnm, BeAyLWwmmm 6yxrantepckuii yuer

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHBIX CUCTEM U
0C0H6EeHHOCTM PaboTbl C HUMM

Crnocobbl 06paboTkM WMHPOPMALUKM C MCMOJ/Ib30BaHUEM MPOrPaMMHOro
obecneyeHmns N KOMMbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmnuckn

MpaBuna genoBoro sTukeTa

CTpyKTypa opraHu3saumm

Apyrve
XapPaKTepnUCTuKn

3.6.3. TpypoBasa GpyHKUUA

OpraHusauua 1 paspaboTka
MmeponpuAaTUin No obecneyeHuto YpoBeHb
HanmeHoBaHMe |6e30nacHOCTU NepeBO30K Kog |F/03.6 (noayposeHb) 6
KOPNOpaTUBHbLIM TPAHCMOPTOM KBanmdmkauum
opraHusauum
I‘Ipomcxoik,u,eHme OpuriHan X 3anmMcTBOBaHO
TPYAOBOM GYHKUMUM N3 OpuUrnMHana
Kog, PerncrpaumoHHbIn
opurMHana Homep
npogeccnoHanbHOro
CTaHAapTa

TpyaoBble AencTeus

KOHTpOJ’Ib BeOeHNA Yy4eTa M ,CI,OKYMEHTOO60pOTa no 6esonacHoctu
AOPOXKHOIo ABUXKEHUA

OpFaHM3aLI,Mﬂ npouecca NnpoBepPKN TEXHNYECKOTO COCTOAHMNA aBTOTPAHCNOPTA
nepeaj sblesgom Ha TIMHUIO U NO BO3BpaLWeEHNN C TUHUN

OpraHusaums npouecca npoBeAeHUs NpespercoBoro M MnociaepericoBoro
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MeONLNHCKNX OCMOTPOB BO,D,MTEJ'IEI\;L d TaKXe perysapHbiIX megununHCKux
OCMOTpPOB U OCBM,D,GTEﬂbCTBOBaHMﬁ

OpraHu3aumsa M KOHTPO/Mb MNPOBeAeHMA MepPOonpuUATUA No obecneyvyeHuto
6e30MacHOCTU JOPOXKHOIO ABUMKEHUSA

KOHTpONb  aKTyafibHOCTM  YAOCTOBEPEHMM Ha  MNpaBO  YyNpas/eHUs
TPaHCMNOPTHLIMMU cpeacTBamu, obecneyeHun 6e30nacHoCTH "
npo¢deccMoHaNnbHOM KOMMNETEHTHOCTM B 061aCTU NepeBo3oK

B3amopenctsme € rocyaapcTBEHHbIMM — OpraHamu MNo  BOMPOCam
6e30MacHOCTU ABUXKEHUA

CocTaBneHue MepeyHss M NNAHOB MEPONPUATUIA MO NpeaynpexaeHuto
[OPOXKHO-TPAHCMOPTHbIX MPOUCLIECTBUIM

MNpoBeaeHne MeponpuUATUIA NO NPeayNpPeXAEHNI0 AOPOKHO-TPAHCMOPTHbIX
NPOUCLLECTBUI

MpoBeaeHe paboTbl NO MOBLIWEHUIO KBaAUPUKALUMKN BOOUTENEN U YPOBHA
KY/NbTypbl BOXKAEHUA

Pa3paboTka M BHeApeHME HOPM U MpPaBu/i, pPernameHTUPYIOLLINX
opraHvsaumio 6e30MacHOCTU  [OPOXKHOIO  [ABWUMKEHMA KOPMNOPaTUBHOIO
TpaHcnopTa u TpeboBaHUA K paboTHUKam, obecneymBaowmm 6e30nacHOCTb
[OPOXHOIo ABUMMKEHUA

MocTtaHOBKAa Uenelt U 3agad paboTHMKAM noapasgeneHns B pamMKax
opraHmMsauuu meponpuaTMA no obecneyeHUo 6e30MacHOCTU MNepPeBO30K
KOpnopaTUBHbIM TPAHCNOPTOM OpraHn3auunmn

KOHTpOJ’Ib BbIMNO/IHEHUA NMNOCTAB/IEHHbIX 3a4a4 pa6OTHMKaMVI nogpasaeneHua
B paMKax oOpraHusauuu MepOHpMﬂTMVI no obecneyeHuto 6HesonacHOCTH
nepeBoO30K KOPNOpPaTUBHbIM TPAHCMOPTOM OpraHun3aunmn

Heobxogumbie
yMeHuA

Mpon3BOAUTL aHanM3 M ONpeaensaTb ypoBeHb 6e30MNacHOCTU M PUCKKU NpU
3KCMAyaTaLuMKM TPAHCMNOPTHbIX CPEeACTB Ha OCHOBE CBOAHbIX YYETHbIX W
OTYETHbIX AOKYMEHTOB

Mpon3BOAUTL aHaNU3 U onpeaensaTb ypoBeHb 6€30MacHOCTM U PUCKU MpK
3KCNyaTauumn TPaAHCMNOPTHbIX CPeACTB Ha OCHOBE AaHHbIX HaBUTaLMOHHbIX
CUCTEM MOHWUTOPMHIA TPAHCNOPTa, CUCTEM BUAEOPUKCALUN AAHHBIX, CUCTEM
n obopyaoBaHMA, NO3BOAAIOWNX GUKCMPOBATb M KOHTPOAMPOBATb PaboTy
TpaHcnopTa

O6o6WwaTtb M cUCTeMaTU3NPOBATb NOCTynatoWwy WHbOpPMaAUMIO, Ha ee
OCHOBaHWW HAxXoAMTb HaMbonee 3dPEKTUBHbIE pPeLeHUs Aaa peannsauuu
MOCTaB/eHHbIX 3a4au

OpFaHM3OBbIBaTb M KOHCOMAUpoBaTb 6M3HEC-I'IpOLJ,ECCbI, ncnonHuTenem um
pa6OTHMKOB C uenblo AOCTUXKEHUNA OOQHOTO pe3yibTaTa

PaboTaTb ¢ 60/1bWIMM 06 bEMOM MHDOPMALUK

PaspabatbiBaTb 1 BHEAPATb PErNaMeHTUPYIoLWME AOKYMEHTI




CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOOKYMEHTbl B LEeNAxX
ocywecrtBneHna KOHTPONA WU aHa/M3a [OaHHbIX 06 obecneyeHun wu
C06}'IIO,£I,EHMVI 6esonacHocTH AOPOXKHOIo ABUXXEeHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpammbl  ANA  BeAEHMA  YYeTa,
CUCTEMATU3ALMN M aHANM3a AAHHbIX, COCTaBAeHUA 6a3 AaHHbIX, BeAeHUA
OOKyMeHTo060poTa, CNpPaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcbl
NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHEeT", oprTexHuky

Mcnonb3oBaTtb cpeacrteBa KOMMYHUKaUnUn

Bectn neperoBopbl M AeNoByl0 Nepenucky, cobaiogas Hopmbl LefoBOro
3TUKeTa

OueHMBaTb CBOKO [AEATENIbHOCTb C TOYKM 3peHunAa 3¢¢EKTMBHOCTM ee
KOHEYHbIX Pe3y/IbTaTOB

Pa3spabaTbiBaTb NoAX0Abl K BbIMOJHEHWIO TPYAOBbLIX 3aZlaHUI NOCPEACTBOM
MCNOMb30BaHMA  CMeuMasbHbIX 3HAHWUMA W IKCNEPTHbIX  WUCTOYHWMKOB
nHbopmaumun

HaxoguTtb peweHnAa B HeCTaHAAPTHbIX CUTYaUUAX

Heobxogumbie
3HAHUA

3akoHopatenbctBo Poccuiickont Pepepaumm B o0bs1acTm  H6e3onacHoCTU
OOPOXKHOrO ABUXKEHWA, B TOM 4YUCAe MpaBua AOPOXKHOINO ABUXKEHUA,
3KcnayaTauum n o0bCay»KMBaHMA aBTOTPAHCMNOPTa, NEPEeBO3KM NACCAXKUPOB U
rpysos

MpaBuaa U pernameHTbl NPOBEAEHWA MPOBEPOK HaA30PHbIMM OpraHamm
KOHTPO1i 6@30MacHOCTUN I0POMKHOTO ABUMKEHMUSA

HOpMaTMBHO-TEXHM‘-IECKaH AOKYMeHTauuA, pernameHTUnpytowan
9KCNyaTauntko TPAHCNOPTHbLIX CpeacTs

HopmaTuMBHO-TEXHMYECKAs [AOKYMEHTauus, pPerfameHTUpyoLan pPemMoHT
TPAHCMOPTHbIX CPEACTB

YCTPOMCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTU TPAHCMOPTHbIX CPEACTB

TexHMKO-3KCMIyaTaluMOoHHble AaHHble TPaHCMNOPTHbIX CPeacTB

MNpasuna TeXHUYECKOM IKCNAyaTaunn TpaHCNOPTHbIX CpeacTs

HanmeHOBaHMA M CTPYKTypa OPraHOB M OPraHU3aumii, OTBETCTBEHHbIX M
KOHTPO/IMPYIOLMX OpraHM3aumio 6e30nacHOCTU SOPOMKHOIO ABUKEHMS

OCHOBbI YyNpaBAeHMA NePCOHANOM M ero MoTUBaLuu

MeToAbl OLLEeHKM NepcoHana 1 pesybLTaTos Tpyaa

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunun 06LL|,€I'O XapaKTtepa n no
d)YHKLI,MOHaI'IbHOMy Hanpas/eHUIO OeATE/IbHOCTU

CTpyKTYpa 1 NPUHUMMbI OpraHn3aLmm oKymeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUSA UHPOPMALMOHHBIX CUCTEM U
0CO6EHHOCTM PaboTbl C HUMM
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Cnocobbl 06paboTkM MHPOpMaLMM C UCNONL30BAHMEM MPOrPaMMHOrO
obecneyeHnn U KOMMNbIOTEPHbIX CPeACTB

MpaBuna AenoBoi Nepenmcku

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraHu3auunm

Apyrve -
XapaKTePUCTUKN

3.7. O606wWweHHanA TpyaoBas GyHKLUA

YnpasneHne o6beKTaMmM HEABUKUMOCTH,
HaXxo4AWMMMNCA B COOCTBEHHOCTH YpoBeHb
HanmeHoBaHue AAL Kog G P 6
OpPraHn3aLnmn Uan NCnoiblyembiMK Ha KBanmMdmKkaumum
OCHOBaHWW APYIUX BELLHbIX NPaB
MpouncxoxgeHune
. o 3anmcTBoBaHO
0606uieHHOM TpyaoBoW | OpurmHan X
N3 oOpuUrnHana
$YyHKUMHM
Kog, PervctpaumoHHbIN
opurnHana HoMep
npodeccnoHanbHoOro
CTaHAapTa

Bo3morKHble
HaMMeHOBaHMWA
OOMKHOCTEN, npodeccuia

PykoBoauTtenb agMMUHUCTPATUBHO-X03ANCTBEHHOrO NoapasaeneHus
HavanbHUK agMMUHMUCTPATUBHO-X03AMCTBEHHOIO NoApPasAeeHus
PykosoauTens nogpasaeneHus no ynpasaeHnio KOpropaTmsHom
HeABWMKMMOCTbIO

TpeboBaHMA K
o0bpasoBaHUio U
obyyeHuno

Bbicwee obpasoBaHue - 6akanaspuaT uau

Bbicwee obpasoBaHue (HenpoduabHoe) - bakanaspmar u
AononHuUTeNbHOe NpodeccMoHanbHoe o6pasoBaHmMe - NPOrpammbl
npodeccnoHanbHOM NepenoaroToBKM No NPOOUNI0 AeATEIbHOCTH
LononHutensHoe npodeccnoHanbHoe 06pas3oBaHMe - NPOrpammbl
NOBbIWEHMA KBaNMOUKALMM N0 NPOPUIIO AEATENLHOCTU (HE perke yem
pa3 B Tpu roga)

TpeboBaHuWsA K ONbITy
NnpaKTMYecKom paboTbl

He meHee Tpex net B obnactu MaTepnanbHO-TEXHUYECKOTO
o6ecnequMﬂ, ynpasaeHna HegBNxXMMoCTbo

Ocobble ycnosums gonycka
K paborte

[pyrve xapakTepncTukm

[ononHuTenbHble XapaKTePUCTUKMU




HaumeHoBaHUWe AOKYMeHTa Koa HanvmeHoBaHMe 6a30B0W rpynnbl, AOMKHOCTH
(npodeccumn) nam cneumanbHocCTH

OK3 1219 Ynpasnsawouwme ¢pUHaHCOBO-IKOHOMUYECKOM U
aAMUHUCTPATMBHOM AEATE/IbHOCTbIO, He BXoAAlue B
Apyrve rpynnbl

EKC - MeHepxep

- HavyanbHUK ap,MVIHVICTpaTVIBHO-XO3FH7ICTBeHHOFO
oTaena

- HayanbHWK X03AMCTBEHHOTO oTaena

- MHXKeHep No peMoHTY

oKknAgTp 22052 3aBeaylowmii otaenom (matepmanbHO-TEXHUYECKOTO
CHabxeHus)
24047 MeHepxxep
24705 HayanbHuK otaena (pyHKUMOHANBbHOTO B NPOYMX

obnacTtax aeatenbHOCTH)

24927 HauyanbHUK cnyx6bl (GYHKUMOHANBHOM B MPOYMX
obnacTax aeaTesbHOCTH)

25042 HayanbHWK ynpaBneHus (cneunanmsmpoBaHHOro B
NPOYUX OTPACAAX)

OKCO 5.38.03.02 | MeHegXMeHT

3.7.1. TpypoBasa GpyHKUUA

OpraHmsau,Mﬂ n obecneyeHme

ynpasaeHua cobcTBEHHOM YpoBeHb
HavmeHoBaHMe |HEABUKUMOCTLIO U HEABUKUMOCTBIO, Kog |G/01.6 | (noaypoBeHb) 6
MCNONb3yeMOMN Ha OCHOBAHWUM APYruX KBanmdmkauum

BellHbIX NpaB

MpoucxoxaeHue 3anmcTsoBaHO
o OpuruHan X
TPYAOBOM GYHKUMUM U3 opurMHana
Kog, PerncrpaumoHHbIn
opurnHana HOMep
npodeccnoHanbHoOro
CTaHAapTa

Tpyaosble geictena | OpraHmM3auma SKCNAyaTauum U TeXHUYECKOro 06cayXneaHmsa obopyaoBaHms,
MHKEHEPHbIX CETEN U CUCTEM KM3HeobecneyeHnn (3a UCKAOYEHUEM CUCTEM
TENEKOMMYHUKALMIA 1 CBA3K, OXPaHbl) 06bEKTOB HEABUKUMOCTH

KOHTpOJ’Ib cBOeBpeEMEHHOCTM npoBeaeHnA TexXHUYeCKoro u CepBuUCHOTO
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06CI'IY)KMBaHMFI O60pyAOBaHWr’I, NHXEHEPHDbIX cetei n cnucTem
KM3HeobecneyeHns 06BEKTOB HEeABUXMNMOCTU

OueHKa  COCTOSHMA  OBBEKTOB  HEABMMKMMOCTM W onpejdeneHue
uenecoobpasHOCTU NPOBEAEHNA PEMOHTHO-CTPOUTENbHbIX paboT

OpraHusaums U KOHTPO/b NPOBEAEHUSA PEMOHTHbLIX PaboT obopyaoBaHusA,
WH}KEHEPHbIX CETEN, CUCTEM KMU3HEOobecneyeHNsa U PEMOHTHO-CTPOUTE/NbHbIX
paboT 34aHUIN 1 COOPYKEHWN

PaspaboTka niaHOB peanusauuM NpoOBEAEeHUA  PEMOHTHbIX  paboT
obopynoBaHMA, WHXEHEPHbIX CeTel, CcucTeM Ku3HeobecneyeHua U
PEMOHTHO-CTPOUTE/IbHBIX PaboT 34aHMIN N COOPYIKEHUI

MpoBedeHWe MeponpUATU B pamkax obecrneyeHUs nNOXKapHOU U
3Ko10rMyeckoit besonacHoCTN 06bEKTOB

OpraHusaums U  KOHTPO/b CaHUTAPHO-CEPBUCHOTO U KJAWHWHIOBOTO
06CNYKMBaAHUA TEPPUTOPUN OpPraHn3aLUK

Onpep,eneHme KayeCTBEHHbLIX W  KOJIMYECTBEHHDbIX I'IOTpE6HOCT€l7I ana
obecneyeHus npoueccos ynpassieHnAa HeABUXKNMOCTbIO OpraHn3auunm

MocTpoeHMe cUCTEMbl B3aUMOAEWCTBUMSA UM KOMMYHMKAUUW  Mexay
COTPyAHMKaMW  noApasaeneHua W NpeacTtaBUTeNaMU  OpraHM3auui,
obecneynBaloLLMX SKCNIyaTaumio U 06CNyKMBaHME 34aHUN U COOPYIKEHUN U
COMPOBOXKAAOLNX APEHAHbIE OTHOLEHUA

MpeacraBneHne MHTEPECOB OPraHM3aLLMM B HAA30PHBIX U KOHTPOIMPYHOLLMX
OpraHax MNo BOMPOCaM 3KCM/yaTaLuun HeaBUMXMMOCTM U  obecrneyeHus
No¥apHOW M 3KoIorMyeckoin 6e3onacHoCTM

PaspaboTKa 1 BHegpeHUe HOPM M NPaBwU, PErNaMeHTUPYIOLLMX NpoLeaypbl
ynpaB/ieHna 06beKTaMU HEABUKMUMOCTM N UX 0BCNYHKNBAHUA

MNMocTaHOBKa uUene M 33agady paboTHMKAM NoapasfeneHna B pPaMKax
yrpaB/ieHnsa  COOCTBEHHOM  HEABWIKMMOCTbIO W HEeABUMKMMOCTbIO,
MCMO/Ib3yeMOM Ha OCHOBaHUW APYrUX BELHbIX NPaB

KOHTpO/1b BbINOJIHEHUA MNOCTaBAEHHbIX 33434 pa6OTHMKaMVI nogpasaeneHua
B paMKax ynpasneHuA COBCTBEHHOM HEABUXMMOCTbIO U HEABUXMUMOCTbLIO,
MCI'IOI'Ib3yeMOl7I Ha OCHOBaHWUU OPYrnX BellHbIX NpaB

Heobxogumbie
yMeHuA

Onpepenatb obbem Heobxoaumblx noTpebHOCTEM B  MaTepuanbHo-
TEXHUYECKMX, GUHAHCOBBIX PEecypcax B COOTBETCTBUM C  JIOKAJbHbIMU
HOPMaTUBHbIMU aKTaMUn " 6IO,EI,)KeTOM OopraHunsauum Ana sKcnayatauuu,
06CNYKMBAHUA Y PEMOHTA 06BEKTOB HEABUKMMOCTH

OueHunBaTb cocTonaHue obbekTa HeABUXMMOCTU " cuctem
U3HeobecneyeHUss Ha OCHOBAHWWM 3aK/AOYEHUIN TEXHUUYECKUX OCMOTPOB U
obcnepoBaHni

Mcnonb3oBaTb MPOEKTHO-CMETHYIO M MCMOJHUTE/IbHYIO JOKYMEHTALMIO B
PaMKax BbIMOJHAEMbIX TPYLOBbIX GYHKUMIA

OueHMBaTb KayecTBO BbIMOJAHEHHbIX pa60T NO PeMOHTY, 3KCnayatTaumm u




06CI'IY)KMBaHMPO 0b6beKToB HEeABUXMMOCTH

Onpenenatb Kputepum U TpeboBaHMA MO KAMHWHTY W CaHUTAPHOMY
obcnyKuBaHuUO

I'Ipomssop,mb aHan3 n onpenenAatb Sd)d)eKTMBHOCTb M Ka4yeCTBO ynpasaeHunA
obbeKTamu HEABUXKMMOCTN Ha OCHOBE CBOAHbLIX YYE€THbIX W OTYETHbIX
AOKYMEHTOB

Mcnonb3oBaTb meTodbl PUHAHCOBDLIX BbIYUC/IEHWUIM U aHAIM3a

Mcnonb3oBaTtb U NMPUMEHATb TEXHOI0TUN 6€pe)KﬂMBOFO npon3soAacTea

0606watb M cucTemaTM3MpoBaTb MNOCTyNalolylo MHPoOpmauMio, Ha ee
OCHOBaHMM HaxoauTb Hambonee appeKTUBHbIE pelleHns AnA peanunsaumm
MOCTaBNAEHHbIX 33434

OpFaHM3OBbIBaTb M KOHCO/IMAnpoBaTb 6M3HeC-I'IpOLI,ECCbI, nUcnonHUTenen m
pa60THMKOB C uenbto 4OCTUXKEHMNA OOQHOTO pe3yibTaTa

PaboTaTb ¢ 60/1bWMM 06bEMOM MHDOPMALUK

Pa3paGaTblBaTb n BHEOPATb  JIOKA/ibHble HOPMaATUBHbIE aKTbl n
pernameHTunpyrowmne 4OKYMeEHTbI

CocTaBnATb CBOAHblIE Y4YeTHble W  OTYETHble [OOKYMEHTbl B  Lenax
OCYLLECTB/IEHMA KOHTPOJIA W aHa/iM3a AaHHbiX O ¢daKTax X03AMCTBEHHOM
[eATeIbHOCTM OPraHM3aLnmM B YacTU YyNPaB/ieHNs HeABUKNUMOCTbIO

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl A8 BeAEHMs  y4yeTa,
cucTeMaTM3aumMmn M aHanusa faHHbIX, cocTaBneHusa 6as AaHHbIX, BegeHus
AOKYMeHTO060poTa, CMpPaBOYHO-NPaBOBbIE cUcTeMsl, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTb cpeacTBa KOMMYHUKALLMK

Bectn neperosBopbl U AeN0OBYHO MNEpPenucky, CO6!'IPO[],aﬂ HOpMbI AenoBoro
9TUKETa

OueHMBaATb CBOK AeATe/IbHOCTb C TOYKM 3peHua 3OPeKTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTbIBaTb noaxoabl, BKAKOYAA HECTaHAapPTHble, K BbINO/IHEHUIO
TPyAoOBbIX 3a,a,aHm71 nocpeacTtsom MCNOJZIb30BaHMNA cneunanbHbIX 3HaHUN U
9KCMNEePTHbIX NCTOYHUKOB VIHd)OpMaLI,MVI

HaXO,CI,MTb peweHna B HeCTaHAAPTHbIX CUTyauuax wWaM B Caydaax
HenpegsnaeHHOro UsmeHeHuA njiaHa peasan3aunm NpoeKkTos

Heobxoaumbie
3HaHWA

3aKkoHoaaTenbcTBo Poccuiickoii dPepsepauyu No BONPOCam MOXKAPHOW U
3Ko/IorMYeckor 6e30MmacHOCTM, 3KChayaTaumMmM U OBCNYKMBAHUA 34aHWUN U
COOPYXKEHUI, MaTepManbHO-TEXHUYECKOro  obecneyeHus,  3aKynoyHow
AeATeNbHOCTW,  AEeNONPOU3BOACTBA,  IPaXKAaHCKOe  3aKOHOAATe/bCTBO
Poccuiickolt ®eaepaunm B 4aCTU peryiMpoBaHns SOTOBOPHbIX OTHOLWEHMUI U
COENOK MEXAY Y4YaCTHMKaMM pPbiHKa B PAaMKax BbIMOJIHAEMbIX TPYLOBbIX

bYHKLMA




TpeboBaHMA HOPMATUBHbLIX MPaBOBbIX aKTOB B 061acTM OXpaHbl Tpyaa,
noKapHoi 6e3onacHOCTK, OXpaHbl OKPYKatolen cpelbl, a TakKe npasuaa u
pernameHTbl NPoBeAeHUA MPOBEPOK HaA30PHbIMM OpraHamu B 061acTu
3KcnayaTauumM U 0BCAYKMBAHUA OOBEKTOB HEABMMKMMOCTM, MOMKapHOW
6e30nacHOCTN, 3KoNOrMyeckon 6e3onacHocT, rpaxKaaHCKoW 060pPOHbI U
3almTe OT Ype3BblYaliHbIX CUTYaLUMiA

TpeboBaHMA K CaHUTAapHOMY OOCAYXMBAHWUIO 30aHUNA, COOPYKEHUN W
npuneratoLwen TepputTopmmn

OcobeHHocTH yxXo4da 3a pPas3/IM4HbIMM NOBEPXHOCTAMM U OTAOENOYHHbIMU
NOKPbITUAMU

CtaHaapTbl KAUHUHTOBbIX YCAYT

TexHonorus n cnocobbl BeAeHUSA CTPOUTENbHbIX, PEMOHTHbIX M MOHTaXHbIX
paboT B paMKax BbINOAHAEMbIX TPYAOBbIX QYHKUMIA

CTpouTenbHble HOPMblI M MNpaBWa B pPaMKax BbINOJHAEMbIX TPYAOBbIX
$YyHKUMI

O6LLI,VIE TEXHNYECKNE XaPaKTEPUCTUKU CUCTEM *KM3HeobecneyeHUs 06bLEKTOB
HEABUXMMOCTN

KOHCTpYKTUBHbIE 0COBEHHOCTU 060pPYA0BaHUS CUCTEM XKMU3HEobecneyeHun

OcHOBHble Tp86OBaHMﬂ CTaHAapPTOB, TEXHUYECKHUX, Ka4yeCTBEHHbIX
XapaKTePUCTUK, NpeabABAAEMbIE K obbeKTam HeABUXMMOCTHU

OCHOBbI M MPUHUMMbLI KNAacCUPUKaLMM 34aHNIA U COOPYKEHUN

OcHOBHble npUHUUNBI U TEXHONOTUN 6epe>+<nm30ro npon3soAacTBa

OCHOBbI YyNpaBAeHUA NePCOHANOM M ero MoTUBaLuu

MeToabl OLEHKN NepcoHana u pesynbTaTos Tpyaa

NokanbHble HOPMaTMBHbIE aKTbl OpraHM3aumMM obLlero xapaktepa M no
bYHKUMOHANbHOMY HanpaBAeHWUIO AeATeIbHOCTH

CTpyKTYpa 1 NPUHLUMMbI OpraHn3aLmm oKymeHToobopoTa

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUSA UHPOPMALMOHHbBIX CUCTEM U
0CO6EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMM C WUCMOSAb30BAaHMEM MNPOrPaMMHOro
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

MpaBuna £enoBol Nepenucku

Mpasuna genosoro sTukeTa

CTpyKTYypa opraH13aLuuu

Apyrve
XapaKTePUCTUKHN




3.7.2. TpyaoBaa GpyHKUUA

OpraHuszauma npouecca Bbibopa o6beKkTa YpoBeHb
HavmeHoBaHMe | HEABUMKUMOCTHU B LEeNAX NOKYMNKK UK Kog |G/02.6 | (noaypoBeHb) 6
apeHabl KBaMPUKauUm
MpoucxoxaeHue 3anmcTBoBaHO
P o A OpwuruHan X
TPYA0BOM QYHKLNM N3 opurMHana
Koa PervcrpaumoHHbIN
opurnHana HOMep
npo¢deccMoHanbHOro
CTaHAapTa

Tpyaosble AencTemA

OueHKka M onpegeneHue noTpebHocTen opraHMsaumm B obecrneyeHumn
HEeABMMUMOCTbIO C  yd4eTom cdepbl  AeATeNbHOCTM  OpraHu3auumu,
YMCNEHHOCTU NepcoHana U CTPYKTYpbl OpraHn3aumm

OpraHu3auma npouecca nogbopa 06EKTOB HEABUKUMOCTHU

OpFaHM3aLI,MF| pa6OTbI n B3aMMOLI,EI71CTBM‘r'| C NMOCTaBWHUKaMN PUINTEPCKUX
ycnyr un KOMMep‘-IECKOﬁ OUEHKMU 06BbeKTOB HeABUXMUMOCTU

dopmMMpoBaHME  MEPEYHSs  OLLEHOYHbIX  XapaKTepuUCTUK  OBbeKToB
HeABUKMMOCTM B COOTBETCTBMM C MAAHMPYEMOW LeNblo MCNO/Ib30BaHUA

OueHKa XapaKTepUCTUK OOBEKTOB HEABMMKMMOCTM MO  COBOKYMHOCTU
TpeboBaHMUl

AHann3 UM OLEeHKa CTOMMOCTM HeABUMKMMOCTM, apeHAHblX CTaBOK B
COOTHOLUEHUM C AENCTBYIOWMMM CTaBKAMM HA apeHAyemble OpraHusaumen
nomeLLLeHus

PaspaboTka 1 BHegpeHUe HOPM M NPaBwW, PerNaMeHTUPYIOLLMX NpoLeaypbl
noabopa 06bEKTOB HEABUKMMOCTHM C LLe/Ibi0 apeHabl UK MOKYMNKK, a TaKKe
TpeboBaHMIN K 0O6bEKTam HeABUMMKMMOCTM B  COOTBETCTBUM C WX
NCMNO/Nb30BaHNEM

Heobxogumbie
yMeHuA

MpoBoAWTb OCMOTPbI M WCMNO/b30BaTb METOAbl OLEHKM 06beKToB
HeABMXMMOCTH

Bectn neperosopbl U AenOBYyl0 MNepenucky, CO6/'IIOAaF| HOpMbl AOenoBoro
9TUKETa

rlp0I/I3BOAI/ITb aHanuns3 O6I.Ll,el7l CUTyaunn Ha pPbIHKE HeABUXMMOCTU U
onpenenAaTtb Hamnbonee npunemnembie ueHoBble n Ka4yeCTBEHHbIE
npegnoxeHmAa Ha oCHoBE CBOAHbIX YH4ETHbBIX U OTHETHbLIX 4OKYMEHTOB

0606WaTth M cUCTEMaTU3MPOBaATb MNOCTyNawWyl WHGOPMaUMIO, Ha ee
OCHOBaHWWM HaxoauTb Hambonee 3dPEKTUBHbIE pPelleHUsa Ana peannsaunu
MocCTaB/eHHbIX 3a4au

OpraHI/I3OBbIBaTb M KOHCO/IMAMpoBaTb 6I/I3HeC-I'lpOLI,ECCbI, NCNoNHUTENEN U
pa6OTHMKOB C uenbto AOCTUXKEHMNA OOQHOTO pe3yibTaTa




PaboTaTb c 60/1bWMM 06 bEMOM MHDOPMALUK

PaspabatbiBaTb WM BHeAPATb JIOKa/ibHble  HOPMATUBHble aKTbl W
pernameHTUpyoLWwme 4OKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHbleé W OTYETHble AOKYMEHTbl B UeNAx
oCywlectBneHnA KOHTPONA W aHaAn3a [AdaHHbIX O COCTOAHUU  PbIHKaA
HEABUXMMOCTU U paCcCMaTpUBaeEMbIX 0b6beKTOB HEABUXNMOCTUN

Mcnonb3oBaTb meTodbl PUHAHCOBDLIX BbIYUC/IEHWUIM U aHAIM3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmbl 419 BEAEHMA  y4yeTa,
cMcTeMaTM3aumMmn M aHanausa faHHbIX, cocTaBneHus 6a3 faHHbIX, BegeHus
AOKYMeHTO060poTa, CMPaBOYHO-NPaABOBbLIE cUcTemsl, pecypcbl
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHeT", oprTexHuky

Mcnonb3oBaTb cpeacTBa KOMMYHUKALUM

OueHMBaTb CBOKO [AEATENbHOCTb C  TOYKM 3peHunAa 3¢¢EKTMBHOCTM ee
KOHEYHbIX Pe3y/ibTaToB

PaspabatbiBaTb NOAXOAbl, BK/AOYAsA HeCTaHAAPTHbIE, K BbINOJHEHUIO
TPYAOBbIX 3a4aHWIA MOCPEACTBOM MCMOJ/Ib30BAHMA CMeunanbHbIX 3HAHUN U
3KCMEepPTHbIX UCTOYHUKOB UHPOPMaLUN

HaxoguTtb peweHnAa B HECTAaHOAPTHbIX CUTyaunax wuanm B CAydaax
HenpegsnaeHHOro UsMmeHeHuA nsiaHa peasan3aunm NnpoexKkTos

Heobxogumbie
3HAHUA

OCHOBbI M MPUHUMMbLI KNAacCUPUKaLMM 34aHNIA U COOPYKEHUN

AreHTCTBa U OopraHusauum, pa60Tarou.Lme Ha PbIHKE HEABUXMUMOCTU

Buapbl OKasblBaeMbIX YCAYr areHTCTBaMM M opraHM3auuamm, paboTarowmx Ha
PbIHKE HEABUKMMOCTH

KOHBIOHKTYpa pblHKA HE4BUXKMMOCTHU

OcHoBHble  TpeboBaHMA  CTAHZAPTOB,  TEXHUYECKUX,  KAYeCTBEHHbIX
XapaKTEPUCTUK, NPeabABfemMble K 06beKTaM HeaBMKMMOCTH

OcHosBbl 3ProHOMUKHU

Ob6Lwwme NPUHLMMNbI 30HUPOBAHMA NOMELLEHMUI

MeToabl aHanM3a 1 NopAAoK cbopa, 06paboTkM 1 nepegayun nHdopmaunm o
PbIHKE HEABUKMMOCTH

nOp'r'I,CI,OK nposeneHMA oCMoTposB 0b6beKToB HEeABUXMMOCTHN

MeTo/bl OLLeHKM 06 bEKTOB HeABUMMMOCTHU

JlokanbHble HOPMaTuBHbIE QaKTbl OpPraHuM3sauunun 06LL|,€I'O XapaKTepa n no
d)YHKLI,MOHaI'IbHOMy Hanpas/1€HUIO OEeATE/IbHOCTU

CTpyKTYpa 1 NPUHLMMbI OpraHn3aLmm oKymeHToobopoTa

3akoHogaTenbcTBO Poccuitickoit depepauum B 06/1acTU  3eMesIbHOTO,




KUANLWHOTO, 3KO/1I0rM4YeCcKoro, Haaorosoro, rpaxX4gaHCKoro npasa B 4actu
perynnposaHuna OTHOLUEHUN ¢ HEABUXKMMOCTbIO B pPaMKaX BbINMOJIHAEMbIX

TPYAOBbLIX QYHKLMIMA

HopmaTuBHble MpaBOBble aKTbl, METOAMYECKME MATEPWasbl, MOSIOMKEHUSA,
WHCTPYKLMK,  ApyrMe  pyKOBOZAWME  maTepuanbl U OOKYMEHTbI,
peryavpyrowpme onepaumm ¢ HeaBUMKMMOCTbIO B PaMKax BbIMOAHAEMbIX
TPYAOBbIX GYHKLMN

TpeboBaHMA HOPMATUBHbLIX MPaBOBbIX aKTOB B 061aCTM OXpaHbl TPyAa,
nokapHoi 6e30NacHOCTM, OXpaHbl OKpyXKatoLen cpeabl

ba3oBble OCHOBbI MHGOPMATUKN, NOCTPOEHUS UHPOPMALMOHHBIX CUCTEM U
ocobeHHoCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHPOPMAUMM C WMCMONb30BAHMEM MPOrPaMMHOr0
obecneyeHnn U KOMNbIOTEPHbIX CPeACTB

MpaBuna AenoBo Nepenmcku

Mpasuna genosoro sTukeTa

CTpyKTypa opraHu3aumm

Apyrve
XapPaKTePUCTUKHN

3.7.3. TpypoBasa GpyHKUUA

YnpaBieHue AOKYMEHTaLUMOHHbIM YpoBeHb
HavmeHoBaHMe |conpoBoXaeHMem 06beKTOB Koa |G/03.6 | (noayposeHb) 6
HeABMMXUMOCTN OpraHM3aumm KBanndukaumm
MpoucxoxaeHne 3aMMcTBOBaHO
P o A OpuruHan X
TpyAaoBson dyHKUUK 13 opuUrKMHana
Kopg PervcTpaumoHHbIN
opuruHana HomMep
npodeccnoHanbHOro
cTaHaapTa

TpynoBble aencTemA

OpraHu3auma U KOHTPOIb MOKYMKU U MNPOAaXKM 0OBEKTOB HEABUKMMOCTH

OpraHusauya npouegyp odopmaeHUa, perucTpaumMm W UCNOAHEHUA
OOKYMEHTOB Ha HeABMXMMOCTb, €e 3KCMyaTauuio W ynpaB/eHue,
TEXHUYECKOE COCTOAHME, PErUCTPALMIO NPAB Ha HeABUKMMOCTb U AOrOBOPOB
AONITOCPOYHON apeHabl HeaBMKMMOCTU

KoHTponb npoueayp obopmaeHUs, permcTpaLMm u UCNOIHEHUS SOKYMEHTOB
Ha HeABMXMMOCTb, €€ 3KCMAyaTauumilo W yhpaBieHue, TeXHUYecKoe
COCTOSIHME, PEerucTpauuio MnpaB Ha HeABWKMMOCTb W [OrOBOPOB
[OJITOCPOYHON apeHabl HeABUHKUMOCTU




OpraHunsaums 3akadeHnsa U UCNONHEHMA A0roBopoB apeHab! (cybapeHabl)
HeABUXUMOCTW, OKa3aHUA KOMMYHa/bHbIX YCAYT, YCAYr MO 3KCnayaTauuu u
06CNYKMBAHUIO 06BEKTOB HEABUMKMMOCTM, PEMOHTHO-CTPOUTENbHBIX PaboT,
CTPaxoBaHUIO N OLeHKe

KOHTpPONb 3aKNOYEHUs U WUCMONHEHWA [OO0rOBOPOB apeHAbl (cybapeHAbl)
HeABMXUMOCTWN, OKa3aHUA KOMMYHasIbHbIX YCAYr, YCAYT MO 3KCnayaTauuum u
ob6cnyKMBaHMO 06HEKTOB HEABUMKMMOCTU, PEMOHTHO-CTPOUTENBbHbIX PaborT,
CTPAxOBaHUIO U OLeHKe

I'IOCTpoeHme CUCTEMDI XpPaHEHNA N y4eTa PETNCTPaUNOHHbIX U TEXHUYECKNX
AOKYMEHTOB Ha HEABUXUMOCTb

OpraHunsaums yuyeta 06beKToB HeABMMMMOCTU OpraHmu3aLmm

KOHTPONb UCMONHEHWNA YKa3aHUI1, NpeanmMCcaHuii U pekomeHZauuin opraHos
rocy4apCTBEHHOW BNACTM M MECTHOTO CaMOYMNpaB/JeHUs MO BOMPOCam
HeABWKMMOCTM 1 3EM/IEN0Nb30BaHNA

PaspaboTka 1 BHeAgpeHUe HOPM 1 MPaBu/, PernameHTUPYIoLLMX NpoLeaypbl
0hOPMIEHUA, PErucTpaLmmn U UCNONHEHUA AOKYMEHTOB Ha HeABUMUMOCTb,
ee 3KcnayaTauuio M ynpas/ieHue, TEXHUUYECKOe COCTOAHWE, perncrpauuio
npaB Ha HeABUMMMOCTb, 3aK/OYEHME U PEerucTpaumio AOroBOPOB apeHapl
HeABUXUMOCTH

Heobxogumbie
ymeHuna

B3aMMmoaeicTBOBaTh C MPeACTaBUTEIAMM OPraHOB rOCYAapCTBEHHOW BacTy
M MECTHOrO CaMOYNpPaBAEHUA, a TaKKe HaA30PHbIMK OpraHamm

Bectn neperosopbl U AenoByt0 Nepenucky, C06/'IIOLI,aFI HOpMbl AOenoBoro
9TUKETa

Mpon3eoguTb aHann3 3GGEKTUBHOCTU MCMONb30BAHUA  apeHO0BaHHbIX
MOMELLEHUN WU COCTOAHMA [OOKYMEHTOB Ha O6bEeKTbl HEeABUMKMMOCTM Ha
OCHOBE CBOAHbIX YHETHbIX U OTYETHbIX JOKYMEHTOB

0606WaTtb M CcUCTEMATU3MPOBATb MNOCTyNalWylo WMHOOPMaAUMIO, Ha ee
OCHOBaHWWM HaxoauTb Hambonee 3PEKTUBHbIE pPeleHns aNAa peannsaumm
NoCTaB/eHHbIX 3a4a4

OpraHu30BbIBaTb M KOHCOAMAMPOBATb BU3HEC-NPOLECChl, UCMoNHUTENEel U
PabOTHMKOB C LLeNblo SOCTUXEHUA OAHOIO pe3yibTaTta

PaboTaTb c 60/1bWIMM 06bEMOM MHDOPMaLUK

Pa3pabaTbiBaTb M BHeAPATb PeriaMeHTUpPYoWMe LOKYMEHTbI

CoctaBnAtb cBOAHbIE y4yeTHble W OT4YeTHble AOKYMEHTbl B ULenAax
OCyllecTtBzieHNA KOHTPONA WU aHa/M3a [AaHHbIX O d)aKTaX XO03AMCTBEHHOM
AeATeNbHOCTU OpraHnsaumMmnm B 4YaCTU ynpasaeHUMA HeABUXUMMOCTbO WU
AOKYMEHTALMOHHOIo conpoBoXxgeHnA

Mcnonb3oBaTb  KOMMbIOTEPHbIE — MPOrpaMmbl A1 BeAEHUA  y4yeTa,
cUCTEeMaTM3auMM M aHaAM3a JaHHbIX, cocTaBiaeHusa 6a3 gaHHbIX, BeAeHUs
AOKYMEHTO060pOTa, CMPaBOYHO-MNPaBOBbIE cUcTeMbI, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTh "MHTepHeT", OprTeXHUKY




Mcnonb3oBaTtb cpeancrtBa KOMMYHUKaUnUn

OueHnBaTb CBOK AeATENbHOCTb C TOYKU 3peHua 3¢PEPeKTUBHOCTM ee
KOHEeYHbIX pe3y/bTaToB

Pa3p363TblBaTb noaxoabl, BK/AKOYaA HeCTaHA4apPTHble, K BbINO/IHEHUIO
TPyAoOBbIX 3ap,aHm7| nocpeacTtsom MCNOJZIb30BaHUA cneynanbHbIX 3HAHUI U
9KCNEPTHbIX NCTOYHUNKOB VIHd)OpMaLI,VIVI

Haxoautb peweHnA B HEeCTaHAaAPTHbIX CUTyaumnax wuanm B  Caydaax
HenpeasnaeHHOro UsmeHeHMA NJjiaHa peasan3aunm NpoeKkTos

Heobxoaumble
3HaHWA

PbiHOK YCAyr no CTpaxoBaHUIO 0b6beKToB HeABUXMMOCTUN

PbIHOK yc/yr No OUEeHKe 0OBEKTOB HEABUKMMOCTHU

PbiHOK ycnyr no cogepxaHuw U TeXHn4eCkomy 06CIIY)KMBaHMPO 0b6beKToB
HEABUXMMOCTN

PbIHOK YC/IYT MO PEMOHTY 06bEKTOB HEeABMMKMMOCTH

LleHoBaa nonutmKa PbIHKA Ha onpeaeneHHble KaTeropmnn ycnyr, B8 Tom 4ncne
npenocrtasieHne KOMMYHa/IbHbIX yCnyr

MpUHLMN, aATOPUTM M 3Tamnbl NPOBEAEHUA 3aKYMNOK

OcCHOBbI 4OrOBOPHON PaboThbl

MopAaoK 3aKAKYEHUA 4OrOBOPOB

OcHOBHble Tp86OBaHMﬂ CTaHAapPTOB, TEXHUYECKHUX, Ka4yeCTBEHHbIX
XapaKTePUCTUK, NpeabABAAEMbIE K obbeKTam HeABUXMMOCTHU

OCHOBbI M NPUHLMNBI KNAaCCUPUKALIMM 3JaHNIA U COOPYKEHUI

Mpoueaypbl perucTpauunm n odopPMAEHUA COAENOK C HEeABUMKMMOCTbIO,
TEXHWUYECKOTO COCTOAHMA, AOKYMEHTOB Ha HEABUMKMMOCTb

Hopmbl 1 npaBuna obecneyeHWss MNoXKapHOMW 6e30MacHOCTM B pPaMKax
BbINOJIHAEMbIX TPYAO0BbIX GYHKLNI

Hopmbl 1 npaBuna obecneyeHMs 3KOAOrMYecKol 6e30MacHOCTM B pamKax
BbIMNOJHAEMbIX TPYAOBbIX GYHKUMIA

TpeboBaHMA K CAHUTAPHOMY OOCAYKMBAHUIO 343HUN, COOPYKEHUN U
npuaeratoLLei TeppuTopun

OcobeHHocTH yXo4a 3a pPa3/IM4HbIMM NOBEPXHOCTAMMN U OTAENOYHbIMU
NOKPbITUAMU

CraHga PTbl KAINMHUHTOBbIX YCNYT

TexHonorMn 1 cnocobbl BeAEHNA CTPOUTENbHBIX, PEMOHTHbIX U MOHTAXHbIX
paboT B paMKax BbINOAHAEMbIX TPYAO0BbIX GYHKUMIA

CTpouTenbHble HOPMbl M MpaBWa B PaMKax BbINOJHAEMbIX TPYAOBbIX
bYHKLMA




nOpH,D,OK 3aK/o4eHnAa  gorosopos

n

odopmneHns  HeobXxogMMbIX

AOKYMEHTOB, CBA3AHHbIX C Kynneﬁ-npo,u,ameﬁ n apeH,u,oﬁ HEOABUXKNMOCTUN

MopAaaoK  3aKknloyeHMa  [I0roBOPOB

n

JOKYMEHTOB B 4YacTW  3KCNayaTaumm,
(cTpoutenbcTBa) 06HEKTOB HEABUMKUMOCTH

opopmneHma  HeobXoaAnMbIX
obcnykuBaHMA U pemoHTa

CTpYKTYpa M NPUHLMMNbI OpPraHn3aLmm oKyMeHToobopoTa

TPYAOBbIX GYHKLMN

3akoHopatenbctBo Poccuiickoir ®Pepepaumm B 0b6aacTM  3emesibHOrO,
KWUIULLHOTO, 3KOJIOTMYECKOro, HanoroBOro, rpakAaHCKOro npasa B 4acTu
peryinpoBaHnUA OTHOLUEHUA C HEABUMKMMOCTbIO B PaMKax BbIMNOAHAEMbIX

TPYAO0BbIX PYHKUMMN

HopmaTuBHble MpPaBOBble aKTbl, METOAMYECKME MaTepuanbl, MOOXKEHMS,
WHCTPYKUMK,  OpyrMe  pyKoBoAsAwme
peryavpylowme onepaumm C HeABUMMKMMOCTbIO B PAaMKax BbIMOAHAEMbIX

maTepuanbl n AOKYMEHTbI,

0C0H6EeHHOCTM PaboTbl C HUMM

ba3oBble OCHOBblI MHPOPMATUKU, MNOCTPOEHUA UHOOPMALLMOHHbBIX CUCTEM M

obecrneyeHna 1 KOMMNbIOTEPHbIX CPeACTB

Cnocobbl 06paboTkM MHGOPMAUMM C WMCMONb30BAHMEM MPOrPaMMHOr0

MpaBuna AenoBo Nepenmcku

Mpasuna genosoro sTukeTa

CTpyKTypa opraHu3aumm

Apyrve
XapaKTePUCTUKHN

3.8. 0606wWweHHan TpyaoBaa GyHKUMA

OnepauyoHHoe 1 cTpaTernyeckoe
ynpaBsfeHue NpoLeccamm
aAMUHUCTPATUMBHOTO, XO3AMCTBEHHOTO,

YpoBeHb
HanmeHoBaHWe |AOKYMEHTALUUOHHOIo U Kog, H 7
KBaMbMKauum
OPraHM3auUMOHHOrO CONPOBOXAEHMA U
obecnevyeHns aeaTeNbHOCTU
opraHmsauum
MpoucxoxaeHue
o o 3anmcTesoBaHO
0606ueHHOM Tpyaosow | OpurmHan X
U3 opurMHana
dYHKLMM
Kog, PerncrpaumoHHbIn
opurnHana HOMep
npodeccMoHanbHOro

CTaHAapPTa




Bo3moHble
HaMMeHOBaHMWA
OO0MKHOCTeN, npodeccuii

AAMUHUCTPATUBHbBIN ANPEKTOP

Ynpasnaowmin aenamm

3amecTuTenb reHepanbHOro AnpeKTopa no noaaepke busHeca
Buue-npesnaeHT no nogaepskke 6usHeca

3amecTuTenb reHepanbHOro AnpeKTopa nNo obwmum Bonpocam

TpeboBaHua K
obpa3oBaHUio 1
obyuyeHuio

Bbiclwee obpasoBaHue - cneymanmTeT UAK MarMcTpaTypa

Bbicwee obpasoBaHue (HenpoduabHoe) - cneunanmTet nam
MarucTpaTtypa u gonosHuTenbHoe npodeccmoHanbHoe obpasoBaHue -
nporpammsl npodeccnoHanbHOM NepenoAroToBKMN No Npoduto
OEeATeNbHOCTU

JononHutenbHoe npodeccnoHanbHoe obpasoBaHKue - NPOrpaMmmbl
NOBbILWEHMA KBaIMPUKALUM NO NPOPUI0 AEATENBHOCTU (HE perke Yem
pa3 B Tpu roga)

TpeboBaHMA K ONbITY
npakTU4eckom paboTbl

He meHee natu net B 06/1aCTV aAMUHUCTPATUBHOTO, XO351IUCTBEHHOTO,
AOKYMEHTALMOHHOTO MM OPTraHM3aLMOHHOIO COMPOBOXKAEHMUA

Ocobble ycnosums gonycka
K paborte

Jpyrve xapaktepuctnku

JononHutenbHble XapaKTepUCTUKn

HanvmeHoBaHue AOKYMEHTa Kog HanmeHoBaHMe 6a30B0oiA rpynnbl, 4ONXKHOCTH

(npodeccumn) nnm cneumanbHoCTH

OK3

1219 Ynpasnsawuwmye ¢pUHaHCOBO-IKOHOMUYECKOM U
aAMUHUCTPATUBHOWN AEeATENbHOCTbIO, HE BXOAALLME B

Apyrve rpynnbl

EKC

- 3amectutennb ANPEKTOpPa Nno O6LU,MM BOonpoCam

- 3amecTutenb AMpPeKTopa No KanutasbHOMY
CTPOUTENbCTBY

- [npeKTop apx1Ba, UeHTPa XPaHEHUA AOKYMEHTaUUN

OKNATP

21571 OnpeKTop TeEXHUYECKMI

27206 Ynpasnawowmui genamm

OKCO

2.08.00.00 |TexHMKa 1 TEXHONOTUM CTPOUTENLCTBA

2.23.00.00 |TexHMKa 1 TEXHO/IOTUM HA3EMHOIO TPaAHCMNOpPTa

5.38.04.02 | MeHegXmMeHT

7.46.04.02 | [doKymeHTOBEAEHME N apXnBOBEAEHNE

3.8.1. TpypoBaa GpyHKUUA
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YnpaBieHne agMUHUCTPATUBHOM,
XO3:1IUCTBEHHOMW, JIOKYMEHTALMOHHOMN U Yposenb
HavmeHoBaHMe ' y . Koa |H/01.7 | (noayposeHb) | 7
OpraH13auUMoHHOM NOAAEPHKKOM
KBaMPUKauum
opraHusauuu
MpoucxoxaeHue 3anmcTBoBaHO
P o A OpuruHan X
TPYA0BOM GYHKLUUM N3 opuUrnHana
Koa PervcrpaumoHHbIN
opurnHana HoMep
npodeccnoHanbHoOro
CTaHAapTa

TpynoBsble aencTemA

MocTaHOBKa OnepauMOHHbIX Lefei M 3adad NoApasAeneHuaAM NoAAePIHKKU
opraHusaumm

OueHKa pMCKOB B pamKax peanusaumMm OnepauuoHHOW AeATesbHOCTU
noapasaeneHnin agMUHUCTPATUBHOM, XO3SMCTBEHHOM, AOKYMEHTAaLNOHHOM
W OpPraHM3auMOHHOM NOAAEPIKKM

MpuUHATME W oOpraHM3aumMs BbIMOJIHEHMA YNPABNEHYECKUX pPELUEeHUN,
HanpaB/IeHHbIX Ha CHUKEHMe BEPOATHOCTH BO3HWKHOBEHMA
HebnaronpuMATHOrO pes3y/nbTaTa B pPaMKax peannsaumm onepaumoHHOM
OEeATeNbHOCTM  NoApasfeneHuin  aAMUHUCTPATUBHOW,  XO3ANCTBEHHOW,
OOKYMEHTALMOHHON M OpraHU3auMoHHOM NOAAEPHKKN

OueHKka 3pPeKTUBHOCTU (GUHAHCOBO-XO3AMWCTBEHHOMW AEATENbHOCTU U
BbIAB/IEHNE Pe3epBOB ee MoBbIWEeHUsA

OueHKa 3PPeKTUBHOCTM BHEAPEHUS MHHOBALMOHHbLIX TEXHOMOMMIA U
peweHuit B BU3Hec-npoueccbl aAMWUHUCTPATUBHOM, XO3ANCTBEHHOW,
OOKYMEHTAUMOHHOM 1 OpraHM3aLMOHHOM NoALEPHKKM

OnpegeneHne MeTof0B KOHTPOAA BU3Hec-NpoLLeccos

NpoBegeHne BCTpeY WM NeperoBopoB C KPYMHbIMK MNOCTaBWMKAMKU U
3anHTEepecoBaHHbIMN CTOPOHaMM

OnpegeneHve W  BHeApeHWe  aAMWHUCTPATMBHOM,  XO3ANCTBEHHOW,
OOKYMEHTaLMOHHON N OPraHN3aUMOHHOM NOJIMTUKN OpraHmn3aumm

Heobxoaumble
yMeHus

KoHTponnpoBsaTb n OpraHn3oBbIBaTb npoueccsl ynpaBaeHus
aaMUHUCTPATUBHOM, X03ANCTBEHHOW, OOKYMEHTaLMOHHOM n
OpraHM3aLMOHHON NOAAEPHKKON

Mcnonb3oBaTb METOAMKU BHEAPEHMA KOPMOPaTUBHbLIX HOPM M NpaBua
ynpaBneHna aaMMHUCTPATUBHOMW, XO3AMWCTBEHHOM, AOKYMEHTaUMOHHOW W
OpraHM3aLMOHHOM NOAAEPIKKOW OpraHM3aLmm

BbicTpanBaTbh 6M3Hec-npoLecchbl

Mpov3BoguTb  aHaAM3 M onpefenate  3GPEeKTUBHOCTb  paboTsbl
noApasfeneHnin NoAAep)KKM Ha OCHOBE CBOAHbIX YYETHbIX UM OTYETHbIX
AOKYMEHTOB




MPUMEeHATb HaBbIKM NPEoA0NEHUA CONPOTUBAEHNA PABOTHUKOB BHEAPEeHUIo
U3MEeHeHUM

PaspabatbiBaTb W BHeAPATb JIOKa/ibHble  HOPMAaTUBHble aKTbl W
pernameHTUpyoLWwme 4OKYMEHTbI

BbiABNATbL M OUEHMBATL PUCKKU, B TOM 4YUCNe PUCKUN OT 3ﬂ0yﬂOTp66ﬂ6HMﬁ, n
onpegenAtb npoueaypbl, HanpasB/ieHHblE HA MUHUMU3AUNIO 3TUX PUCKOB

Pacnpepenate mexay paboTHMKamMM NOJIHOMOYMA, O0O6A3aHHOCTU W
OTBETCTBEHHOCTb 33 BbIMOJ/IHEHME COOTBETCTBYHOLIMX 334a4, OCYLLECTBAATb
NPOBEPKY MX BbINOJHEHUA

Bectun neperosopbl U OEN0BYHO MNMepeEnUnCRy, C06ﬂ}0,£l,aﬂ HOpMbl OenoBoro
9TUKETa

0606watb M cucTemaTM3MpoBaTb MNOCTyNawolyl MUHPoOpmauuMio, Ha ee
OCHOBaHMM HaxoAnTb Hambonee apdeKTUBHbIE peleHna ana peanmnsalumm
MocTaB/IeHHbIX 3a4a4

OpFaHM3OBbIBaTb N KOHCO/IMAnpoBaTb 6M3HeC-I'IpOLI,ECCbI, nUcnonHuTenem m
pa60THMKOB C uenbto 4O0CTUXKEHUA OQHOTI0 pe3ysibTaTta

PaboTaTb ¢ 60/1bWKMM 06bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOTrPaMMbl  ONA  BEAEHWUs  YYeTa,
CUCTEMATU3ALMM M aHANM3a AAHHbIX, COCTaBAeHUsA 6a3 AaHHbIX, BeAeHUsA
OOKYMeHTo0b0poTa, CNpaBoOYHO-NPaBOBbIe CUCTEMDI, pecypcbl
NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHEeT", OprTexHuKy

Mcnonb3oBaTtb cpeacTBa KOMMYHUKaLUK

OueHunBaTb CBOIO AE€ATENbHOCTb C TOYKU 3peHMsa 3OPEKTUBHOCTU ee
KOHEYHbIX pe3ynbTaToB

PaspabatbiBaTb MOAXOAbl, BK/AOYAA HECTaHAAPTHbIE, K BbIMNOAHEHMIO
TPYAOBbIX 3aA4aHWUA MOCPEACTBOM WMCMONb30BaHUA CreuuanbHbIX 3HaHUN K
3KCMNEePTHbIX UCTOYHMKOB MHbOpMaLMK

HaXO,EI,MTb peweHna B HeCTaHAAPTHbIX CUTyauunax wWanM B Caydaax
HenpeaBuageHHOro USMeHeHUA NlaHa peaansaunm NpoeKkToB

Heobxoaumble
3HaHWA

OcCHOBbI yNpaB/ieHNA opraHnsaume

MeToabl KOHTPOAA BU3HEC-NPOLECCOB

MeToabl aHanM3a 6M3HeCc-NpoLLeccoB

OcHosBbl PUCK-MEeHEOXMEHTA

OcHosBbl ynpasaeHna npoekTamm n UsmeHeHnAMun

CTpyKTYpa 1 NPUHLUMMbI OpraHn3aLmMm agMUHUCTPATUBHOW NOAAEPKKM

CTPYKTYpa U NPUHLMMbI OPraHM3aLLMK X03UCTBEHHOW NOAAEPKKM

CTpyKTYpa 1 NPUHLUMMbI OpraHn3aLmMm OKYMEHTALMOHHOM NOAAEPIKKM




CTPYKTYpa ¥ NPUHLMMNbI OPraHM3aLMM OPraHM3aUuMoOHHOM NOALEPIKKM

MNepenoBo OTEYECTBEHHbIM OMbIT AAMUHUCTPATUBHOM, XO3AACTBEHHOWM,
AOKYMEHTaLMOHHON N OPraHn3aLMOHHOM NOAAEPKKM

MepenoBoi 3apybekHblin  ONbIT  AAMWHUCTPATUBHOM, XO3AUCTBEHHOW,
AOKYMEHTAUMOHHOM Y OPraHM3aLMOHHOW NOAAEPKKM

OcHOBbI KOHGAMKTONOTUM

OcHOBbI NCUXOSIOTUN, [ENOBOTO O6LI.I,eHMFI

MoHATME O cermeHTe pbiHKa, B KOTOPOM paboTaeT opraHn3aumsa

CTpaTerMﬂ Pa3BnUTUA opraHn3aunm

BbusHec-nnaH opraHusauunm

MeToauka pa3pa60TKM JNIOKA/IbHbIX HOPMATUBHbIX aKTOB

MeToanKa BHeApeHWA NOKaNbHbIX HOPMATMBHbIX aKTOB

3akoHogaTenbcTBo Poccuiickon Pegepaunmn M HopmaTMBHO-NpaBoBas bas3a,
peryavpytowme [EeATeNbHOCTb B obnactu aAMUHUCTPATUBHOMN,
X03AMCTBEHHOM, AOKYMEHTALUNOHHOM M OPraHM3aLMOHHOM NOAAEPHKKM

Ba3oBble OCHOBbI MHPOPMATUKM, NOCTPOEHMA MHPOPMALMOHHbIX CUCTEM U
0cobeHHOCTU paboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMAUMM C WMCMONb30BAHMEM MNPOrPaMMHOr0
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

MpaBuna fenosoi nepennckm

Mpasuna genosoro sTukeTa

CTpyKTypa opraH13auum

Apyrve
XapaKTEPUCTUKM

3.8.2. TpypoBaa GpyHKUMUA

OnpepeneHune u peannsauns
CTpaTerMyeckoro paseuTmA YpoBeHb
HanmeHoBaHWe |agMMHUCTPATUBHON, XO3ANCTBEHHON, Koa |H/02.7 | (noayposeHb) 7
OOKYMEHTaLMOHHOM M OPraHn3aLMOHHOM KBanMdmKkaumnm
noAAEeP KKK
MpouncxoxaeHne 3anmcTBOBaHO
P o A OpuruHan X
TPYA0BOM GYHKLUK N3 opuUrnHana
Kog PervcrpaumoHHbIN
opuUrMHana HOMmep

npodeccMoHanbHOro



CTaHAapPTa

TpynoBsble aencTemA

OnpepeneHne mMuccuM U uener agMUHUCTPATUBHOM, XO3ANCTBEHHOW,
AOKYMEHTaLMOHHON N OPraHN3aLMOHHOM NOAAEPHKKM

MocTaHOBKa cCTpaTerMyeckux uUenen noapasgeneHusm aamUHUCTPaTUBHOMN,
X03AWCTBEHHOW, AOKYMEHTALUMOHHOMW W OpraHW3aUMoOHHON MNOAAEPXKKM B
COOTBETCTBMM C MWUCCMEN U NAaHaMU  CTpaTerMyeckoro  pPa3BUTUA
opraHusaumm

BHeapeHMe MHHOBALUMOHHbIX TEXHONOMMA U pelleHun B BU3Hec-npoLecchl
aAMUHUCTPATUBHOM, XO3AUCTBEHHOMN, [OKYMEHTaLMOHHOM n
OpraHM3aLUMOHHON NoAAEPHKKN

OueHKa NoTeHUMANbHbIX PUCKOB

Pa3paboTKa u NpuHATUE yNpaBAeHUYECKUX PELLEHMUI MO YAYYLLIEHUIO KavyecTBa
cepsuca 7] NOBbILWEHUIO appeKTUBHOCTH aAMUHUCTPATUBHOMN,
XO03ANCTBEHHOW, LOKYMEHTALNOHHOW U OPraHn3aLMOHHON NoAAePKKM

lNpoBegeHne MOHUTOPUHIA 6M3HEC-I'IpOLI,ECCOB opraHumsauunun

MoarotoBKka NpeasioXeHWn Mo COBEPLUEHCTBOBAHUIO W MOBbILLEHWUIO
3 EKTUBHOCTN aAMUHUCTPATUBHbBIX, XO3ANCTBEHHbIX, AIOKYMEHTALMOHHbIX U
OpraHM3auMoHHbIX bU3Hec-npoueccos

Heobxoaumble
yMeHus

KoHTponnpoBsatb n OpraHn3oBbIBaTb npoueccsl ynpaB/ieHus
aAMMUHUCTPATUBHOM, XO351IUCTBEHHOM, [OKYMEHTaLMOHHOM u
OpPraHU3aLLMOHHOM NoAAEPKKON

Mcnonb3oBaTb METOAMKU aHa/M3a OCHOBHbIX (aKTOPOB, OMNpPeaenaloLnX
HEeobX0AMMOCTb U3MEHEHWUI B CTpaTerMmn ynpaBieHUA agMUHUCTPATUBHOW,
X03AMCTBEHHOM, AOKYMEHTALUMOHHOM M OpraHM3aLMOHHON NOAAEPHKKON

Onpegenatb U BHeAPATb Cnocobbl AOCTUXKEHUA Lenel U peanvsauunu
MOCTaBAEHHbIX 334a4 B KPATKOCPOYHOW WM [OJrOCPOYHON MepcrneKkTuBe
pasBUTUA OpraHM3auum

Mcnonb3oBaTb METOAMKU BHEAPEHMA KOPMOPaTUBHbIX HOPM W MNpaBuA
ynpaBneHna agMMHUCTPATUBHOMW, XO3AWCTBEHHOM, AOKYMEHTaLUMOHHOW W
OpraHM3aLUMOHHOW NoAAEPIKKOW OpraHM3aumnm

BbicTpanBaTb 6U3HEC-NPOLLECCHI, OCYLLECTBAATbL BU3HEC-NNaHMPOBaHME

Mpov3BoguTb  aHanM3 M onpefenatb  3GPeKTMBHOCTb  paboTsbl
noAapasgeneHnin NoAAEepPKM Ha OCHOBE CBOAHbIX YYETHbIX WM OTYETHbIX
AOKYMEHTOB

MPUMEHATb HaBbIKU NPEOAONEHNA CONPOTUBAEHNA PABOTHUKOB BHEAPEHUIO
U3MEeHeHUM

Pa3pa6aTbIBaTb n BHEOPATb  JIOKa/ibHble HOPMaTUBHbIE aKTbl n
pernameHTnpyrowmne 4OKYMeHTbI

BbiABNATbL U OuEeHUBATb PUCKKU, B TOM 4YUCne PUCKUN OT 3noyn0Tpe6neHMﬁ, n




onpegenAtb npoueaypbl, Hanpas/ieHHbIE HA MUHUMU3AUNIO 3TUX PUCKOB

Pacnpepenate mexay paboTHMKaMM NOJSIHOMOYMA, O0O6A3aHHOCTU W
OTBETCTBEHHOCTb 33 BbINO/IHEHME COOTBETCTBYHOLMX 33434, OCYLLECTBAATL
NpPOBEPKY MX BbINOJHEHMUA

Bectun neperosopbl U OEN0OBYHO MNMepPeENnUCRY, C06ﬂ}0,£l,aﬂ HOpMbl OenoBOro
9TUKETa

0606watb M cucTemaTM3MpoBaTb MNOCTyNalolylo MUHPoOpmauMio, Ha ee
OCHOBaHMW HaxoauTb Hambonee 3pPeKTUBHbIE pelleHna ANA peannsaumm
NMOCTaBAEHHbIX 33434

OpFaHM3OBbIBaTb N KOHCO/IMAMUpoBaTb 6M3HeC-ﬂpOLI,eCCbI, NUCNONHUTENEN U
pa6OTHMKOB C uenbto AOCTUXKEHUNA OOQHOTO pe3y/ibTaTa

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMALUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpaMmbl A8 BeAEHMA  y4yeTa,
cucTeMaTM3aumMm M aHanusa faHHbIX, cocTaBneHua 6as AaHHbIX, BegeHus
AOKYMeHTo060poTa, CMpPaBOYHO-NPaBOBbIE cUcTeMbl, pecypcbl
NHPOPMALNOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

OueHMBaTb CBOKO [AEATENbHOCTb C TOYKM 3peHna 3¢¢EKTMBHOCTM ee
KOHEeYHbIX Pe3y/ibTaToB

PaspabatbiBaTb NOAXOAbl, BK/AOYAsA HeCTaHAAPTHbIE, K BbINOJHEHUIO
TPYAOBbIX 3a4aHWUIA MOCPEACTBOM MCMOJ/Ib30BAHMA CMeunanbHbIX 3HAHUN U
3KCMEePTHbIX MCTOYHUKOB UHpOPMaLUK

HaxoauTb peweHnA B HeCTaHAAPTHbIX CUTyauuAX WKW B CAy4vaax
HenpeaBuageHHOro USMeHeHuA NlaHa peaansaunm NpoeKkToB

Heobxogumbie
3HaHWA

OCHOBbI yNpaBAeHWs opraHusaumen

OcHosBbl 6M3HeC-I'I}'IaHMpOBaHMFI

MeToabl KOHTpOAs BU3HEC-NpoLEeccos

MeToabl aHann3a 6M3HEC-I'IpOLI,ECCOB

MeToZbl NocTpoeHusa 6U3Hec-NNaHoB

OcHosBbl PUCK-MEHEOXMEHTA

OcHosBbl ynpasaeHna npoekTamm n UsmeHeHnAMun

CTpyKTYpa 1 NPUHLUMMbI OpraHn3aLmMm agMUHUCTPATUBHOW NOAAEPKKM

CTPYKTYpPa U NPUHLMMbI OPraHM3aLLMM X03AMCTBEHHOW NOAAEPKKM

CTpYKTYpa 1 NPUHLUMMbI OPraHn3aLmMm OKYMEHTALMOHHOM NOAAEPIKKM

CTPYKTYpa M NPUHLMMbI OPraHMn3aLLMM OPraHM3aLMOHHOW NOAAEPKKU




MepenoBo OTEYECTBEHHbIA OMbIT AAMUHUCTPATUBHOM, XO3AUCTBEHHOW,
OOKYMEHTaLMOHHOM 1 0praHM3aLUMOHHOM Noaaep KU

MNepenoBo 3apybexKHbid  ONbIT  aAMWHUCTPATUBHOMN, XO3AMCTBEHHOWM,
AOKYMEHTaLMOHHON N OPraHn3aLMOHHOM NoAAEPIKKM

OcHosBbl KOHd)IIVIKTOﬂOI'MM

OCHOBbI MCUX00TMN, AEN0BOrO 0bLLEHNSA

MoHATMe O cermeHTe PbiHKA, B KOTOpPOM pa6OTBET opraHunsauua

CTpaTerna pa3suTna opraHnsaumm

busHec-nnaH opraHmsauunun

MeTogmKa pa3paboTKmM NOKaNbHbIX HOPMATUBHbIX aKTOB

MeToanKa BHeApeHUA NOKa/IbHbIX HOPMATMUBHbIX aKTOB

3akoHozaTenbcTBO Poccuitickoit depepaumm 1 HopMmaTMBHO-NpaBoBas 6asa,
perynvpytoume OeATeNnbHOCTb B obnactu ALMUHUCTPATUBHOM,
XO03ANCTBEHHOW, LOKYMEHTALNOHHOM M OPraHn3aLMOHHON NoAAePKKM

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUA UHPOPMALMOHHbBIX CUCTEM U
0CO0H6EeHHOCTM PaboTbl C HUMM

Crnocobbl 06paboTkM MHOPMALUM C MCMNO/b30BAHMEM MPOrPaMMHOro
obecneyeHmns n KOMMbIOTEPHbIX CPeACTB

MpaBuna AenoBo Nepenmnuckn

Mpasuna genosoro aTMkKeTa

CTpyKTypa opraH13auuu

dpyrue
XapaKTepuUCTUKM

3.8.3. TpyaoBasa GpyHKUUA

®PUHaHCOBbIN aHanus, broaKeTMPOBaHUe
M ynpaBaeHne aeHexHbIMWU NOTOKaMK Ha YpoBeHb
HanmeHoBaHWe |aAMUHUCTPATUBHYIO, XO3AUCTBEHHYIO, Kog |H/03.7 | (noaypoBeHb) 7
OOKYMEHTALMOHHYIO U OPraHU3auMOHHYO KBanmdmkauum
OeATeNnbHOCTb
I'Ipomcxoz«,a,eHme OpuritHan X 3anmcTesoBaHO
TPYyAoBOW GYyHKLMM N3 opuUrnHana
Kog, PerncrpaumoHHbIn
opurMHana HOomep
npo¢eccnoHanbHoOro

CTaHAapPTa



TpyaoBble AencTeus

MocTaHOBKa PpUHAHCOBbLIX Liesieit noapasaeneHnam

OueHKa cooTBeTcTBUA (PUHAHCOBLIX LUenei noapasaesieHUn Tekylemy
$dU1HAHCOBOMY COCTOAHMIO OpraHM3aumm

dopmupoBaHue bGlogKeTa Ha  aAMMHUCTPATUMBHYIO, XO3AWCTBEHHYIO,
AOKYMEHTAUMOHHYIO U OPraHM3aUMOHHYI0 NOAAEPKKY

lepaBneHme AeHeXHbiMU NMOTOKaMu Ha AOMUHUCTPATUBHYIO,
XO3ANCTBEHHYIO, AOKYMEHTALUMOHHYIO M OPraHM3auMOHHYI0 NOAAEPKKY B
pamKax yTBepaeHHOro brogxkeTa

Yyactue B 6I-OA)-K€THOI7I KamnaHwuu, (bOpMMpOBaHMe Nna1aHOB OoNepaunoOHHbIX N
KanunuTtaJibHbIX pacXxo40B

JoseaeHue YTBEPXKAEHHOIO broakeTa ao HenocpeacTBEeHHbIX
UcnonHuTenemn

AHanM3 U OUEHKa d)VIHaHCOBbIX PUCKOB B pPaMKax BbIMOJIHEHNA
NOCTaB/IEHHbIX 3a4a4 U OEATENIbHOCTUN OpraHn3aunmn

KoHTpoNb UCNoMHeHUs 6loaKeTa Ha aAMWHUCTPATUBHYIO, XO3AMCTBEHHYIO,
OOKYMEHTAUMOHHYIO M OPraHM3aUMOHHYI0 AeATeNbHOCTb

PaspaboTKka cTpaTerMm W TaKTMKM B 061acTM GpUHAHCOBOM MOAUTUKM
3KOHOMMYECKOro cybbeKTa

BHeceHue nameHeHnn B GMHaHCOBbLIE MAaHbI

Heobxoaumble
yMeHus

MnaHMpoBaTb MCNOAb30BaHWE PUHAHCOBbLIX PECYPCOB B KPATKOCPOYHOMN U
AONITOCPOYHON NepcneKkTuBe

MnaHnpoBaTb M pa3pabaTbiBaTb OIOAMKETHI

MpoBepaTb  KayecTBO  WMHPOpMauLMW,  MOAYYEHHOM B  Mpouecce
610 4KeTUPOBAHMA AEATENbHOCTU NOoAPa3aeNeHns

Mcnonb3oBaTb meToabl d)VIHaHCOBbIX BbIYMCNEHUI U aHaNN3a

PaspabaTtbiBaTb HOBble peELIEHUA peanus3auMmM MPOEKTOB U  6BUsHec-
NPOLECCOB B C/Ay4ae WX MU3MEHEHMA UAU U3MEHEeHMA (UHAHCOBbIX
noTpebHOCTeN Ha UX peannsaumnio B paMmKkax yTBEPKAEHHOro 6loayKeTa

KoHTponnposaTb n OpraH13o0BbIBaTb npoveccsl ynpasneHua
aAMWHUCTPATUBHOM, XO03ANCTBEHHOW, [OKYMEHTaLMOHHOM 7
OpPraHn3aLMOHHOM NoAAEPKKON

Mcnonb3oBaTb METOAMKM aHanM3a OCHOBHbIX GaKTopos, onpeaensaolmx
HeobX0AMMOCTb U3MEHEHUIA B CTpaTermmn ynpasieHUsa aaMUHUCTPaATUBHOW,
XO3ANCTBEHHOW, LOKYMEHTALNOHHOW U OpraHn3aLMOHHON NoaaepKKom

OI'IpeLI,e.l'IFITb cnocob6bl AO0CTUXKEHNA u,eneﬁ N peannsaunm nocCrtaBNEHHbIX
3a4a4 B KpaTKOCpOHHOVI n I,CI,OJ1FOC}TJO‘-IHOI‘/’I nepcnektnee pPasBuUTUA
OopraHunsauuun

Mcnonb3oBatb MeTOAMKMU BHEAPEHNA KOPMNOPATUBHbIX HOPM W npasun
ynpasaieHunAa aAMMHMCTpaTMBHOﬁ, XO3F|VICTBEHHOI7I, ILI,OKYMEHTaLI,I/IOHHOIk/'I n




OpraHM3aLMOHHOW NoAAEPIKKOW OpraHM3aumnm

BbiCcTpanBaTb 6M3HEC-NPOLLECCHI, OCYLLECTBAATbL BU3HEC-NNaHMpPOBaHKe

Mpov3BoguTb  aHanM3 M onpefenatb  3PPEeKTUBHOCTb  paboTsbl
noapasfeneHnin NoAAep:KM Ha OCHOBE CBOZHbIX YYETHbIX M OTYETHbIX
AOKYMEHTOB

PaspabatbiBaTb W BHeAPATb JIOKa/ibHble  HOPMATUBHble aKTbl W
pernameHTUpyoLWwme AOKYMEHTbI

BbiABNATbL M OUEHMBATL PUCKKU, B TOM 4YUCNE PUCKUN OT 3ﬂ0yﬂOTp66ﬂ6HMﬁ, n
onpegenATtb npoueaypbl, Hanpas/ieHHbIE HA MUHUMU3AUUNIO 3TUX PUCKOB

Pacnpepenate mexay paboTHMKamMM NOJSIHOMOYMA, O0OA3aHHOCTU W
OTBETCTBEHHOCTb 33 BbIMOJ/IHEHME COOTBETCTBYHOLIMX 334a4, OCYLLECTBAATb
NPOBEPKY MX BbINOJHEHMUA

0606Watb M CUCTEMATU3MPOBATL MNOCTYNalWylo MHOOPMALMIO, Ha ee
OCHOBaHWWM HaxoauTb Hambonee 3pPEKTUBHbIE pPelleHUs ANa peannsaunu
NoCTaB/EHHbIX 3a4a4

OpraHM30BbIBaTb U KOHCONMAMPOBATb 6GU3HEC-MPOLECCHI, UCMONHUTENEN U
PabOTHWMKOB C LLe/Ibio AOCTUNKEHNA OAHOMO pe3y/ibTaTa

PaboTaTb c 60/1bWIMM 06bEMOM MHDOPMaLUK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  NPOrpaMmMbl  ANA  BeAEHWA  yyeTa,
cucTemaTtusauMuM M aHanu3a JaHHbIX, cocTaBieHUA 6a3 JaHHbIX, BeAeHuA
OOKyMeHTO060poTa, CNpPaBOYHO-NpPaBOBbIe CUCTEMDI, pecypcobl
NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "MHTepHEeT", OprTexHuKy

Mcnonb3oBaTb cpeacTBa KOMMYHUKaLUK

OueHMBaTb CBOK [AeATe/IbHOCTb C TOYKM 3peHus 3ddekTMBHOCTU ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTbIBaTb noaxoabl, BKAKOYAA HeCTaHAapPTHble, K BbINO/IHEHUIO
TPyAoOBbIX 3a,a,aHm71 nocpeacTtsom MCNOJZIb30BaHMNA cneunanbHbIX 3HaHUN U
9KCMNEePTHbIX NICTOYHUKOB VIHd)OpMaLI,VIVI

HaxoauTb peweHMA B HeCTaHAAPTHbIX CUTyauuAX WKW B CAy4vaax
HenpegsnaeHHOro UsMmeHeHuA nJjiaHa peasn3aunm NpoeKkTos

Heobxogumbie
3HaHUA

OCHOBbI GUHAHCOBOrO MeHe KMEHTa

MeTofmMyeckme AOKYMEHTbI N0 GUHAHCOBOMY aHaNU3y

MeToanyeckme  OOKYMEHTbl NO 6IOLI,)K€‘TVIpOBaHVIIO U ynpasaeHuto
AEHEXHbIMN NOTOKaMM

OcCHOBbI YyNpaB/ieHUn opraHusaumen

OcHosBbl 6M3HeC-I'IﬂaHMpOBaHVIH

MeToapl KOHTpOAA 6um3Hec-n poueccos




MeToabl aHanu3sa 6M3HEC-I'Ip0LI,ECCOB

Metobl nocTpoeHus busHec-nnaHoB

OcHosBbl PUCK-MEHEOXMEHTA

OcHoBbI ynpasaeHna NnpoekTamm n uameHeHnAMun

CTPYKTYpa ¥ NPUHLMMNbI OPraHn3aLMm agMUHUCTPATUBHOW NOALEPKKN

CTpYKTYypa W NPUHLMMbI OPraHM3aunmM X038 ACTBEHHOM NOAAEPHKKN

CTpYKTYypa U NPUHLMMbI OPraHM3aunmM 4OKYMEHTALMOHHOM NOAAEPKKN

CTPYKTYpa M NPUHLMMNbI OPraHMU3aLMM OPraHM3aUuMoOHHOM NOALEPKKM

MNepenoBo OTEYECTBEHHbIM ONbIT AAMUHUCTPATUBHOM, XO3AMUCTBEHHOM,
OOKYMEHTaLMOHHON N OPraHU3aLMOHHOM NOAAEPHKKN

MepenoBoi 3apybekHblin  ONbIT  aAMUHUCTPATUBHOM, XO3AWCTBEHHOW,
OOKYMEHTAUMOHHOM 1 OpraHM3aLMOHHOM NoALEPHKKM

MoHATUE O CerMeHTe PblHKa, B KOTOPOM paboTaeT opraHun3aumsa

CTpaTerMﬂ pPa3BnUTUA opraHn3aunm

Bbu3Hec-nnaH opraHnsauunm

MeToauka pa3pa60TKM JNIOKa/IbHbIX HOPMATUBHbIX aKTOB

MeTO,EI,VIKa BHeApeHNA NTOKa/IbHbIX HOPMAaTUBHbIX aKTOB

3aKkoHogaTtenbcTBo Poccuiickont ®epepaumm n HopmaTMBHO-NpaBoBas 6asa,
peryavpytouue [eATeNbHOCTb B obnactu aAMUHUCTPATUBHOM,
X03AMUCTBEHHOM, AOKYMEHTALNMOHHOM M OPraHM3auMOHHOM NOAAEPKKM

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOEHUS UHPOPMALMOHHbBIX CUCTEM U
0CO6EHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHGOPMAUMM C WMCMNOAb30BAHMEM MPOrPaMMHOr0
obecneyeHnn M KOMNbIOTEPHbIX CPeACTB

MpaBuna genosoit nepenucku

Mpasuna genosoro sTukeTa

CTpyKTypa opraHu3sauunm

Apyrve
XapaKTePUCTUKHN

3.8.4. TpyaoBsaa GpyHKUUA

HanmeHoBaHMe

YnpasneHne NepcoHanom CTPYKTYPHbIX YpoBeHb
noapasgeneHnin, ocyL,ecTBAAOLLLNX Koa |H/04.7 | (noayposeHb) 7
AAMUHUCTPATUBHYIO, XO3ANCTBEHHY!O, KBanmMduKkaumnm




AOKYMEHTALMOHHYHO U OPraHn3aunoOHHYO

noAaepXKKy

MpouncxoxgeHue 3aMMCTBOBAHO
P o A OpuruHan X
TPYA0BOM QYHKLNM N3 opurMHana
Koa PerMcrpaumoHHbIN
opurnHana HOMep
npo$eccMoHaNnbHOro
CTaHAapTa

TpynoBsble aencTemA

KoHTposb ¥ oueHKa 3pdeKTMBHOCTM  AesaTenbHOCTM  paboTHMKOB
noapasaeneHunii, OCyLecTBAAWMNX aAMUHUCTPATUBHYIO, XO3ANCTBEHHY!O,
AOKYMEHTALMOHHYIO M OPraHM3aLMOHHYI0 NOAAEPKKY

OnpeneneHve KpuTepueB ANA OUEHKM 3PPEKTUBHOCTU AeATeNbHOCTU
paboOTHMKOB nNoApasAeneHuin, OCYLEeCTBAAIOWMUX  aAMUHUCTPATUBHY!IO,
XO3AMUCTBEHHYIO, IOKYMEHTALMOHHYIO M OPraHn3auMOHHY0 NOAAEPMKKY

dopmnpoBaHME M MOCTPOEHUE CTPYKTYPbI NoApasae/ieHni

OnpeaeneHne HOPM M NpoLeayp yNpaBaeHnsa NepcoHanom noapasaeneHuii
NoAAepPKKK

OpraHu3aumsa KOHTPOASA UCNONHEHUSA NEPCOHAIOM NPUHATLIX PeLleHni

OueHKka YypoBHA NPOGECCMOHANbHbIX 3HaHWA W YMeHU paboTHMKOB
noApasgaeneHnin noanepHLm

NHUumMauma nposedeHMs MepomnpuAaTAA C Le/bilo Pa3sBUTMA MepcoHana M
NOBbILLEHMA ero NPOPECCUOHANbHOTO YPOBHSA

OnpeaeneHne Kputepmes nogbopa NepcoHana M Nnpuema B noapasaesieHun
aAMWHUCTPATUBHOM, XO35IUCTBEHHOMN, [OKYMEHTaLMOHHOM n
OpPraHU3aLLMOHHOM NOALEPHKKN

Heobxoaumble
yMeHus

OnpenenaTtb nokasatenu adpPeKkTMBHOCTHU paboTbl nepcoHana
noapasgeneHui

Ynpaenatb MOTMBaLMEl NepcoHana, ero BOBAEYEHHOCTbHO U AUCLUMUNANHOM

KoHTponnpoBsaTb n OpraHn3oBbIBaTb npoueccsl ynpaBaeHus
aAMUHUCTPATUBHOM, X03ANCTBEHHOW, OOKYMEHTaLMOHHOM n
OpraHM3aLMOHHON NOAAEPHKKON

KOOpLI,I/IHMpOBaTb B3aMMOAeﬁCTBME M KOMMYHUKaUnn mexay CoTpygHunkKamm
no,u,pas,u,eneHMﬁ, a TaKXKe C npeacrasutenamu BHELUHeWN cpeapbl
OopraHunsauunu

Mcnonb3osaTb METOAMKU BHEAPEHMA KOPMOPaTUBHbLIX HOPM W MpaBuA
ynpasneHna agMMHUCTPATUBHOMW, XO3AMWCTBEHHOM, AOKYMEHTaLUMOHHOW W
OpraHM3aLUMOHHOM NOAAEPKKOW OpraHm3aumm

BbICTpaMBaTb 6V|3HeC-I'IpOLI,ECCbI, OCyLlecTB/IATb 6I/I3H€C-I'I}'laHI/IpOBaHMe




Mpov3BoguTb  aHaAM3 M onpefenatb  3GPEeKTUBHOCTb  paboTsbl
noApaszeneHnin NoaaepKM Ha OCHOBE CBOAHbIX YYETHbIX M OTYETHbIX
OOKYMEHTOB

MpUMeHATb HaBbIKM NPEOAOEHNA CONPOTUBAEHUA PAOOTHUKOB BHEAPEHUIO
U3MEHEeHUM

Pa3paGaTblBaTb n BHEOPATb  JIOKAJ/IbHblE HOPMaATUBHbIE aKTbl n
pernameHTunpyrowmne 4OKYMEHTbI

BbIABNATL M OLEHUBATL PUCKM, B TOM YMC/E PUCKU OT 310ynoTpebneHunis, u
onpeaenaTb Npoueaypbl, HanpasaeHHbIE HA MMHUMMW3ALLMIO 3TUX PUCKOB

PaCﬂpe,D,EIIHTb mexay pa6OTHMKaMM noaHOMO4YUA, obAsaHHOCTM U
OTBETCTBEHHOCTb 3a BbINOJIHEHNE COOTBETCTBYHOLWMUX 3a4a4, OCyWECTBAATb
NPOBEPKY UX BbINONTHEHUA

Bectn neperosopbl M AeN0BYI0 NEpernucky, cobaiogas HOpMbl [e/l0BOro
3TUKeTa

0606Watb M CUCTEMATU3MPOBATL MNOCTYNalOWyl0 MHOOPMALMIO, Ha ee
OCHOBaHWWM HaxoauTb Hambonee 3PEKTUBHbIE pPELeHUs ANA peannsaumu
NoCTaB/EHHbIX 3a4a4

OpraH130BbIBaTb U KOHCONMAMPOBATL GU3HEC-MPOLECCHI, UCMONHUTENEN U
PabOTHWMKOB C LLe/Ibio AOCTUNKEHNA OAHOMO pe3y/bTaTa

PaboTaTb c 60/1bWMM 06bEMOM MHDOPMaLUK

Mcrnonb3oBaTb  KOMMbIOTEPHbIE  MPOrpamMmmbl A48 BeAEHMA  y4yerTa,
cucTemMaTM3aumMmM M aHanusa AaHHbIX, cocTasneHua 6a3 AaHHbIX, BeAeHuA
AOKYMeHTO060poTa, CMPaBOYHO-NPaBOBbIE cUcTeMbl, pecypcbl
NHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM ceTU "MHTepHeT", OprTeXHUKY

Mcnonb3oBaTtb cpeacTBa KOMMYHUKALLMK

OueHuMBaTb CBOKO [AEATENbHOCTb C TOYKM 3peHunAa 3¢d)eKTMBHOCTM ee
KOHEeYHbIX pe3ysibTaToB

PaspabatbiBaTb NOAXOAbl, BKAOYAsA HeCTaHAAPTHbIE, K BbINOJHEHUIO
TPYAOBbIX 3a4aHWUIA NOCPEACTBOM MCMO/Ib30BaHMUA CMeunanbHbIX 3HaHUN U
3KCMEPTHbIX MCTOYHUKOB MHPOPMaLUK

HaxoauTb peweHnA B HeCTaHOAPTHbIX CUTyauuAax WAM B CAy4vaax
HenpegsnaeHHOro UsmeHeHuA NJiaHa peasn3aunm NpPpoeKToB

Heobxoaumbie
3HaHWA

OcHosBbl ynpasaeHna nepCoHaiom n ero motunBaumun

MeToAbl OLLEeHKM NepcoHana 1 pesybLTaTos Tpyaa

OcHosBbl KOHd)IIVIKTOI'IOI'VIM

OcCHOBbI NCUXO/IOTMUN, A,ENOBOTO o6u1,eva

MonntnkKa ynpasneHna nepcoHasiom opraHn3aumnm

CoumanbHaa NOANTUKA OopraHunsauunun




CTpaTeerﬂ Pa3BnUTUA opraHn3aunm

BbusHec-nnaH opraHnsauunm

OcCHOBbI YyNpaB/ieHUA opraHnsaume

OcHoBbl 6U3HEC-NNAaHMPOBAHUA

MeToapl KOHTpOAA 6um3Hec-n poueccos

MeToabl aHanM3a 6M3Hec-NpoLLeccos

Metozbl nocTpoeHus busHec-nnaHoB

OcHosBbl PUCK-MEHEOXMEHTA

OcHoBbI ynpasaeHna NnpoekTamm n uameHeHnAMHU

CTpyKTYpa 1 NPUHLMMbI OpraHn3aLmMm agMUHUCTPATUBHOW NOAAEPHKKU

CTpYKTYypa W NPUHLMMbI OPraHM3aLnmM X038 MCTBEHHOM NOAAEPHKKN

CTpYKTYpa 1 NPUHLMMNbI OPraHn3aLMm OKYMEHTALMOHHOM NOALEPKKM

CTpYKTYypa W NPUHLMIMbI OPraHM3aLnmM OpraHM3aLMoOHHON NOALEPHKKM

MNepenoBOM OTEYECTBEHHbIM OMbIT AAMUHUCTPATUBHOM, XO3AMCTBEHHOWM,
OOKYMEHTALMOHHON M OpraHU3auMoHHOM NOAAEPHKKN

MNepenoBo 3apybexKHbid  ONbIT  aAMWUHUCTPATUBHOMN, XO3AMCTBEHHOWM,
OOKYMEHTALMOHHON M OpraHM3auMOHHOM NOAAEPHKKM

MoHATME O cermeHTe pblHKA, B KOTOPOM pa60TaeT opraHunsauua

MeToauKa pa3paboTku IOKaNbHbIX HOPMATUBHbIX aKTOB

MeToanKa BHeApeHUA NOKaNbHbIX HOPMATMBHbIX aKTOB

3aKoHogaTtenbcTBo Poccuiickoint Pepepaumm n HopmaTMBHO-NpasBoBas 6asa,
perynvpytoume OeATeNbHOCTb B obnactu aAMUHUCTPATUBHOM,
XO03ANCTBEHHOW, LOKYMEHTALNOHHOW U OpraHn3aLMOHHON NoAAePKKM

ba3oBble OCHOBbI MHPOPMATUKM, MOCTPOECHUA UHPOPMALIMOHHbBIX CUCTEM U
0C0H6eHHOCTM PaboTbl C HUMM

Cnocobbl 06paboTkM MHOOPMALMM C WMCNOb30BAHMEM MPOrPAMMHOIO
obecneyeHns U KOMMNbIOTEPHbIX CPeACTB

MpaBuna A4enoBoi Nnepenmnucku

N paBuna AenoBoro aTMKeTa

CTpyKTypa opraH13auuu

Apyrve
XapPaKTePUCTUKHN

IV. CBeaeHnna 06 opraHusaumax - paspaboTumKkax




npodeccMoHanbHOro craHgapTa

4.1. OTBeTCTBEHHaA OpraHM3auuna-paspaboTumk

Accoumauyma "ObbeanHeHne agMUHUCTPATUBHO-X03ANCTBEHHbIX NpodeccrMoHanos”, ropog MocKea

Mpe3naeHT npodeccnoHanbHOro coobllecTsa barmaHAaH Oneca BanepbesHa

4.2. HaumeHoBaHUA opraHusauuin-paspaboTumKkos

1 |AO "Merallabc", ropog MockBsa

2 |3A0 "CbepbaHk-KMB", ropog Mocksa

3 |3A0 "Cubupckan CepsucHaa KomnaHnua", ropog Mocksa

4 | KomnaHus C orpaHUYeHHOM OTBETCTBEHHOCTbIO "MaparoH KoHcTpakwH Jiumuten", ropos
Mocksa

5 |OA"APMOQ", ropoa MockBa

6 |00O0 "AHKOP Odwuc laitH", ropoa MockBa

7 000 "AdU PYC", ropoa Mocksa

8 | 000 "Mwuuybucu dnektpuk (PYC)", ropoa Mocksa

9 | 000 "CAN CHI", ropoa Mocksa

10 |MAO "OtkpbiTne Xonguur", ropog MockBsa

11 |NAO "CoBkombaHK", ropoa MockBa

12 |NpepcTaBuTenscTso Kopnopauum "Toyaunur BAT (MHTepHawHA) UHK.", ropoa Mocksa

13 | ®reQy BO "duHaHcoBbIM yHUBEpPCUTET Npu Mpasutenbctee Poccuiickon Peagepaunn', ropos,
MockKsa
<1> O6LepocCUnCcKMn KnaccudmrKaTop 3aHATUN.
<2> 06LepoCCUMCKMN KnaccudmrKaTop BUA0B SKOHOMUYECKOM AeATENbHOCTMU.
<3> EAMHbIN KBaNUOUKALMOHHBIA CNPaBOYHUK OOMKHOCTEN PYKOBOAMTENEN, CneumanncTos u

CyXKaLLMX.
<4> Obwepoccnnckuin knaccudumkaTop npodeccnin paboumx, LOMKHOCTEN CAYKALMX U TAPUPHbIX
pa3pAaaos.

<5> O6Lepoccninckmin KnaccudurKkaTop cneunanbHocTen no obpasoBaHuto.

<6> depepanbHbiii 3akoH oT 10 aekabpa 1995 r. N 196-d3 "O 6e30MacHOCTM AOPOXKHOro

asukeHna" (CobpaHune 3akoHogaTenbctBa Poccuiickoint ®epepaumm, 1995, N 50, cT. 4873; 1999, N 10,
cT. 1158; 2002, N 18, cT. 1721; 2003, N 2, cT. 167; 2004, N 35, cT. 3607; 2006, N 52, cT. 5498; 2007, N 46,
cT. 5553, N 49, c1. 6070; 2009, N 1, cT1. 21, N 48, c1. 5717; 2010, N 30, cT. 4000, N 31, cT1. 4196; 2011, N
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